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Operations

- Safeguard assets

Internal _
Controls Compliance

Objectives * Laws & regulations

Reporting

- AFR & Financial Statements
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IC 5-11-1-27 - Internal Controls

Control Environment
Risk Assessment
Control Activities

Information and Communication

Monitoring
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Deposit of Public
Funds

IC 5-13-6

Indiana State Board of Accounts - 2022

Timely Deposit of Receipts

-Approved Depositories

Definitions
IC5-13-4

IC36-12-1
IC 36-12-2

Indiana State Board of Accounts - 2022

* Investing Officer: “The person having authority by law
to invest for the political subdivision..." IC 5-13-4-16

* Public Funds: "all fees and funds of whatever kind or
character coming into the possession of any(;)ublic
officer by virtue of that office...” IC 5-13-4-2

* Fiscal Body: Library Board IC 36-12-1-3

* Fiscal Officer: Library Treasurer IC 36-12-2-22

Please see IC 5-13-4 & IC 36-12-1 for a complete list of important definitions!
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Board of Finance: "The fiscal body of each political
su%)glivision (library) constitutes a board of finance. IC
5-13-7-5

IC 5-13-7-6: Each Board of Finance shall meet annually
aftgr Lhelsl first Monday and on or before January 315t
and shall:

IC 5-13-7-5 « Elect a president & secretary
& * Receive & review investment report

IC 5-13-7-6

Boards of Finance

Boards of Finance:
» Can hold additional sessions when necessary
» Meetings subject to Open Door (public)

> Board of Finance Secretary responsible for meeting
minutesmber o

Indiana State Board of Accounts - 2022

* Board of Finance designates (by resolution) the
depositories that each library will use.

Designation of - Such depositories must be approved

Depositories depositories.
by Libraries https://www.in.qov/tos/deposit/2377.htm

See IC 5-13-6-1(c) and IC 5-13-6-1(g) — deposited
the business day following the day when collections
exceed $500

Indiana State Board of Accounts - 2022
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Investment Guidelines - IC 5-13-9-1
Investment Policy - 1C 5-13-9-5.7

Other authorizations needed from board

Library Board if applicable:

Responsibilities « 1C 5-13-9-5.3 - Interest bearing deposit accounts
1. + 1C 5-13-9-5 - Purchase of CDs from depositories not

Ic S 13 9 designated

IC 5-13-9.3 - Investment of proceeds from certain capit
assets (>$50 million)

IC 5-13-11 - Investment cash management system

Indiana State Board of Accounts - 2022

*1C 36-12-2-22: The fiscal officer:
- Official custodian of all library funds

Treasurer - Responsible for safeguarding & accounting of

Responsibilities all library funds

* Issues checks/warrants, including when
investments are purchased

Indiana State Board of Accounts - 2022
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Investing Officer

Responsibilities

Indiana State Board of Accounts - 2022

- 1C 5-13-7-7: The investment officer (also the

treasurer/fiscal officer unless a separate person has
been named by the fiscal body/board) shall make a
written report to the library's board of finance
summarizing the library's investments during the
previous calendar year.

* Report needs to contain:

* Name of each financial institution

+ Government agency of instrumentality

* Or other person with whom library money was
invested

11

Fiscal/Investing
Officer

Responsibilities

Indiana State Board of Accounts - 2022

IC 5-13-9-1 Libraries:

“...in addition to any other statutory power to
make investments, each fiscal officer of any
political subdivision...under the guidelines
established...by...the fiscal body ...may invest any
funds held by each in accordance with this
chapter.”

12
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Investment of
Public Funds
IC 5-13-9-2

Indiana State Board of Accounts - 2022

Specific Securities

* Full faith & credit of US Treasury

* Federal agency

* Federal instrumentality

* Federal government sponsored enterprise

Investing officer accept "Safekeeping
Receipts”

v'Custody by Duly Designated Depository
v'Or "Financial Institution” with combined
capital and surplus of at least $10 Million

IC 5-13-9-9 - Purchasing securities on margin
or opening a securities margin account

prohibited

13

Investment of
Public Funds
IC 5-13-9-2.5

Indiana State Board of Accounts - 2022

* Certain money market funds

* Investment must be made through a
“depository”

« Portfolio is limited to certain investments

14
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Investment of
Public Funds

IC 5-13-9-4

Indiana State Board of Accounts - 2022

- Transaction Accounts - Defined in IC 5-13-4-24 & 7
* Designated depository

- Rates and terms agreed to by investing officer

- Certificates of Deposit
* Designated depository
* Obtain quotes of each designated depository
> Keep documentation — Memorandum of
Quotes
* Use depository with highest rate or note

reason for other depository on Memorandum
Quotes

« If designated depository declines or interest rate
too low — approved depository list — see
requirements in IC 5-13-9-5

15

Investment of
Public Funds

IC 5-13-9-5

Indiana State Board of Accounts - 2022

Authorization by resolution to purchase CDs
from depository which has not been
designated

Authorization lasts for one year

Obtain quotes from at least 3 depositories

* If 2 or more depositories have been
designated, then must obtain quotes from 2
designated depositories

+ Keep documentation — Memorandum of
quotes

+ Use depository with highest rate or note
reason for other depository on memorandum
of quotes

16
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Investment of
Public Funds

IC5-13-9-11

Indiana State Board of Accounts - 2022

- Local Government Investment Pool
» Trust Indiana

- www.trustindiana.in.gov
> Select "Relationship Team”
> Cindy Barger

17

Other
Investments of
Public Funds
IC5-13-9

Indiana State Board of Accounts - 2022

+ IC 5-13-9-3 Repurchase agreements; funds
held by officer and available for investment;
obligations held as collateral

+ IC 5-13-9-3.3 Investment of funds in
obligations issued, assumed, or guaranteed
by International Bank for Reconstruction and
Redevelopment or African Development Bank

+ IC 5-13-9-3.5 Investment and reinvestment
of funds; participation in loans; lending
securities

- 1C 5-13-9-5.3 Authorization to invest in
interest bearing deposit accounts; conditions;
exemption from security or pledging
requirements

18
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Without Investment Policy - Stated final
maturity of not more than 2 years

Terms of
Investments & With Investment Policy — Stated final maturity
Investment may be more than 2 years but not more than 5
Policy years. Policy must
(1) be in writing;
IC5-13-9-5.6 & (2) be adopted at a public meeting;
IC 5-13-9-5.7 (3) provide for the investment of public
funds with the approval of the investing
officer;

Indiana State Board of Accounts - 2022

19

With Investment Policy — (continued)

(4) provide that the investments must be
Terms of made in accordance with this article;

Investments & (5) limit the total investments outstanding
Investment under th.IS section to not more than
twenty-five percent (25%) of the total
portfolio of public funds invested by the
library, including balances in transaction

IC 5-13-9-5.6 & accounts; and

IC 5-13-9-5.7 (6) state a date on which the policy expires,
which may not be more than four (4) years
after the date on which the policy takes
effect.

Policy

Indiana State Board of Accounts - 2022
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Contracts with

Advisors
IC 5-13-9-5.7(f)

Indiana State Board of Accounts - 2022

* An investing officer
may contract with a
federally regulated
investment advisor or
other institutional
money manager to
make investments...

21

Service Charges

IC 5-13-9-8

Indiana State Board of Accounts - 2022

The payment of service charges is permitted.
(1) By direct charge to the account or

(2) By subtracting the service charge from the
interest earned*
*report net interest in your records, not the amount of the service charge

Service charge must be considered in the computation
of the interest rate for determining which depositories
are entitled to investments in transaction accounts or
certificates of deposit.

22

11



5/19/2022

Manner of
Investing Funds

Indiana State Board of Accounts - 2022

Investments should be made in the following manner:

* By fund, where any statute or the terms of any
bequest, federal, state or private grant, endowment
or trust make provisions for investments, with the
interest to accrue to the benefit of such fund.

* By fund, if so determined by the governing board.

* From the total of monies on deposit, after
considering (1) and (2) above.

23

Posting

Interest
IC5-13-9-6

Indiana State Board of Accounts - 2022

General Rule:

* Interest should be credited to the General Fund or
any other fund designated by the library board

Specific Rules:
« Interest received on United States Government Funds

* Interest from investments of funds controlled by
court orders

* Bond Resolution requirements

* Interest on investments should not be added
automatically to the investment

> Instead, interest on investments should be paid to the
library and posted to the appropriate fund.

24
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* A certificate of deposit may be renewed for an
additional term if authorized by the board, without
the original certificate of deposit being paid by the
depository and a warrant being issued for the
purchase of a new certificate of deposit.

Renewal

- However, if renewed, the interest due the library shall
of be paid to the fiscal officer at each maturity date, or
CDs the records should show transactions which will

reflect the true financial condition and the amount
invested at all times.

* The interest shall not be added to the original deposit
and reinvested by the depository without being
recorded in the records.

Indiana State Board of Accounts - 2022 Indiana State Board of Accounts
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+ At the time investments are purchased, enter the full
P d f cost of the securities (purchase price plus accrued

rocedure Tor interest) as a disbursement from the fund or funds
Posting from which the investment is made.

Purchase or
Sale of - The Investment Register, General Form 350, or an

alternative form providing the same information
should be used for keeping a record of all
investments purchased by the political subdivision.

Investments

Indiana State Board of Accounts - 2022
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* Interest received in such investments by fund
should be entered as a receipt to the fund from
which the investment was purchased. Interest

Procedure for received from investment of “total monies on

Posting deposit” should be receipted to the general fund

Purchase or

or the fund specified by the governing board.

Sale of * When the investments by fund are sold, the full

amount of such sale should be entered as receipt
(Ic?n‘t’iggments to the fund from which the investment was made.
The receipt should show separately the principal
(purchase price) received and the interest
received from the investment.

Indiana State Board of Accounts - 2022
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REGISTER OF INVESTMENTS

(USE SEPARATE SHEET(S) FOR EACH INVESTMENT FUND. LIST EACH SECURITY NDIVIDUALLY.)

WTEREST
Dae Mature SAFEKEEPING RECEFT Rate AMOUNT Pias Date AMOUNT RECENED EARRED RECEWED

o of | Maturty Accrued Sold ar Tt
Issued By Mo Doe | imerest | Vawe | Princpal | interest | Yot Poid | Receemed | Princips | imeres | Recew Date | aAmou Date | Amount

¥
H

Register of

Investments

Inserest Earned for Each investment Rate of Number of Days from Dane: of (Investments purchased and hen eiter sold or redesmed in the same calencar
Calcuizted By: Mukiply: Xi{Times) Princial X(Times) Dnviced By: 360 (Dayz)
Inserest Puschase fo Decermber 31 yeas dan't need & calculston because interest camed equals ntemst recenes |

Handat December 31

Indiana State Board of Accounts - 2022
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Audit Expectations

Review of Internal Controls
Compliance - Statute & Local Policy
Annual Financial Report

Investment Statements

Indiana State Board of Accounts - 2022
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Note 1. Summary of Significant Accounting
Policies

Notes to the

Financial C. Cash and Investments

Statements:

Regulatory Investments are stated at cost. Any changes in

Format fair value of the investments are reported as
receipts in the year of the sale of the
investment.

Indiana State Board of Accounts - 2022
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Note 4. Deposits and Investments

Deposits, made in accordance with state statute (IC 5-
13), with financial institutions in the State of Indiana, at
Notes to the ear end, should be entirely insured bg the Federal

. . egosnory Insurance Corporation or by the Indiana
Financial Public Deposit Insurance Fund. This includes any

_ deposit accounts issued or offered by a qualifying
Statements: financial institution.

Regulatory

Format State statutes authorize the Library to investin
securities including, but not limited to, the following:

federal government securities, repurchase agreements,

and cerfain money market mutual funds. Certain other

statutory restrictions apply to all investments made by

local governmental units.

Indiana State Board of Accounts - 2022

31

SBOA Gl'“dance Cities and Towns Manual

. Invgstment
cities and Towns PO|Icy .............................................................................. p 1‘12
Manual + Deposits and Investments..........ccccceeuenee. p. 1-14 to 1-17

Indiana State Board of Accounts - 2022
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G INDIANA
at ewanor government units
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Monthly Uploads

State Board of Accounts (SBOA)
100R Jan 31
Annual Financial Report Details
Monthly and Annual Engagement Uploads Details
Conflict of Interest Disclosure 15 days after
final action
on the
contract or
purchase
E-1 Entity Annual Report 60 days after
entity's fiscal
year ends
ECA Risk Report Aug 29
Indiana State Board of Accounts - 2022
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Monthly Uploads

INDIANA

Gateway

for government units An Information for Indiana Data Site
Indiana State

ﬁHome About aAncuuntSetﬁngs 7 Help %) Logout Boal‘d Of ACCOUI"ItS

nit and Year = Monthly and Annual Engagement Uploads County:  sboatest County
Unit: Sboa Library Unit
Year: 2022

Monthly and Annual Engagement Uploads

Use the form below to find and upload documents required for audit support. Note: This information is for the State Beard of Accounts
internal use only and will not be made available on the Gateway Public site.

File Upload Status: The current upload status is viewable in the table below. Any objects with a red X need to be uploaded. To view a previous upload, click on the download icon in
the table. To delete a previous upload, click on the delete icon for that record in the status table

To upload new files: Select which set of files need to be uploaded using the Select Upload Group dropdown. Next, select the specific file from the Select File Type dropdown on the
right. The user will be able to upload files using the Browse and Upload buttons in the Provide File section. In some cases, an option will appear in the Provide File section allowing a
user lo provide a link instead of uploading a file. To do this, select the Web Link option and paste the link in the iextbox labeled Provide Link.

To complete the entry: Click on the button marked Submit. The status table will be updated. Multiple files may be uploaded for each Upload Group and File Type. If a file needs to be
reloaded, the user should delete that file from the status table first

Indiana State Board of Accounts - 2022
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Monthly Uploads

Select Upload Group Select File Type Provide File
January v | Bank Reconcilements, Bank Statements, Outstanding Check Lists v Upload file (xIs, x/sx, csv, dac, docx,
Ipg, pdf, i, tif, png)
Choose File | No file chosen

Indiana State Board of Accounts - 2022
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Approved Board Minutes

Number of Libraries missing at least 1 upload

Number missing significant sequential months

March — December 1
August — December 2
September - December 1

Number of Libraries having uploaded NO minutes

Indiana State Board of Accounts - 2022
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Approved Board Minutes

Approved minutes from your Board '*W%W
meetings are required to be uploaded T

Upload the minutes to the month the

meeting took place, not the month they SR
were approved

Indiana State Board of Accounts - 2022
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Approved Board Minutes

NORTH MADISON COUNTY PUBLIC LIBRARY
BOARD OF TRUSTEES
Ralph E. Hazelbaker Library
ar Mecting
April 11,2022
430PM

CALL TO ORDER
President Glenn Eddleman called a regular meeting of the North Madison County Public
Library Board of Trustees to order on April 11, 2022 in the meeting room of the Ralph E
Hazelbaker Library in Summitville.

CALL FOR QUORUM
were Glean Eddleman, Mary Kiplinger, Kathy Small, Larry Watson
and Kenny Giselbach. Alsa in Director J: cott,

Assistant Sheri Wallace, Hazelbaker Branch Manager Sarah Fox, and David Bancy with
Baney Excavating,

CONSENT AGENDA
Kathy i the Kenny Giselbach secanded
and the motien earried. The members signed the minutes and claims register. Treasurer
Mary Kiplinger signed checks.

OLD BUSINESS

David Baney spoke with the Board of Trustees about the gutiering and drainage from the
ruof of the Hazelbaker. He feels instead of redirecting the existing downspouts, the more
effective solutian is to extend the roafline out to the edge of the building. Mr. Baney will
also put together some emiative numbers for the pavilion 5o we will have some
guidelines. Director Scott will be looking into grants 1o belp pay the construction costs.

NEW BUSNESS
i1

Director Scart would like to add the following items added to the existing job
Gescriptions:
a. Adult Services Manager: Remove: circulation area Add: adult service department
which includes the Indiana Room
e and performs clerk duties when necessary as listed in the clerk job deseription

b, Branch Manager: Add: and performs clerk duics when necessary.

Mary Kigling Kathy
second and the motion carried,

Indiana State Board of Accounts - 2022

Budget Training and Review Session
Director Scott presented a review of the budget timeline and the procedures and dates that
are required for each budget year. Tax income and expenditures of the North Madison

County Public Library System were reviewed.

Directors Report
The cost of our recent audit was $2,801,00. Kenny Giselbach appointment to the board

was renewed for four years. Our chiller is on the way. Perfection will need to add piping.
We need to extend the concrete pad. Madison Grant school had a silent auction. Director
Scott donated genealogy services. Peggy Shaffer at Hazelbaker donated “Dress for
Success” session and the Superintendent of Madison Grant won the bid.

Director Scott will be providing everyone with an updated copy of IN Public Trust

Public Comment
There were no public comments.

Adjournment
President Eddleman adjourned the meeting by consent

Kathy Secretary © j

(ﬁwﬁ 7 /?wbz—ﬂ; B
Aol ol
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Approved Board Minutes

Pendieton Community Public Library
Library Board Mesting Minutes
Wednesday, March 9, 2022

b z00m uS/B127

i to Order
President Dave Ballenger caled the mesting to order a 6:00 p.m. The following members were
present in-person: Edeen Neeley, Let Gray, Jessica Boicourt, Ann Johnson and Dave

Batlonger. The following membars were present via virtual meeting (Zoom): none.  Also
attending were Libeary Director Lynn Hobbs and Board Attorney Michael Lacey.

Consent Agenda
Approval of the Secretary’s Report

Following discussion, meeting minutes from 2972022 board meeting wera presentad for
approval

Approval of the Treasurer's Report
Following discussion, the treasurer’s report, including bank and fund balances as of
272812022 were presented for spproval

Approval of C!
Claims from February 1, 2022, and February 28, 2022, incuding payrol. totaling
$63,376.00, wore prasented for approval

Following discussion, the Approval of the l:erunl  Agands wes mckoned by Edeen Neaky and
seconded by Ann Johnson. Consent Agenda

Director's Report
Lynn Hobbs presented the Directors Report. Highiights ncuded.
« Facilty ltems
We saw some pretty signifcant
Fredok has e o0t severt Sses o oy o B 18 Sourcn o 910 ok b e
M

We are il awaiing the replacement of the skyight

The legisiative bils that were of concem to raries and schools are dead

The Indiana Digital Library Consortium merged with another OverDrive consortium to

offer a larger collection of ebooks and downloadable audiobooks © our patrors. The

merger o (G (ndlane Cighs Lirery) s ot bsen petouery ool it some

abmn ot ade o acomts e chackedtd s, ek cocting e W s ot
managing sy par of s andtion, bt re flecked by .

The RFD poject s dr s, it o i ek 1t Tha el s vy

10 tag nearty 70,000 e

H
i
i
2
i8
il

vage, our insurance agent with Mentor. He just wanted o touch

base 3bout a fow things Sinco we've been with tham for 6 months now, and we are new.

clients. We discussed our flood coverage, and he s going 1o see If he can get a beier
hengn £ cur bl ecl. Wa sl i s chinge o

coverage that wi be necessary once we complete

Lynn has completed and submitted all of the kbrary's pboas] reporting. | also submitied

the library's long-range plan 10 the Indiana State Library

Indiana State Board of Accounts - 2022

+ The ARPA interim grant report was due on March 1%, and has been submitted. It wasa

short report, as all we've done so far is order the self- che:k station.

Jonny and Lynn have bean looking at vans for the lirar

The car seat 'out 1 been dffcult o fnd for

e four days that the ciass requires. The instructors who teach s course are teachers

whose availabilty is limited during the school year. They are available during the

summer months, but we have summer reading. We are hoping o land on a date maybe

in the late summer, but are hoping we can fit it in earlier as we've been looking at this for

quite a while.

The ial mesting o th fre temiory was Tuesday, March 8" There was no vote yet.
They will vote on Marct

Jen Black and Lynn il ulun atable at the eLead conference in early June. Thisis a

conference for educators, and we were invited 1o set up a table to share information

about the library and the rescurces we have to support teachers,

Unfinished Business ~ None noted

New Business
« RFID Tagging Demonstration
+ Reschedule April Board Meeting
Move to April 6 instead of April 13"

Adjournment

to adjourn. Ann Meeting adjourned at 6:38
pm

Respectfully submitted by Jessica Boicourt, Board Secretary
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Approved Board Minutes

Select Upload Group Select File Type
April ~ | Approved Board Minutes

Indiana State Board of Accounts - 2022

The user may upload a file, or provide a link to
an online version of the minutes.

® File Upload
O web Link
) No Meeting

, XIsx, csv, doc, docx,
ipg, pdf, gif, tif, png)

Choose File | No file chosen

42
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Approved Board Minutes

Select Upload Group

April
@ o
4 B 5 ThisPC > Desktop
Organize New folder

= This PC

¥ 3D Objects

B Desktop

“ Documents

¥ Downloads
b Music

& Pictures

B Videos

29 Windows (C2)

Select File Type

v | Approved Board Minutes
The user may upload a file, or provide a link to
an online version of the minutes

~ 0 O Search Desktop
Name

| Library April Minutes.pdf

5] 2022TC library gateway.ppte

£] 2022 04 Funds Ledger NORTH MADISON COUNTY LIBRARY SY.
£ Biometrics & Fraud ACFE centificate.pdf

5 Microsoft Teams

£] 2022-AIM Statehouse-Report. pdf

@) 2022 Library Budget Workshop Investments.pptx

@) 2022 Library.pptx

File name: | Library April Minutes.pdf

~| | Al Files 1) S

Open Cancel
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Provide File
~ ® File Upload
O web Link

etk

S

JPg. pdf, gif, tif, png)

Choose File | No file chosen

Upload file (xIs, xIsx, csv, doc, docx,

43

Bank Reconcilement / Statement /

Outstanding Check List

Number of Libraries missing at least 1 upload

Number missing significant sequential months

June — December

July — December

March - December

Number of Libraries having uploaded NO minutes

Indiana State Board of Accounts - 2022
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Bank Reconcilement / Statement /

Outstanding Check List

A bank reconcilement is a document
we .
=" s \ that shows how you reconciled the bank
ol W_,_.w/ statement balance to your ledger
. o // \  balance.
CFl:\egom\\\a“"“ - % \
X ol - \
YA P ) It should show:
= v" bank account balance
o v’ deposits in transit
v' outstanding Checks
v' other reconciling items
v" any unidentified variance
Indiana State Board of Accounts - 2022 v equals your |edger balance

45

Bank Reconcilement / Statement /

Outstanding Check List

\ A bank statement is a document you

\ receive from the bank or have access to
\ online showing:

' v" bank account balance — beginning & ending

v" each deposit

v" each check cleared
v' other activity

*Includes all pages, including pages showing images of cleared checks

/ **If multiple accounts, upload all statements

Indiana State Board of Accounts - 2022
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Bank Reconcilement / Statement /

Outstanding Check List

List of checks posted to your ledger that
have not yet cleared the bank account

If multiple accounts, you'll need to
upload outstanding list from each

v" Can be done in one file

Indiana State Board of Accounts - 2022
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Bank Reconcilement / Statement /

Outstanding Check List

Select Upload Group select File Type Provide File
April ~ | Bank Reconcilements, Bank Statements, Outstanding Check Lists ~ Upload file (xis, xIsx, csv, doc, docx,
Jpg. pdf, gif, tif, png)

) Choose File | No file chosen

Indiana State Board of Accounts - 2022
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Fund Report

Number of Libraries missing at least 1 upload

Number missing significant sequential months

March — December 1
June — December 1
August — December 1
September - December 2

Number of Libraries having uploaded NO minutes

Indiana State Board of Accounts - 2022

Fund Report

Also called “Fund Ledger”

Report Dates = 04/01/22 10 04/30/22
R t h . h f d 1. vear Month this month ¥ID this month ¥ID Balance
eport snowing eac undas: —
M N 100 Operating Fund $074 47344 $746,698.36 $82,52303 $378,280.39 $23,680.72 $91,672.00 $687,865.05
v beginning of the month balance o am e e e e e
. 105 oo o mesment woo  wmeo  se  se v s s
v recel pts fo r th e mo nt h Subiotal $97447344  $74660836  $6200303  $37828039  $2368972 $97,67200  $687 865.05
N 2 i e
v disbursements for the month 2 special Revenste

200 Gift $52.477.48 $52,078.48 $0.00 $8,469.00 $880.00 $8,050.00 $52,956. 48
v end Of the month ba|a nce 201 Rainy Day Fund §15422262  $15422262 s000 5000 5000 5000 $15422262
203 Levy Excess Fund $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
226 Fnk Bldg Project Gift $1,31358 $1,313.58 $0.00 $0.00 $0.00 $0.00 $1,31358
Check with software vendor for 7 G onina e s S
276 St Technology Fund Grant Fund $0.00 $10,202.09 $1,377.92 $5,511.68 $0.00 $1442585 $8,01417
a S S i Sta n c e 277 Fnk Bldg Project Grant $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

File in Excel is preferred (but not
required)
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5/19/2022

Report Dates = 04/01/22 10 04/30/22
Fund Stast of Stastof  Disbursements Disbursements Receipts Receipts
year Month this month 1D this month D Balance
1. General
100 Operating Fund $974,473.44 $746,698.36  $82,523.03 $378,2680.39 $23,689.72 $91,672.00 $687,865.05
102 Petty Cash & Cash Drawer $0.00 $0.00 $0.00 $0.00 5000 $0.00 $0.00
106 Operating Fund Investment $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Snbtotal 8§974,473.44 $746,698.36 $82,523.03 $378,280.39 $23,689.72 $91,672.00  $687,865.05
2. Special Revenue
200 Gift $52.477 48 §52,078.48 $0.00 $8,469.00 $880.00 $8,950.00 $52,958.48
2m Rainy Day Fund $154,222 62 $154,222.62 $0.00 $0.00 $0.00 $0.00 $154,222.62
203 Lewvy Excess Fund $0.00 $0.00 $0.00 $0.00 5000 $0.00 $0.00
226 F'nk Bldg Project Gift $1,31358 §1,31358 $0.00 $0.00 5000 $0.00 $1,31358
227 Rainy Day Fund Investment $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
228 Gates Gift Fund $0.00 $0.00 50,00 $0.00 $0.00 $0.00 $0.00
276 St Technology Fund Grant Fund $0.00 $10,292.09 §1.37792 $5,511.68 5000 $14,425.85 $8,914.17
217 F'nk Bldg Project Grant $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
278 Madison Ca Camm Eoundation, <n oo a0 00 0o %0 nn <0 nn a0 00 =0 nn
Indiana State Board of Accounts - 2022
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Fund Repor

FUND BALANCE SUMMARY WITH INCOME AND EXPENSES
March 2022

Fund  Fund Descr Besinyrt 170 Detit® ¥ID Crear’ YD 8 YiDRevenue’ YT Expenses® PLBar’ e
100 |Operating Fund sao16s0.41  s10880313 22138952  s3ess02 s7ee1aze  sw370015  sazeseao: s0.00
200 | Gifts Fund $15,073.74. $3,564.12 $1,989.86 $16,648.00 $3,458.45| 5158419 $16,648.00 50.00
201 | Rainy Day Fund 529641298 5000 so00|  savee1208 s000 s000  s29641298 s000
226 |Memorial Fund 5951.45 $75.00 57186 5$954.59 $75.00 571.86 595459 50.00
227 |Maxine Stover Memorial Fund $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
228 Johnston-Swain Fund $820.00 $0.00 50.00 5820.00 50.00 50.00 $820.00 $0.00
229 | Library Fund - smce $1387.00 5000 50,00 s1.387.00 s000 000 s1.3s7.00 s000
235 |Childrens Book Clubs Fund $1,551.79 50.00 5225.80| 5132599 50,00 $225.80 5132599 50.00
236 | Cn Summer Reading Prog Fund 213155 $1.000.00 s251.30) 293025 $1,000.00 25130 s2.93025 s000
240 Read & Feed Fund $33,639.96 57.144.35 $1,162.40| $39,621.91 $6.750.00 $768.05 $39.62191 50.00
276 |Grants Fund £1,047.32 $0.00 $0.00| $1,047.32 $0.00 $0.00 $1,047.32 $0.00
277 |Broadband Connectivity Grant. $0.00 $10,062.76 $2,658.34 57.404.42 $10,062.76 52,658.34 57.404.42 50.00
278 |LSTA Grant Fund $0.00 $0.00 $0.00| $0.00 $0.00 $0.00 $0.00 $0.00
279 |LSTA CARES Act Grant Fund $0.00 50.00 $0.00 $0.00 5000 $0.00 $0.00 50.00
280 |LSTA CARES ACT 2021 Grant Fund 50.00 $0.00 50.00 so.00 $0.00 50.00 $0.00 $0.00
281|ARP Grant Fund (58,130.00). $0.00 $0.00 (58,130.00) 5000 $0.00 ($8,130.00) 50.00
282|Safe Travels SMCF Grant $3,780.00 $0.00 50.00 $3,780.00 $0.00 50.00 $3,780.00 $0.00
300 |Debt Service Fund $107,495.45 50.00 $0.00 $107,435.45 50,00 50.00 5107.495.45 50.00
200 |Library improw Reserve Fund s148,43205 s000 s000  siamenzos s0o0 s000  siagaszos s000
401 |Construction Fund $742,935.43 $319.62 $158,578.04 $584,677.01 $319.62, $158,578.04 $584,677.01 50.00
800 PLAC Fund 50.00 $650.00 $195.00, 5455.00 $455.00 50.00 $455.00 $0.00

802 |Payroll Withholdings Clearing $0.00 $25,147.02 $26,251.99 (51,104.97) 5000 $0.00 $0.00 NAA
805 | Misc Clearing Acct 516.06 $329.16 $421.29 ($76.07) $50.81 $142.94 ($76.07) $0.00
810 |Friends Clearing Acct 40.00 $225.25/ $225.25) $0.00 $22175 $221.75 $0.00 $0.00
811 |Ins Settlement Clearing Acct 50.00 $0.00 50.00 so.00 $0.00 50.00 $0.00 $0.00
$1,839,245.19 $155,320.41 $413,920.65 $1,580,644.95 $101,007.15 $358,502.42 $1,581,749.92 50.00
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5/19/2022

Fund Report

Month:
Year:

If you have manual records
(or your system lacks such a report), you o e i
can use a template we provide

Fund Name Balance Receipts Disbursements Balance

$ -8 -8 -8

Allows input into Excel file of the

required information
- then file can be uploaded

https://www.in.gov/sboa/files/Manual-Record-Template-Funds-Ledger-.xIsx Totals $ - s - s - s

R0 O
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Due Dates for Monthly Uploads

« January monthly files — March 15th
« February monthly files — April 15th

\¢5 « March monthly files — May 15th
6 -
0 N\ 0 « April monthly files — June 15th
X\ « May monthly files — July 15th

O&X )(\{\0 « June monthly files — August 15th
(}\ % « July monthly files — September 15th
O\I\ \!\ « August monthly files — October 15th
\(\)( + September monthly files — Movember 15th
« October monthly files — December 15th
= MNovember monthly files — January 15th
« December monthly files — February 15th

Indiana State Board of Accounts - 2022
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Gateway Assistance

G INDIANA l ‘ |
at ewanor government units

# Home € About  LFAccount Settings €@ User Guides o Logout

Welcome to the Indiana Gateway for Government Units

As an authorized user, you will have at least one application to use. Each of these applications enables a local unit to submit its required forms, reports or files to the appropriate state
agency. Agencies currently include Department of Local Government Finance, State Board of Accounts, Indiana Education Employment Relations Board and Indiana
Gaming Commission

Qalact Annlication
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Gateway Assistance

State Board of Accounts (SBOA)

100R

« User guide
« File upload specifications

Annual Financial Report

« User guide

E-1 Entity Annual Report

« User guide

ECA Risk Report

« User guide

Monthly and Annual Engagement Uploads

« User guide

Indiana State Board of Accounts - 2022

56

28



Gateway Assistance

5/19/2022

Indiana State Board of Accounts - 2022

Gat e“;gg; User Guides

User Guide for Monthly and Annual Engagement Uploads

Not er guide. simulaneously

55 the “ClT and T Key 0N YOUr Keyboard and It will Gpen Up a Find” BOX within the browser Then type in the w

fi00. For exampie. ment

umcutar accounts. School corporations and school extra
ation

manual records, the detad of receipts activty, detas of disbursement actvity, and annual vend

ory report are not required to be uploaded

https://gateway.ifionline.org/userguides/engagementguide

57

Gateway Assistance

gateway@sboa.in.gov
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2022 Newly Enacted Legislation

59

2wy

2022 Newly Enacted Legislation

HB 1130

IC 5-14-1.5-3(e)

Governing bodies, under this statute, can take "reasonable steps” to
maintain order in a meeting, including removal of any person who is
willfully disruptive.

5-14-1.5-3.7

Makes some changes for governing body members being present
(or not present) at meetings when a disaster has been declared.
Members not required to be present if it would be impractical or
present an imminent health risk to other members of the board and
members of the public who attend the meeting.

‘D\ij Indiana State Board of Accounts - 2022
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2022 Newly Enacted Legislation

HB 1153
IC 22-3-3-3, IC 22-3-6, & Others
Makes some changes to existing statutes and adds new provisions
regarding worker’s compensation.

SEA 134

I1C 36-1-30

All local units of government shall annually (by Jan 31 of the next
year) submit to the SBOA a report of each individual employee
whose salary is funded in whole or in part from donated money.

January 31 may be significant as it's likely this will be something you
can note on the Form 100-r, which is also due January 315t
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Contact Info

Todd Caldwell
Michael Crowley

Government Technical Assistance & Compliance Directors

libraries@sboa.in.gov
317-232-2513
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