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POLICY OVERVIEW

The Indiana Department of Child Services (DCS) requires a foster family home licensing study
be completed and/or updated during initial licensure, annual review, and relicensure.
Information obtained in the foster family home licensing study determines the family’s ability to
provide a safe, stable, and supportive environment for a child placed in their care.
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PROCEDURE

DCS will require all foster family home studies to be prepared using the state-approved foster
family home licensing study.

The licensing worker will complete the state-approved foster family home licensing study by:

1. Incorporating feedback from prospective foster family interviews completed during all
licensing home visits, information from the training feedback form, and information from
other required forms;

Conducting additional interviews or obtaining additional records as necessary; and
Documenting the licensing recommendation and supporting evidence within the
summary.
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Following the completion of the state-approved foster family home licensing study, the licensing
worker will:
1. Meet with the applicant to have the applicant review the summary and submit any
feedback; and
2. Obtain signatures as required on the appropriate forms for the state-approved foster
family home licensing study.

The state-approved foster family home licensing study must be updated by completing an
addendum within 30 days when any significant changes occur within the foster family home,
such as, but not limited to:

Change in address;

Change in employment or finances of the foster family;

Household members being added or deleted from the family composition; and
Changes to the living environment that affect the structure of the home.
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Note: The state-approved foster family home licensing study will also be updated at the
time of annual review and re-licensure.
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RELEVANT INFORMATION

Definitions

Licensing Worker

The licensing worker refers to the DCS Regional Foster Care Specialist (RFCS) or the Licensed
Child Placing Agency (LCPA) worker.

Forms and Tools
Child Behavioral/Health Challenges (SF 53199)

Related Policies

N/A
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LEGAL REFERENCES
e |C 31-27-4-10: Investigation of applicants
e |C 31-27-4-14: Delegation of investigations
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https://forms.in.gov/Download.aspx?id=6746
http://iga.in.gov/legislative/laws/2023/ic/titles/031/#31-27-4-10
http://iga.in.gov/legislative/laws/2023/ic/titles/031/#31-27-4-14

PRACTICE GUIDANCE- DCS POLICY 12.11

Practice Guidance is designed to assist DCS staff with thoughtful and practical direction on
how to effectively integrate tools and social work practice into daily case management in an
effort to achieve positive family and child outcomes. Practice Guidance is separate from
Policy.

State-approved Foster Family Home Licensing Study

The Structured Analysis Family Evaluation (SAFE) home study must be used by all DCS
Regional Foster Care Specialists and LCPA licensing staff. Additional information regarding the
SAFE home study may be found at https://www.safehomestudy.org/ or by contacting the Central
Office Foster Care Licensing Unit.
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