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If the appealing party has additional information or documents that were not available at
the time of the Administrative Law Judge hearing, a request to submit the additional
evidence and the documents should be included in the letter of appeal to the Review Board.

Hearing Notice ,

Notice of all hearings or proceedings before the UIRB, unless otherwise directed by statute, will
be sent by mail and the proof of the mailing of any notice will be prima facie proof of the
service. Notices and the time period which commences with the service of the notices under the
appellate regulations will comply with IC § 22-4-17-14.

Conduct of Proceedings
Hearings before the UIRB will be conducted in the following manner:

1. The UIRB may continue any hearing upon its own motion or upon written application of
any party to the appeal.

2. The written application must be received not later than three days before the date of
hearing.

3. An application for a continuance of a hearing pending before the UIRB should be made
to the chair of the UIRB.

4. The UIRB may, in its discretion, dismiss any appeal which in its judgment has been
abandoned by all interested parties, and the decision from which the appeal was taken
shall be deemed final unless the appeal is reinstated as provided.

5. No appeal will be dismissed as abandoned if any of the interested parties appears in
person or by representative at the UIRB hearing and refuses his consent to the dismissal.

6. An appealing party will be deemed to have abandoned his or her appeal to the UIRB if
neither the party nor his or her representative personally appears at the time and place
fixed for the UIRB hearing; except that in a proceeding before the UIRB to review a
decision of an ALl, the party appealing, or any other interested party may, in lieu of
personal appearance or representation, submit to the UIRB, not later than three days prior
to the date set for a hearing, the individual's written request that the appeal be heard and
decided upon the evidence in the record made before the ALl.

Decision
The Unemployment Insurance Review Board will, as promptly as possible, issue a decision with
conclusions of law supported by specific findings of fact. The decision will be in writing and
will be signed by the members of the UIRB who heard the appeal.

If a decision ofthe UIRB is not unanimous, the decision of the majority will control, but the
dissenting member may file an opinion.

Copies of the decision, together with any dissenting opinion, will be mailed to the parties and
the parties' representatives or attorneys of record with the Review Board.

A decision of the 'UIRB which reverses, in whole or in part, the decision of the ALl will not
incorporate by reference or restatement, in whole, the findings of the ALl, but rather should
contain its own findings and conclusions.

Review Date
December 31, 2009
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Ownership
Chair ofthe Unemployment Insurance Review Board
Indiana Department of Workforce Development
325 West Washington Street
Indianapolis, IN 46204
Telephone: 317.232.7719
Fax number: (317) 233.3348

Effective Date

January 1, 2009

Action .

Indiana's workforce investment system will follow the guidance contained in this policy.
Directors and managers will ensure that staff who work with this policy's subject matter
are aware of the details contained in this policy and follow its guidelines.




