WIN Statewide Settings

There are some systems settings
that are universal for all learners in |
. I
the state of Indiana: ‘

:

Only those with Administrator access
can enroll managers and facilities in
the courseware.

W The courseware automatically times
L\
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out after 45 minutes of inactivity.

0 \ Learners must take a placement test in
o\ any topic area before being able to
0\ access the remediation courseware.
All placements tests begin at level 3
and increase or decrease in difficulty
in response to the learner’s answer
choices.

Each placement test consists of a
series of S questions at each level in
the topic area. Learners must score

80% or better in each set of questions
to advance to the next set in the
placement test.

A learner can only post-test in a level
and topic area twice in a 24-hour

period.

Learners must obtain a score of 80%
or higher on a posttest in order to
advance to the next level.

W-WIN.COM

For more training or information, contact any of the following:

Regional WIN Administrator:
Email:
Phone:

WIN Helpdesk: support@w-win.com
Phone: 1.888.717.9461

Statewide WIN A dministrator:
Martha Finch Anderson
Email: mfinch-anderson@dwd.in.gov
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Indiana Department of Workforce Development

http://ingov.wincshost.com

The login for the manager is:

First Name:

Last Name:

PIN:

Facility:
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Manager’s Directions

Procedure for enrolling a learner (Under Utilities): Procedure for batch enrolling learners (Under Utilities):

*First check for an existing user account in the WIN system . s
< XIsting u unt i yster Click on batch utilities then batch enroll students:
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INDIVIDUAL STUDENTS
STUDENT PROGRESS & SETUP

FOR ALL STUDENTS
PRINT CERTIFICATES
REPORTS

under Student Progress & Setup

Click on enroll student:
Use FIRST and LAST NAME
Password = at least 4 but no more than 10 characters
Attach learner to your Facility
Class - This feature should only be used only if the manager

BATCH ENROLL STUDENTS

the data to import must be in a =
spocific format. Solect EXAMPLE to view the correct format using Microsoft Excol. You can
save this file and modify it with the information from your own records.

£088n Microaott Excel 1o begin the process of crestng » spreadsheet o use the EXAMPLE
spread

L ——

+The class and additional areas and classes are optional.

+Enter each student record on its own line. There is no limit on the number of records entered
on a spreadsheet.

uTILITIES PRINTABLES B e e i e s e et ok
engowL sTuoenTs P st at the facility needs to divide a large number of learners into sudentscoomidats.
ASSIGNMENT OF LEVELS FOSTIEST ANSHER KEYS (P0F) more manageable groups, otherwise leave this blank. Faste the daa o the Paste Box
BATCH UTILIMES. K-8 WORKSHEETS (PDF;
SET CLASS ADMINISTRATOR'S GUIDE (PDF) e OTINSTUBENTS m:‘u;u"-::.u:;:?un be formatted as to the
Erter o e formaion for 3 hudent When camplet, saect ADD STUDENT.
FIRST NAME: (max 20 characters Las nae: (max i e
Within the Admin link you will be able to: - . G ——
cLAss Choose your CLASS(s). Select Follow the directions on the screen and, when ready, click begin
° i ili lestcta oy asignea FacLTY up to ten.
Enroll learners into your fac1hty FACILITY Choose the FACILITY(s). Select up to RISl Select vour CLASS M enroll.
° . . ten. My CLASS(s) i i i
Modify learner settings Sellct - Seect e FAGLITY c Paste your learner information into the paste box, confirm that
® Access Reports on your learners MYEACILITY (s) | - Select he FACLITY - s yourrmory the information is correctly listed and click begin enroll again.
oo sevoLR e
. e .
Create classes it Learners successfully entered will appear under the enrolled
®Print Certificates Rvprimary R | column, those not, will appear under Not Enrolled.
Procedute for modifying a learner’s settings: Procedure for running facility reports: Other Resources:
PRINTABLES
Once the learner is enrolled&nto (tihfey To run reports on classes or all learners Additional resource for learning more PRINT LISTS
courseware you can view and modi . - . .
INDIVIDUAL STUDENTS | their mform};tlon and settings by se- enrolled in your facility, choose the FOR ALL STUDENTS about WIN and working with the POSTTEST ANSWER KEYS (PDF)
STUDENT.PROGRESS&SETURS | lecting the learner’s name under stu- reports f(.eature‘ Reports can be gener- PRINT CERTIFICATES courseware can be .found under the K-8 WORKSHEETS (PDF.
dent progress & setup. ated in either pdf or html format for PRINTABLES section of the admin ADMINISTRATOR'S GUIDE (PDF)
o 1 REPORTS
] printing or emailing. screen.
Modify Info - Change name, password, area or class
Modify Settings - Allow learners to retake placement tests,
lock learners out of topic areas, set level access in a topic area, Select the format, facility, and class if appropriate; then choose the type You can also access hard copies of the entire courseware when
and mark a learner as inactive of report. You can set custom date ranges on all reports, and have the logged in as a manager on the main menu screen. Just click
Deletion - Removes learner account entirely; information option to choose what topic areas are included in the reports. PDF Version and select the desired topic and level.

cannot be recovered once deleted
Report - access pdf or html reports on an individual’s performance

=
Certificate - view or print certificates earned by the learner for T EERECRH R REPORT: (Stuerl Reprt Ihd
post-testing up a level in a topic area REPORT OPTIONS foral reports | 5441 Re0CI: L T
Select a report format: | FDF . Progress Report - THies ; s
Placement Test Report L rever

. e Who should be included in the report? oo reier e
Procedute for creating a class (Under Utilities): REGION Pl Report ™ aoruco wamieuancs

A . Time Report

The clasg function can be used to divide Iargfe groups of o HERYEEeTR®. ™ ity Repr LOGATING INFORMATION
learners into clusters of smaller sizes. (Creating classes sctiity Report Consolidated [——
is not required in the courseware). Level Assignment Report APPLIED TEGHNOLOGY

Level Assigrment Report (short)

o
Click Set Class CLESS | mopkY SELECTION. Contextual Modules Test Repart =
OSSEavATIoN WORLDWIDE INTERACTIVE NETWORK
Click Add
TemmwoRK
Enter class name using the following formula: SortOrder:  |oy Swdert |~ —
ﬂEXC\uUE Adrministratorsianagers
ausNESS WRTNG
1 V|Exclude Inactive Students
FACILITY Name + Class Title - e R
Example: gWOColumbusLITERACY1112 CERIBI oo A3

You can also modify report to exclude inactive learners and/or adminis-
=
Click Save trators, and can remove pin numbers from reports for security. Sah erocress | ML HELP |ycE0h, | CAREERCIeR




