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Indiana NPDES Discharge Monitoring Report Form (DMR) Instructions
1. Please review the pre-printed DMR forms for accuracy:

Each DMR form has been pre-printed by IDEM to reflect your facility’s NPDES permit. 
However, you must confirm the accuracy of that information. If there are errors in the pre-printed 
information, please contact the individual identified at the top right corner of the DMR form so corrected forms can be sent to you.


Please confirm the following information: 
· "Permittee Name/Address” (and facility name/location, if different) and “ATTN:” line
· "Permit Number"  
· "Permitted Feature" (outfall number)
· "Monitoring Period" (beginning and ending dates covered by form)
· "Parameter" for each monitoring requirement as specified in the permit 
· Under "Quantity OR LOADING" and "Quality or CONCENTRATION" for each parameter, the permit effluent limitations are as specified in the permit

· “FREQUENCY of ANALYSIS” and “SAMPLE TYPE” are as specified in the permit

2. Completing the DMR form:

· If no discharge occurs during the monitoring period, check the box for "No Discharge".

· Enter "Sample Measurement" data for each parameter under "Quantity" and "Quality" in the units specified in the permit.

"Average" is the arithmetic average (geometric mean for bacterial parameters) of all sample 
measurements for each parameter obtained during the Monitoring Period.


"Maximum" and "Minimum" are the highest and lowest measurements obtained during the 

Monitoring Period.  Maximum Weekly Average is the highest weekly average measurement.

· Under "NO. EX" (number exceedances), enter the number of sample measurements during the monitoring period that exceeded the maximum and/or minimum and/or average permit limits for each parameter. If, for example, both loading and concentration daily limits were exceeded on five days and both the monthly loading and concentration limits were exceeded, the total violations entered under “NO. EX” would be “12”. If none, enter "0".

· Enter "Frequency of Analysis" on the "Sample Measurement" row as the actual frequency of sampling and analysis during the monitoring period (e.g., Enter "CONT." for continuous monitoring, "1/7" for one day per week, "1/30" for one day per month, "1/90" for one day per quarter, etc.)

· Enter "Sample Type" on the "SAMPLE MEASUREMENT" row as the actual sample type used during the monitoring period (e.g., Enter "GRAB" for individual sample, "COMP24" for 24-hour composite, "CONT" for continuous monitoring, etc.)
· Unless there was no discharge, FILL IN ALL BLANKS! If any fields are left blank, the federal ICIS-NPDES database automatically generates “non-receipt violations”, which may subject you to enforcement action.  Fill in each empty box with an asterisk (*) for “non-sampled conditional data” and explain the permit condition that allows for not reporting the results in the comments section at the bottom of the DMR form or on an attached page.

· If violations of permit requirements are reported, enter an explanation in the “Comments” section on the bottom of the DMR form describing the cause and corrective actions taken, and reference each violation by date.  If not enough space at the bottom of the page, attach an additional sheet. 

3. Signing, submitting and maintaining a facility copy of the DMR:

· Enter printed "Name and Title of Principal Executive Officer or Authorized Agent" and that individual’s "Signature", "Telephone” number, and "Date" at bottom of the form. The Principal Executive Officer is defined in the permit for businesses (e.g., principal executive, general partner, or proprietor) and municipalities (ranking elected official) as well as federal and state government. The certified operator, superintendent/ utilities director, or other individual can only sign for that person as an authorized representative/ agent if the procedure outlined in the permit is followed.

· Make sure that the printed name is legible and that the phone number is current. 
· No signature stamps.

· Mail the signed DMR to IDEM by the date specified in the permit. Retain a signed copy for your records. 

4. Have questions or need assistance?
More detailed instructions for use of this Discharge Monitoring Report (DMR) form may be obtained from the individual identified in the top right corner of the DMR. 
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