Follow up to the February ePro User Group meeting:  

IDOA Procurement has met with Fred Van Dorp from the Auditor of State about the continuing problem of requisitions/purchase orders being processed with asset information when the items are not truly assets.  As head procurement agents or designees, you must pass this information along to ALL Requisitioners/Buyers in your agency as it will impact all users.
 

It is imperative that all agency Requisitioners/Buyers become diligent in checking each line of each requisition/purchase order to verify the appropriate account number has defaulted in and to be sure whether or not an item should come through as an asset.  These are critical steps that need to be done before the items make their way to the Asset Management area.  If the work is done on the front end, then your agency AM staff will be able to more fully focus on true asset management instead of clean up work.

On the Requisition, this should be verified (line by line) on the Review & Submit panel through opening the line details (yellow triangle to the left of the line), then clicking on the Asset Information tab under Accounting Lines.

The Buyer can verify the information on the purchase order through the eProcurement>Buyer Center>Manage Purchase Orders>Details tab> Schedule icon>Distribution/Chartfields icon> Asset Information tab.

If a Requisitioner/Buyer does not want an item to remain an asset, then he/she should remove the AM Business Unit and Profile ID on each line of the requisition/purchase order (as needed).  The Requisitioner/Buyer can also make an item an asset that is not automatically set as one (through the UNSPSC code assigned/chosen) by adding the AM Business Unit and Profile ID on each line of the requisition/purchase order (as needed).

Detailed information is provided in the IDOA Requisitioner and Requisitioner/Buyer classes to new users and those attending as a refresher.  Some agencies are providing supplemental training to all of their Requisitioners/Buyer to make sure the work is done on the front end.  You will find a step by step user guide labeled Assets on Requisitions and Purchase Orders  on the IDOA Procurement Training and Resources website at http://www.in.gov/idoa/2342.htm.   Please be sure to pass this information along to all your agency Requisitioners/Buyers.
There is a project in progress to clean up UNSPSC codes assigned to QPA items to bring the profile IDs and Accounts in line with what is being purchased.  Even after this clean up is complete, it will be a necessity to check the information on the requisition/purchase order lines to make sure things are properly coded.

Two PeopleSoft queries are being developed as public queries that will allow you to see purchase order lines that either have an account number like 55xxxx (equipment) or a profile ID attached that are coming through as assets in PeopleSoft.  It is recommended that someone in the agency (maybe purchasing or AM managers) run the report twice daily to catch any purchase orders that are still in the PO Not Received or PO Partially Received Receipt status so that the asset information can be adjusted prior to a receipt being issued.  It is much easier to update the purchase order, than to perform the clean up through AM.  We will send out the public query names when they become available.
