Copier QPA

The RFP is going out soon and there may be a slight delay in getting the contract awarded.  If you are at the end of your 48 month lease period with IKON, then please contact Gina Kerr for specific instructions about going month to month.  317-234-4998 or gkerr@idoa.in.gov.
Leases

Be sure your lease packets begin going to Fred VanDorp in the Auditor’s Office on July 1.  We will be working to get the Lease Accounting form set up as PDF fillable and will post it on the website at www.in.gov/idoa/2342.htm .

MBE/WBE Office

A report is given to the Governor twice a year that includes agency spending with Minority and Women Owned businesses and the numbers are monitored monthly.

Contract sub-participation is entered on the Tier 2 panel of the purchase order.  

The MBE/WBE office will stress to vendors how important it is to be registered with the Auditor’s Office as well as all of the other places.

Procurement Cards

You can disregard 30 day past due notices if payment has been processed.

Talk to Lottie Hooyer if you have a 60 day or seriously delinquent notice as payments may not be posted correctly.  Be sure to always include your Central Billing information on payments.

The P-card module will be coming up in PeopleSoft soon.  Watch for more information about mandatory training for PAs and CFOs on July 15th and 16th.
Revised Procurement Contract packages

Rob Wynkoop is the new Commissioner of IDOA and Brian Arrowood is the new Chief Information Officer of IOT and all the procurement contracts posted on our Procurement Training & Resources website www.in.gov/idoa/2342.htm have been updated.  

The Contracts section of IDOA will be working on updating the templates and boilerplates on their website and should be available in the near future.

RFQ/procurement contract packages
All procurement contract Request for Quotations should be sent to the bidders with the appropriate, blank contract included.  This allows the bidder to see the contract language prior to the award.  The bidder being awarded the contract is the only one who must complete/sign and return the hard copy of the contract for execution.

The information for the new, IDOA contract class is coming together nicely.  It’s up to 36 pages without the contract boilerplates, so hopefully it will be beneficial to all!  
Inspector General – Financial Disclosure forms

Myra and Jeania met with David Thomas the Inspector General in late May.  
Each person who attends Streamlining class from now on will have to sign an acknowledgement stating that he/she has been given the information about the Financial Disclosure form and the submission requirements.

IDOA will be working with GMIS to pull an updated Buyer report from PeopleSoft that will likely go out to the head procurement agents late this summer.  That will give the agency a chance to do clean-up work as needed.

The Inspector General is looking forward to presenting an ePro User group meeting – most likely August 17th.

Watch for more information to come
Year End Clean Up
Congratulations!  You made it through another year end!!!   Keeping up with Encumbrance Management of requisitions and purchase orders will make this task so much easier.
Remember that all the documents and presentations given here today will be posted on our website under ePro User Group Meetings.  
