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Assets and Purchase Orders

• At previous sessions-
– We have outlined AOS and IDOA expectations
– Discussed the mechanics of identifying PO/RQ lines as 

assets
• Posted Help Documents on the IDOA Website

– Debuted SOIPO_Asset_Flagged_POs query to help you 
monitor your progress

• At this point, we will be contacting any agency 
that is still struggling with these concepts directly. 



Leases and POs

• In FY 2010, there was a change in lease 
procedures. 

• Lease Packets are required for all Lease POs.
• Lease Packet information, requirements, and 

coversheet can be found on the IDOA website.
– http://www.in.gov/idoa/files/LEASE_GUIDE_rev07

0110_2.pdf
• Route packets to Fred Van Dorp at the AOS 

either through ID Mail or email

http://www.in.gov/idoa/files/LEASE_GUIDE_rev070110_2.pdf�
http://www.in.gov/idoa/files/LEASE_GUIDE_rev070110_2.pdf�


Lease Packet Cover Sheet



Query: SOIPO_LEASED_POS

• Public Query: SOIPO_LEASED_POS 

• Returns all POs (and lines) for prompted BU 
between a prompted date range if and the 
lease box has been marked “yes.”

• AOS and SBOA use this query to determine 
how many packets should have been 
submitted



Query: 
SOIPO_LEASED_POS



Query: SOIPO_LEASED_POS



Packets Submitted to Date

• Comparison of Packets expected and packets 
received separated into three time periods.

• ENCOMPASS > Announcements > Lease 
Accounting Packets 

• http://myshare.in.gov/SBA/encompass/Lists/Ann
ouncements/DispForm.aspx?ID=176&Source=htt
p%3A%2F%2Fmyshare%2Ein%2Egov%2Fsba%2Fe
ncompass%2Fdefault%2Easpx
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