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MEMORANDUM
DATE:  
June 3, 2009

TO:
Financial Advisors and Bond Counsel
FROM:      The State Revolving Fund Loan Program
RE:
Registering in the Central Contractor Registry (ccr.gov) & obtaining a DUNS number
________________________________________________________________________________
The “American Recovery and Reinvestment Act of 2009” (ARRA) requires all State Revolving Fund Loan Program (SRF) Borrowers who are receiving ARRA funds to be registered in the Central Contractor Registry (CCR) which will require each Borrower to have a Data Universal Numbering System (DUNS) number. 

It is important that every Borrower who will be receiving ARRA funds go through the appropriate steps to obtain a DUNS number and register in the CCR. No federal funds can be disbursed to a Borrower until this requirement is met. Therefore, before a loan can be closed with the SRF Loan Program a Borrower must provide the SRF Loan Program their DUNS number and verify that they are registered in the CCR. 

The SRF Loan Program is asking all Financial Advisors and Bond Counsels to assist SRF Borrowers as appropriate in obtaining a DUNS number and registering in the CCR prior to closing a loan that involves ARRA funds. The below instructions are being provided to you for this purpose. If a Borrower has a DUNS number and either an EIN or TIN then the Borrower may skip to Step Three below. 

Instructions on how to register with the CCR

1. Step One:  Getting a DUNS Number
· Please go to http://fedgov.dnb.com/webform/ or call 1-866-705-5711

· Additional information on getting a DUNS number can be found on the SRF Loan Program website at www.srf.in.gov  

2. Step Two:  Getting an Employer Identification Number (EIN) or Taxpayer Identification Number (TIN)

· If an organization does not have an EIN/TIN contact the IRS at 1-866-255-0654
· Additional information on getting an EIN or TIN number can be found on the SRF Loan Program website at www.srf.in.gov
3. Step Three:  Registering with the Central Contractor Registration (CCR)

· An organization may registrar online at www.ccr.gov. CCR has developed a user guide at http://www.ccr.gov/doc/CCRUsersGuide.pdf and a handbook at http://www.ccr.gov/Handbook.aspx to assist with the process.
· Additional information on registering in the CCR can be found on the SRF Loan Program website at www.srf.in.gov. 
If you have any questions on this requirement or the process please contact Bill Harkins at 317-234-4862. 
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