	Community Srvices Rental Packet
	[Year]



	Landlord Name:      
	Participant:      

	Address:      
	Unit:     

	Phone:     
	Address:     

	Landlord EIN #:       
	Tenant or Contracting Agency     



Landlord is required to present 1099 Form

This lease addendum (this “Addendum”) adds the following paragraphs to the lease between the Tenant/Contract Agency and Landlord referenced above (the “Lease”).

A. Purpose of Addendum:  The Lease for the above referenced unit(s) is being amended to include the provisions of this Addendum because the Contract Agency has been approved to supply supportive services and housing under the Supportive Housing Program (the “SHP Program”), a Federal grant program authorized by the McKinney-Vento Homeless Assistance Act (the McKinney-Vento Act) (42 USC 11381-11389).
B. Conflict with Other Provisions of the Lease:  In case of any conflict between the provisions of this Addendum and other sections of the Lease, the provisions of this Addendum shall prevail.

C. Term of the Lease:  The term shall begin on_     _____________ and shall continue until (1) the Lease is terminated by the Landlord in accordance with applicable State and local Tenant/Landlord laws, or (2) the Lease is terminated by the Tenant/Contract Agency in accordance with the Lease or by mutual agreement during the term of the Lease.    

D. Security Deposit:  

1. The Tenant/Contract Agency has deposited $_     __________ with the Landlord as a security deposit.  The Landlord will hold this security deposit during the period the Tenant occupies the unit under the Lease.  Upon the expiration or termination of the Lease, the Landlord will refund any amounts due to the Tenant pursuant to State and local law.  The Landlord shall comply with State and Local laws regarding interest payments on security deposits. 

2. After the Tenant/Contract Agency has moved from the dwelling unit, the Landlord may, subject to State and local law, use the security deposit including any interest on the deposit as reimbursement for rent or any other amounts payable by the Tenant/Contract Agency under the Lease.  The Landlord will give the Tenant/Contract Agency a written list of all items charged against the security deposit and the amount of each item.  After deducting the amount used as reimbursement to the Landlord, the Landlord shall promptly refund the full amount of the balance to the Tenant/Contract Agency
E. Utilities and Appliances:  The utilities and appliances listed in Column 2 are provided by the Landlord and included in the rent.  The utilities and appliances listed in Column 3 below are not included in the rent and are paid separately by the Tenant.
	Utility  / Appliance
	Included in Rent
	Paid by Contractor
	Utility/ Appliance
	Included in Rent
	Paid by Contractor

	Heating
	     
	     
	Water Heating
	     
	     

	Cooking
	     
	     
	Water
	     
	     

	Other Electric
	     
	     
	Sewer
	     
	     

	Air Conditioning
	     
	     
	Trash Collection
	     
	     

	Range/Microwave
	     
	     
	Other
	     
	     

	Refrigerator
	     
	     
	Other
	     
	     


F. Household Members:  Household members authorized to live in this unit are listed below.  The Tenant may not permit other persons to join the household without notifying the Landlord.  

	Household Member
	Relationship to Primary Tenant
	Age

	1.      
	     
	     

	2.      
	     
	     

	3.      
	     
	     

	4.      
	     
	     

	5.      
	     
	     

	6.      
	     
	     

	7.      
	     
	     

	8.      
	     
	     


G. Housing Habitability Standards:  The Landlord shall maintain the dwelling unit, common areas, equipment, facilities, and appliances in decent, safe, and sanitary condition (in compliance with 24 CFR §982.401, Section 8 Housing Quality Standards).
H. Termination:  The Landlord may not terminate the tenancy or refuse to renew the Lease of a Tenant/Contract agency except for serious or repeated violations of the terms and conditions of the Lease; for violation of applicable Federal, State or local law; for expiration of the term of the Lease or for other good cause.  In order to, terminate the Lease or refuse to renew the Lease, the owner must serve written notice upon the Tenant/Contract Agency specifying the grounds for the action at least thirty (30) days before the termination of the Lease. 

I. Prohibited Lease Provisions: Any provision of the Lease that falls within the classifications below shall not apply and may not be enforced by the Landlord.

1. Agreement to be sued:  Agreement by the Tenant/Contract Agency to be sued, to admit guilt or to a judgment in favor of the Landlord in a lawsuit brought in connection with the Lease.

2. Treatment of Property:  Agreement by the Tenant/Contract Agency that the Landlord may take or hold the Tenant’s/Contract Agency’s property, or may sell such property without notice to the Tenant/Contract Agency and a court decision on the rights of the parties.  This prohibition, however, does not apply to an agreement by the tenant concerning disposition of personal property remaining in the housing unit after the tenant has moved out of the unit.  The owner may dispose of this personal property in accordance with the State law.

3. Excusing the Landlord from Responsibility:  Agreement by the Tenant/Contract Agency not to hold the Landlord or Landlord’s agent legally responsible for any action or failure to act, whether intentional or negligent.

4. Waiver of Legal Notice:  Agreement by the Tenant/Contract Agency that the Landlord may institute a lawsuit without notice to the Tenant/Contract Agency.
5. Waiver of Legal Proceedings:  Agreement by the Tenant/Contract Agency that the Landlord may evict the Tenant or household members (i) without instituting a civil court proceeding in which the Tenant/Contract Agency or household members has the opportunity to present a defense, or (ii) before a court decision on the rights of the parties.

6. Waiver of Jury Trial:  Agreement by the Tenant/Contract Agency to waive any right to a trial by jury.
7. Waiver of Right to Appeal Court Decision:  Agreement by the Tenant/Contract Agency to waive the tenant’s right to appeal, or to otherwise challenge in court, a court decision in connection with the Lease.
8. Tenant/Contract Agency Chargeable with Cost of Legal Actions Regardless of Outcome:  Agreement by the Tenant/Contract Agency to pay lawyer’s fees or other legal costs even if the Tenant/Contract Agency wins in a court proceeding by the owner against the Tenant/Contract Agency.  The Tenant/Contract Agency, however, may be obligated to pay costs if the tenant loses.

J. Non-discrimination:  The Landlord shall not discriminate against the Tenant/Contract Agency in the provision of services, or in any other manner, on the grounds of age, race, color, creed, religion, sex, handicap, national origin, or familial status.

K. Expiration of Term:  At least ninety (90) days prior to the expiration of the term, the Landlord shall provide the Tenant/Contract Agency with written notice of the expiration date.

IN WITNESS WHEREOF, Tenant/Contract Agency and Landlord have executed this Lease.

Tenant/Contract Agency





Landlord Name
     







     
___________________________________
      Type or Print name here



             

Type or Print name here

      Signature


             Date



Signature


Date


A. RECITALS 
This sublease is entered into by and between the                                                              (the “Contracting Agency) and the Tenant as indicated above.
	Contracting Agency :       
	Tenant Name:

	Address:      
	Unit:     

	Phone:
	Address:

	Email:
	


B. SUPPORTIVE HOUSING PROGRAM
The Contracting Agency has agreed to allow the Tenant identified above to participate in the Supportive Housing Program.  Under this program, the Contracting Agency makes monthly rental payments to a landlord on behalf of the Tenant.  The Contracting Agency is under no obligation to the Tenant, the landlord, or any other party until the Contracting Agency has approved the unit and entered into an Agreement with the landlord.  
C. TERM OF THE SUBLEASE
The term of this Sublease shall begin on      _______________ and end no later than_     ________________.
The Sublease automatically ends on the last day of the term of the Lease with the landlord.

D.  KEY STEPS IN THE PROGRAM 
a. The Contracting Agency will work with the landlord and the Tenant to complete the following steps:

i. The landlord and the Contracting Agency must execute an approved lease;
ii. The landlord and the Contracting Agency must execute a lease addendum to ensure that the lease meets U. S. Department of Housing and Urban Development (“HUD”) standards for a federally funded lease; 

iii. The Tenant must execute a sublease with the Contracting Agency; and
iv. Housing Quality Inspection must be completed and passed annually.
E. SECURITY DEPOSITS

The Contracting Agency will pay a security deposit to the landlord, consistent with local market practices.  When the Tenant moves out, the landlord will refund any amounts due to the Contracting Agency pursuant to State and local law. 

F. TENANT’S SHARE OF THE RENT

The portion of the rent payable by the Tenant to the Contracting Agency (“Tenant’s Share”) is calculated based upon the Tenant’s ability to pay which may be up to thirty percent (30%) of the Tenant’s gross income.  The Tenant must provide the Contracting Agency with information about income, assets, and other family circumstances that affect the amount the Tenant can pay.  The Tenant’s Share may change as a result of changes in income or other family circumstances.  Each month, the Contracting Agency will make the monthly rental payment to the Landlord on behalf of the Tenant.    
G. RENT AND UTILITY AMOUNTS PAYABLE 
a. Tenant’s Share for the first month’s rent is $     _____________

b. Tenant’s Share of the rent after first month shall be $_     _______ (the “Rent”).  Rent is due the first day of the month for the next twelve months until this Sublease is terminated.       




c. Additionally, Tenant shall pay $     ______________ for utilities.  Utilities are due the first day of the month for the next twelve months until this Sublease is terminated.
d. With no less than sixty (60) days notice to the Tenant, the Contracting Agency may propose a reasonable adjustment to be effective no earlier than the 13th month of this Sublease.  The Tenant may reject the proposed rent.  The Tenant may reject the proposed rent by providing the Contracting Agency with a thirty (30)-days written notice or intent to vacate.  If the Tenant rejects the proposed rent, the Tenant must give Contracting Agency thirty (30) days notice of intent to terminate this Sublease.

e. Payment Conditions:  The right of the Contracting Agency to receive payments under this Sublease shall be subject to compliance with all of the provisions of the Sublease.  The Contracting Agency shall be paid under this Sublease on first day of the month for which the payment is due.  The monthly rent shall be paid to the Contracting Agency by money order, personal check, or cashiers check made payable to the Contracting Agency.  The payment is considered late if it is not made within five (5) days and the Contracting Agency is entitled to make a written demand for any unpaid rent on the day after the due date.  If payment is not collected, the Contracting Agency is entitled to consider other options like a written payment pledge or termination from the program.  
Utilities and Appliances:  The utilities and appliances listed in Column 2 are provided by the landlord and are included in the rent.  The utilities and appliances listed in Column 3 below are not included in the rent and are paid separately by the Contractor.  

	Utility  / Appliance
	Included in Rent
	Paid by Contractor
	Utility/ Appliance
	Included in Rent
	Paid by Contractor

	Heating
	     
	     
	Water Heating
	     
	     

	Cooking
	     
	     
	Water
	     
	     

	Other Electric
	     
	     
	Sewer
	     
	     

	Air Conditioning
	     
	     
	Trash Collection
	     
	     

	Range/Microwave
	     
	     
	Other
	     
	     

	Refrigerator
	     
	     
	Other
	     
	     


Family Members:  Family members authorized to live in this unit are listed below.  The Tenant may not permit other persons to join the household without receiving the Contracting Agency’s permission.  

	Family Member
	Relationship to Primary Tenant
	Age

	1.      
	     
	     

	2.      
	     
	     

	3.      
	     
	     

	4.      
	     
	     

	5.      
	     
	     

	6.      
	     
	     

	7.      
	     
	     

	8.      
	     
	     


H. REQUIREMENTS FOR PARTICIPATING TENANTS
The household must:

1. Tenant must be eligible for assistance under the Supportive Housing Program (the “SHP Program”), a Federal grant program authorized by the McKinney-Vento Homeless Assistance Act (the McKinney-Vento Act) (42 USC 11381-11389) under all program guidelines and provide necessary documentation establishing eligibility. 

2. Supply information regarding the family’s income, assets and other family circumstances that affect eligibility and Tenant’s Share and cooperate fully with annual and interim re-certifications.  Any misrepresentation of the Tenant’s income, whether prior to the date of the sublease, during the term of the sublease, or in the course of an annual recertification, is a violation of this sublease and constitutes possible termination from the SHP Program.  
3. Allow a designee of the Contracting Agency to inspect the unit at reasonable times and upon reasonable notice.

4.  Notify the Contracting Agency when requesting permission for any additional persons to move in or out of the unit and before vacating the unit.

5. Use the unit as the family’s principal place of residence and solely as a residence for the family.

6.   Not sublease or assign the sublease.  
7. The Tenant shall comply with all governmental requirements relating to the use of the unit and/or the building

8. The Tenant shall not use the unit or building in such a way as to violate any governmental requirements, including laws prohibiting the use, possession, or sale of illegal drugs.

9. The Tenant shall not commit waste or cause or permit any nuisance.

10. The Tenant shall not unreasonably annoy, disturb, inconvenience, or interfere with the quiet enjoyment of any other tenant or nearby resident, including (without limitation) the use or threat of violence. 

I. LENGTH OF ASSISTANCE
Participation in the SHP Program and assistance may be terminated if the client does not follow the requirements of the Sublease and the program agreement with the Contracting Agency.  The Contracting Agency will give the Tenant at least thirty (30) day’s notice of termination of assistance.

J. EQUAL HOUSING OPPORTUNITY 
If Tenant has reason to believe that he/she has been discriminated against on the basis of age, race, color, creed, religion, sex, handicap, national origin or familial status, the Tenant may file a complaint with the U.S. Department of Housing and Urban Development (HUD).  HUD has set up a “hot line” to answer questions and take complaints about Fair Housing and Equal Opportunity.  The toll-free number is 1-800-424-8590. 
K. HOUSING QUALITY STANDARDS 
The Contracting Agency shall have the right to inspect the unit and related facilities at least annually and at such other times as may be necessary to assure that the unit is in decent, safe, and sanitary condition and that required maintenance, services, and utilities are being provided.

L.  TERMINATION OF TENANCY  

The Subcontracting Agency may evict the Tenant following applicable State and local laws.  The Subcontracting Agency will provide the Tenant with a copy of the required notice. 
M.   RIGHTS OF CONTRACTING AGENCY IF TENANT BREACHES SUBLEASE
a. Any of the following shall constitute a breach of the Sublease:

i. If the Tenant has violated any obligation under this Sublease or

ii. If the Tenant has demonstrated any intention to violate any obligation under this Sublease.

iii. If the Tenant has committed any fraud or made any false statement in connection with this Sublease, or has committed fraud or made any false statement in connection with any Federal housing assistance program.

b. The Contracting Agency’s right and remedies under the Sublease includes recovery of overpayments, termination or reduction of payments and termination of this Sublease.  If the Contracting Agency determines that a breach has occurred, the Contracting Agency may exercise any of its rights or remedies under this Sublease.  The Contracting Agency shall notify the Tenant in writing of such determination including a brief statement of the reasons for the determination.  The notice by the Contracting Agency to the Tenant may require the Tenant to take corrective action by a time prescribed in the notice.

c. The Contracting Agency’s exercise or non-exercise of any remedy shall not constitute a waiver of the right to exercise that or any other right or remedy at any time.

N.    ENTIRE AGREEMENT: INTERPRETATION
a. This Sublease contains the entire agreement between the Tenant and the Contracting Agency.  No changes in this Sublease shall be made except in writing signed and dated by both the Tenant and the Contracting Agency.

b. This Sublease shall be interpreted and implemented in accordance with HUD requirements.

IN WITNESS WHEREOF, Tenant and the Contracting Agency have executed this Sublease

Tenant 







Contracting Agency 
             







     





     
Type or print name here



             

Type or print name here

      
Signature


     Date



Signature


       Date

WARNING:  18 U.S.C. 1001 provides, among other things, that whoever knowingly and willingly makes or uses a document or writing containing any false, fictitious, or fraudulent statement or entry, in any matter within the jurisdiction of any department or agency of the United States shall be fined not more than $10,000 or imprisoned for not more than five years or both.


Complete this Form or utilize Go8 Software System via www.GoSection8.com and place in the participant’s file.  For more information about GoSection 8, contact IHCDA.  
24 CFR 574.320 (a)(3) Rent reasonableness. The rent charged for a unit must be reasonable in relation to rents currently being charged for comparable units in the private unassisted market and must not be in excess of rents currently being charged by the owner for comparable unassisted units. 
	Agency PRIVATE 
	Unit #1
	Unit #2

	Address
	    
	     

	Number of Bedrooms
	     
	     

	Square Feet
	     
	     

	Type of Unit/Construction
	     
	     

	Housing Condition
	     
	     

	Location/Accessibility
	     
	     

	Amenities     
Unit:      
Site:      
Neighborhood:      
	     
	     

	Age in years
	     
	     

	Utilities (type)
	     
	     

	Unit Rent

Utility Allowance

Gross Rent
	     
	     

	Handicap Accessible?
	     
	     

	Most Recently Charged Rent For Proposed Unit
	     
	     


* Other local resources may be used to obtain information, e.g.: market surveys, classified ads.
I certify that I am not a U.S. Department of Housing and Urban Development (“HUD”) certified inspector and I have evaluated the property located at the above address to the best of my ability and find the following: 
CERTIFICATION: 
A. Compliance with Payment Standard

     



     


     _____________
Contract Rent
     +

Utility Allowance
=
Proposed Gross Rent

Approved rent does not exceed applicable Payment Standard of      $_     ____________.

B. Based upon a comparison with rents for comparable units, I have determined that the proposed rent for the unit      ____ IS        _____ IS NOT reasonable. 

By:  Name:      ______________________________________________    Date:      ______________________



Rental Reasonable 								Shelter Plus Care 2010











Lease Addendum – attach to landlord lease (SRA)			Shelter plus care 2010  





Sublease Agreement between Tenant & Contracting Agency	(SRA)		shelter plus care 2010
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