CONDEMNED PARCEL CLOSEOUT LIST
	CODE:         
	PARCEL:       
	DES. #:        
	DISTRICT:       

	ROAD:         
	NAME:       
	COUNTY:         

	FS SIZE:       
TEMP SIZE:      
	
	AMOUNT:  
                          


CONTACT INFORMATION FOR PARCEL OWNER REQUIRED UPON SUBMISSION OF PARCEL.
	Name:
	Current Address:
	Agent/company

	Phone:    
	IN addition to Parcel owner contact information 

FOR PAYMENT,

please make sure you submit a copy of your 

W-9/ACH for payment to revendors@indot.in.gov

	Email:
	


	

	EMAIL PDFs of the following to BUYING@indot.in.gov (Each is to be a separate file in the submitted email)
Files names should follow this format: 1234 P1 Document Name

	1. CLOSEOUT LIST: Complete Parcel Info and check every appropriate box. Signed and certified.
	YES   NO

 FORMCHECKBOX 
     FORMCHECKBOX 


	2. CONDEMNATION REPORT: DO NOT UPLOAD THIS TO ERMS!!!!  This report is a detailed summary of how the parcel ended up in condemnation.  Please fill in all lines, using N/A if unknown or not applicable.  This report goes to the Attorney General and needs to provide detailed information concerning such aspects as: complete name(s), addresses for each individual with phone numbers and/or contact information.  Provide attorney contact information if property owner has one. Delinquent taxes must be noted.

	YES   NO

 FORMCHECKBOX 
     FORMCHECKBOX 


	3. CONVEYANCE DOCUMENTS: (Deeds, Easements, Trusts, etc.) Include Legal Exhibits/Descriptions. Any 
     original executed documents that maybe needed in the future, if applicable (i.e: Partial Mortgage Releases, Quitclaims, 
     Affidavits, Deeds, Easements, Trust, Sales Disclosure Forms) that the buyer was able to obtain during the acquisition 
     process will no longer be necessary to provide hard copies to Central Office; Buyers should retain the original 

     documents until we have the final Judgment. After that the documents should be properly shredded.
	YES   NO

 FORMCHECKBOX 
     FORMCHECKBOX 


	4. ADMINISTRATIVE SETTLEMENTS: Provide any Administrative Settlements (if any)
	YES   NO

 FORMCHECKBOX 
     FORMCHECKBOX 


	5. RIGHT OF ENTRY: (If any)
	YES   NO

 FORMCHECKBOX 
     FORMCHECKBOX 


	UNIFORM OFFER FILE (ERMS)

	Upload 6-12 as one file to ERMS

	6. UNIFORM OFFER: All Uniform Offer(s) that were mailed or presented involving the parcel with PROOF of delivery
     and PROOF of dates of delivery.  INDICATE IF PRESENTED IN PERSON


	YES   NO

 FORMCHECKBOX 
     FORMCHECKBOX 


	7. STATEMENT OF BASIS FOR JUST COMPENSATION: 

	YES   NO

 FORMCHECKBOX 
     FORMCHECKBOX 


	8. COPIES OF CONVEYANCE DOCUMENTS: (Deeds, easements etc.)  These forms are not required to have
     been filled in with the owner’s name or other information from the acquisition although filled in forms can be submitted.
	YES   NO

 FORMCHECKBOX 
     FORMCHECKBOX 


	9. ACTION ITEM FORM: Improvements in the ROW (unless electronically signed, see Various File section below) 
     (Include even if not signed by the owner.)
	YES   NO

 FORMCHECKBOX 
     FORMCHECKBOX 


	10. EXCESS LAND: Required Action Form (unless electronically signed, see Various File section below) (Include  

     even if not signed by the owner.)
	YES   NO

 FORMCHECKBOX 
     FORMCHECKBOX 


	11. SALES DISCLOSURE FORM: completed through Section C.
	YES   NO

 FORMCHECKBOX 
     FORMCHECKBOX 


	12. MISCELLANEOUS: Any documentation regarding parcel – survey, engineering, plans, name change, not already
     uploaded to ERMS by the ROW Engineering consultant
	YES   NO

 FORMCHECKBOX 
     FORMCHECKBOX 


	BUYER’S REPORT FILE (ERMS)

	Upload 13-16 as one file to ERMS

	13. SUPPLEMENTAL T&E REPORT: updated by Buyer prior to Condemnation (last 30 days)
	YES   NO

 FORMCHECKBOX 
     FORMCHECKBOX 


	14. CORRESPONDENCE WITH OWNER: SNET letter, all emails concerning property, etc.

	YES   NO

 FORMCHECKBOX 
     FORMCHECKBOX 


	15. COPY OF DAILY NOTICE: (If necessary)
	YES   NO

 FORMCHECKBOX 
     FORMCHECKBOX 


	16. RELOCATION DOCUMENTS: (If any)
	YES   NO

 FORMCHECKBOX 
     FORMCHECKBOX 


	VARIOUS FILE (ERMS)

	Upload 17-19 as one file to ERMS

	17. LAND ACQUISITION NAME CHANGE: With copies of conveyance documents attached. (These documents 
     should have already been emailed to INDOT Central Office and been changed in LRS by the INDOT District).


	YES   NO

 FORMCHECKBOX 
     FORMCHECKBOX 


	18. ELECTRONIC SIGNATURE DOCUMENTS: (Each document electronically signed using security 
     verification software that tracks signatures of specific individuals must be SEPARATELY UPLOADED into ERMS.)


	YES   NO

 FORMCHECKBOX 
     FORMCHECKBOX 


	19. ELECTRONIC VERIFICATION PAGE: For each e-document uploaded
	YES   NO

 FORMCHECKBOX 
     FORMCHECKBOX 


	ADDITIONAL TASKS:

	20. LRS: Ensure LRS data is complete and accurate- name, address, phone numbers, dates, dollar amounts, sufficient
     Buyer’s Remarks to tell the acquisition story. Check for correct Fiscal Year. 
	YES   NO

 FORMCHECKBOX 
     FORMCHECKBOX 


	21. ERMS: Ensure uploaded ERMS files are accurate & complete, all naming conventions identifying files are accurate
	YES   NO

   FORMCHECKBOX 
     FORMCHECKBOX 


	22. ROUTE TO BUYING-PARCEL EVALUATION: 
	YES   NO

   FORMCHECKBOX 
     FORMCHECKBOX 


	INDOT EMPLOYEES ONLY:
1. Delete Acquisition Claim Vouchers as authorized
2. Do not delete Relocation Vouchers or if you question any vouchers entered by others, please see the Buying Supervisor. 

3. Do not delete any Sign Parcel Vouchers under the same Parcel Number (pcl 99SA, 99SB, 99SC, etc.) as this will delete all the Vouchers. 4. Route to Condemnation – Admin/Cond Review
5. Subject line of email to Condemnation should follow this format:  NEW CONDEMNATION PARCEL – CODE PARCEL LAST NAME

	

	COMPLIANCE CERTIFICATION
I, AGENT NAME & TITLE, AGENT COMPANY, certify that this submittal is made in good faith; that the supporting data is accurate and complete to the best of my knowledge and that this submittal is in accordance with 49 CFR Part 24 PL 91-646 and IC 32-24 and that all applicable rules and regulations of the Federal Highway Administration have been complied with.



	AGENT NAME:
                             
	AGENT SIGNATURE:


	DATE:

          


	AGENT COMPANY:
                                   

	PHONE:

                
	EMAIL:

              


	REVIEWER NAME:

                                 
	REVIEWER SIGNATURE:



	REVIEWER COMMENTS:        



Revised February 2024
