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Chapter 12 -- Adding New Records via Z39.50

Z39.50 Search Screen Features

To access the Z239.50 search screen, click on the Z39.50 Import icon on the
splash screen, or go to the Cataloging menu (Alt + G) on the top menu bar and
select Import Record from Z239.50 (Alt + Z).
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The search screen for Z39.50 retrieval will display:

* 2 hm-cat1 @HMMPL-sarahc.evergreen. |

Fle Edit Search Cireulation Catalogng  Acquisitions (Preview) Adrin ()
‘ 1239‘50‘ (=]

MARC Import via 239.50

Query Service and Credentials
Tip: Click a search field label and then the ‘Save as Default’ button o have that field focused by defaul: Senvice Username Password
Ttem Type ‘ [] Local Catalog

[ ITSMARC LC MaRC Englsh Backfile

[+

[] ITSMARC CanMaRC

[

[

[ ITSMARC LC MARC Forsign [
[ ITSMARC DocuFie [
[ #comment [
HoOse [
O oac |
[

[

[

[

[

[ 17SMARC Contributed Schoals and Publics
[] ITSMARC TheoMARC

+| | [ ITSMARC Last 5 days LC MARC English

[ 1TSMARC MedMaRC

[ 1TSMARC Spanish MARC

[ tiblios.net

[ Seattle Public Library | ‘ ‘ ‘
[ erodart | ‘ ‘ ‘
[ ITSMARC Asian MARC [ I |

Sove o5 ot

Results
Mo record marked for overlay.
List Actions ~ Hide Top Pane
Auther Edifion 15BN Publication ... Publisher Ser... TN Title 1
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The Service and Credentials box on the top-right hand side of the screen lists
various the various Services which may be searched for bibliographic records,
including the local catalog. Clicking on the boxes next to the names of the
services allows you to select as many services as you wish to search
simultaneously. A green check mark indicates you have selected the Service.

Service and Credentials

Service Usernarne Password
[] Local Catalog

I:‘ ITSMARC LC MARC English Backfile

[] 1TsMaRc CanMarc

[] ITSMARC LC MARE Fareign

[] 1TsMaRc DocuFile

|:| Fcornrment

[J1sL

[] ocLe

[] 1TsMaRC Contribuked Schools and Publics
[] 1msMaRC TheaMaRC

[] 1TSMaRC Last 5 days LC MARC English
[] ITSMARC MedMaRc

[] ITSMARC Sparish MARS

[] biblios.net

[] seattle Public Library

[] erodart

|:| ITSMARC Asian MARC

[] ITSMARC L MARL English

[]ocLe

[] 1TsMaRC Contributed Research and Academics
[] 1Tsmarc ay Access

[ Library of Congress

[] kansas City Public Library

[] PIMES Data

Save as Default

NOTE: Some services require a user name and password and you will have
input boxes next to the service name. If your local library does not have a
subscription to these services, you will not be able to access them. If you do
have a subscription, you may need to contact your vendor for your user name
and password. Not all the services with input boxes next to them require a user
name and password.
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Service and Credentials

Service Usernarme Passwiord Y
Local Catalog

[] ITSMARC LC MARC Enalish Backfile

[] 1TsMaRc CanMarc

[] ITSMARC LC MARC Foreign

[] ITSMARC DacuFile

[ #comment

[J s

OCLC 100-216-057 ssssss
[] 1TsMARC Contributed Schoals and Publics
[] 1TsMaRE TheaMaRs

[] 1TSMARC Last 5 days LC MARC English
[] 1TsMARC MadMarc

7| save as Defaulk .
= =

Once you have made your choices, clicking the Save as Default (Alt +D) button
in the Service and Credentials box allows you save the services you usually
search and any user names and passwords you have entered. They will be
automatically selected the next time you open the Z39.50 screen.

The Query box on the top left displays the input fields used in searching your
Services for bibliographic records. If you have not selected any Services, there
will be no active search fields:

MARC Import via Z39.50

Query

Tip: Click a seardh field label and then the 'Save as Default’ button to have that field focused by default.
Item Type

[ Clear Form
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The active search fields also change depending on the Services you select. For
instance, Keyword and Subject will only be active if the local catalog is selected.
When you select multiple Services to search, an active box may apply to only
one service.

MARC Import via Z39.50

Query Service and Credential:
Tip: Click a search field label and then the 'Save as Default’ button to have that field focused by default. Service
ltem Type | 4 Formats v
LCCN ocLC
Pub Date [ Library of Congress
Authaor [ biblios.net
ISSN %
ISBM
Title
TCN
Publisher »
Keyword
Subject
[ Clear Form ] [ Search ] [Sa'-.-'e as Default ]

The Item Type field allows you to narrow your search by format. It is a drop down
list. Click on the blue arrow to view the format selections. Then highlight the
format you'd like to search. You can either search All Formats or choose one
format at a time. You cannot select more than one specific format.

MARC Import via Z39.50

Query Service and Credentials
Tip: Click a search field label and then the 'Save as Default’ button to have that field focused by default. Service L
Item Type 4l Formats v [ Local Catalog
LCCH Al Formats ocLC
Publication Date Baaks [] Library of Congress
Serials .
Author Visual materials L] bibios.net
ISSM
Musical scores
ISEN Maps
Title Computer files
Title Contral Number Miced material
Internet Resources
Publisher Papers or Articles
Keyword
Subject
Raw Search [ Clear Form ] [ Search ] [Sa'-.-'e as Default ]

There are three buttons along the bottom of the Query box. On the right is the
search button. When you have input your desired search terms into any of the
various Input fields, click the Search (Alt + S) button to perform your search.
Clicking the Clear Form (Alt + C) button clears any search terms from the input

fields.
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On the left is the Raw Search (Alt + W) button. Clicking it brings up a dialog box

with an input field for PQN searches. See Raw Searches on page 12.20 for
more information.

Across the bottom of your screen you'll see the results box:

Results
No record marked for overlay.
Service Author Edition Publication Date Publisher TCN Title 15BN ==

After you perform a search, your search results will be displayed here:

Results
Showing 10 of 167 No record marked for overlay.
Fetch More Results MARC Editor for Import ] [ 4Hiide Top Pane

Authar Edition 1SBN Publication Date Publisher Service TEN Tite ]
Clark, Barrett H, (BarrettH... Deluxe ed. [1938] Garden City Publishing Co., inc. odlc 0cm02743783 Greatshort stories of the... &

Warmstry, Thomas 1660 Printed by T. Mabb, for Wilia... ode 0cm 17512353 The resurrection of loyalt
Roth, Phip. 9780547239699 008 Houghton Miffin Harcourt odc 0317917952 The humbling

Gabaldon, Diana, 1993 Delacorte Press native-evergreen-catalog The outlandish companio
Shaff, Fran. 2004 Avalon Books native-svergreen-catalog  0cmS63 18155 Ever so humble
Elakely, Mary Kay isted, 1994 Algonquin Books of Chapel Hil  native-evergreen-cataslog  A4BASEBC2440421CSE4.. American mom : motherh...
Jacobs, A1, 06 2004 Simon & Schuster native-svergreen-catalog The Know-It-Al : One Ma
Jacobs, A 3. 1t Simon & Schuster hardc... 0743291476 : HRD 2007 simon & Schuster native-evergreen-catalog  BKDO07184293 The year of iving biblicall..

v

Information about each record retrieved appears on a separate summary line,
with various columns of information. The Service column indicates where the
record was found. If “native-evergreen-catalog” is listed in the service column,
the record is in Evergreen Indiana catalog.

MNo record marked for overlay.

MARC Editor for Import ] [inde Top Pane ]

Copy Field from selected row to Clipboard Publication Date Publisher Service TCN Title

Print List CSV 2009 Doubleday loc 15922449 The lost symbal : 2 novel
Copry List CSV to Clipboard | c200% Doubleday native-evergreen-catalog 15922449 The lost symbal : & novel
Save List CSV to File

Save List Configuration

There is a Column Picker on the right side of the Results box. Once you have
set your columns as desired, you can save them by clicking the List Actions (Alt
+ L) button, on the left hand side of the screen, and selecting Save List
Configuration. For further information on the Column Picker, see Chapter 4--
Using the Column Picker.

Last Updated: 10/12/2009
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The List Actions (Alt + L) button also allows you to work with the data displayed
in the Results box in a few different ways.

You can select Copy field from selected row to Clipboard to bring up the
clipboard:

You can click on any of the blue text
to copy that field. A dialog box will
— tell you what you have copied to the
Auther —_— clipboard. Click OK or press Enter,
Publication Date 1650 . .

and the clipboard will close. You can

Choose the data to copy into the clipboard:

Publisher Printed by T. Mabb, for William Shear ;
Service odlc then paste what you have copied
TCN 0cm 17512953 wherever your cursor is by typing
Title The resurrection of loyalty and obedi Ctrl + V.
TIP: It will copy the whole field, so if
you copy an ISBN with a colon or
< i extra characters at the end you will

>
need to delete them when you paste

if you want to search by ISBN.

Selecting Print List CSV from the List Actions (Alt + L) button allows you to
print all the information displayed in the results box. It will print formatted as
shown below:

cation Date”,

Last Updated: 10/12/2009
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If you wish to reformat the information before printing, you can choose Copy List
CSV to clipboard and paste it into a file. A dialog box will pop up notifying you
the list has been copied:

The page at http://dev.evergreen.lib.in.us says:

R
e

Copied "Author”, "Edition”, "TSBM", "Publication Date”, "Publisher®, "Service®, "TCM", Title"

“Warmstry, Thomas","™, ™, "1660", Printed by T. Mabb, for Wiliam Shears ...","odc”, "ocm 17512953
" "The resurrection of loyalty and obedience, out of the grave of rebellion : by the sacred force of
the oathes of supremacy and allegiance, which have lain as dead, and out of minde, for diverse
years, and here raised up out of the dust, and discovered in their great inviolable force and power
unto the people : for the humbling of those that are guilty of the breach of them, the guelling of
rebellious prindples, and excitement unto the duties of obedience and subjection, according to the
tenor of the said oathes™

"Roth, Philip.”,"™, "9780547239699", "2009", "Houghton Mifflin Harcourt”, "occ”, "ocn 31791796 2%, "The
humbling™

"Clark, Barrett H. (Barrett Harper)”, Te luxe ed.”,™, "[1938] ", "Garden City Publishing Co.,
inc.”,"adlc”, "ocrn02743733 ¥, "Great short stories of the world a collection of complete short staries
chosen from the literatures of all periods and countries™

Tronside, H. A. (Henry Allan)","2nd ed.”,™, "[1920]", "Loizeaux Brothers", "odc”, "ocm030475 76
*,"Lectures on Daniel the Prophet ™

‘Dobson, Andrew,”,™, 1562730102 (pbk, : add-free paper) ", 19317, Mercury
House", "oclc”, "ocm23355712 °,"The Green reader : essays toward a sustainable sodety”

“Jacobs, A. 1.7, "1st Simon & Schuster hardcover ed.”,"0743291475 : HRD", "2007", "Simon &
Schuster”, native-evergreen-catalog”, "BKOOD7 1942937, "The vear of living biblically : one man's
humble quest to follow the Bible as literally as possible”

“lacobs, A.1.7,7, 9780743250627, 720047, Simon & Schuster”, native-evergreen-catalog”, ™, The
Know-It-All : One Man's Humble Quest to Become the Smartest Person in the World”™

"Blakely, Mary Kay","1st ed.”,"1565120523 :", 71994, "Algonguin Books of Chapel Hill", "native-
evergreen-catalog”, "A4BASEBC 2A4042 1C9E445FA 2722 1DDCS", "American mom : motherhood,
politics, and humble pie®

"Shaff, Fran.”, ™, 03034263507, c2004", "Avalon Books®, "native-evergreen-catalog”, "ocm562 18156
" "Ever so humble *

“Gabaldon, Diana.”,™ , 0335324138 :","1999", Delacorte Press”, native-evergreen-catalog”, ™, "The
outlandish companion : in which much is revealed regarding Claire and Jamie Fraser, their lives and
times, antecedents, adventures, companions, and progeny, with learned commentary {and many
footnotes) by their humble creator™

" to dipboard,

Click OK or press Enter and type Ctrl + V to paste the information where your
cursor is. For instance, you can paste the information in a Word Document.

Last Updated: 10/12/2009
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Finally, you can select Save List CSV to File to save the information. A save
window will open up:

Save List CSY As...

Save in: |@' Desktop o | € T £F [

T Drﬂy Documents
ub i My Computer
My Recert ‘ﬂMy Metwork Places
Documents |2y Evergreen Staff Client
? L3&] Microsoft Office Excel 2003
|_ @Micrnsuﬁ Office PowerPoint 2003
Desktop @Micrusuﬂ Office Word 2003
@Windm\'s Media Player
IE_]ESEI. 50 Evergreen single record import kgs2

9

My Documents

9

iy Computer

-

File name: | w | [ Save l
All Files v| [ Cancel ]

Wy Metwork Save as bype:

You can save the information where you like, and rename the file if you wish. By
default the file will be saved as a text file.

In addition to the List Actions (Alt + L) button, on the left side of the Results
box you’ll see the Fetch More Results (Alt + M) button.

By default, the results screen displays
Results the first 10 results of your search. If you
Showing 10 of 167 < Message line have more than 10 search results, the
number will displayed in a message line
at the top left of the Results box. Here it

d Fetch More Results l) | List Actions -

Service Author Edita  js showing 10 of 167 results. By clicking
odle Dobson, Andrew. - the Fetch More Results (Alt + M)
native-evergreen-c... Jacobs, A. J. IStST - putton, 10 more results will be displayed.
native-svergreen-c... Jacobs, A.],

Last Updated: 10/12/2009
Version 1.6.0.0
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Your first 10 results will still appear in the box. The results box will expand to
display more results using the scroll bar on the right.

Results

Showing 20 of 167 Mo record marked for overlay.

l Fetch More Results ] IList Actions ~ ] [ MARC Editor for Import ] [ ttide Top Pane ]
Service Author Edition Publication Date Publisher TCM Title 15BN =]

odc Mazarin, Jules 1744 Printed for M. Cooper  ocm65346297 An apology for t... A

Retrieving... Retrieving... Retrieving... Retrieving... Retrieving... Retrieving... Retrieving... Retrieving...

Retrieving... Retrieving... Retrieving... Retrieving... Retrieving... Retrieving... Retrieving... Retrieving... b

It may a moment for the results to display. The message line will say
“Retrieving...” and then will update to say how many results are being displayed.

On the right side of the results box there are four more buttons and an additional
message line.

The first button is the MARC View (Alt + V) button. Clicking this will display the
MARC record of the high-lighted search result as seen below:

Results

Showing 20 of 167 Message line » Mo record marked for overlay.

Fetch More Results] IList Actions - ]

MARC Editor for Import ] l +Hide Top Pane

[re TE UYL VI DU VALV U ¥ s

035 ta (OCoLC)65346297 3
043 fa e-uk--- faefi-—-
050 1|4 faHBI151 ib M35 1
fa An apology for the conduct of the present administration th [electronic resource] : b as to foreign affairs generally, but
24503 particularly with regard to France : ilustrating the views of that ambitious crown on all Flanders, from authentic proofs. and shewing
that His Maiestv's commanding the confederate army in person. is the onlv wav of being reallv at the head of the confederacy. and of ¥

To return to your list of search results, click the Results View (Alt + V) button,
which replaces the MARC View (Alt + V) button in this view.

The second button is the MARC Editor for Overlay (Alt + O) button. Unless a
record has been marked for overlay, it will be inactive as seen above, and the
message line on the right will read “No record marked for Overlay.” See Chapter
13--Overlaying Records for more information.

The third button is the MARC Editor for Import (Alt +1). Clicking this button
opens the highlighted record in the MARC editor to begin the import process.

Last Updated: 10/12/2009
Version 1.6.0.0
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The fourth button is the Hide Top Pane (Alt + T) button. This button hides the
Query and Service and Credentials boxes as seen below:

P

CEX

1: hm-cat1@HMMPL-sarahtest.dev.evergreen.lib.in.us

File Edit Search Circulation Catsloging  Acquisitions (Preview) Admin (=)
1739.50 | 2 Bib Record: 0cn213854514 B8
MARC Import via Z39.50

Results

Showing 20 of 167 Mo record marked for overlay.
Fetch More Results I ’List Actions ~ MARC Editor for Import l ‘ #5how Top Pane
Service Author Edition Publication Date Publisher TCN Title ISBN B

odc Mazarin, Jules 1744 Printed for M, Cooper  ocm&5346297 An apology for t...

Retrieving... Retrieving. .. Retrieving. .. Retrieving... Retrieving. .. Retrieving. .. Retrieving... Retrieving. ..

Retrieving... Retrieving... Retrieving... Retrieving... Retrieving... Retrieving... Retrieving... Retrieving...

Retrieving... Retrieving... Retrieving... Retrieving... Retrieving... Retrieving... Retrieving... Retrieving...

Retrieving... Retrieving... Retrieving... Retrieving... Retrieving... Retrieving... Retrieving... Retrieving...

Retrievi Retrieving. .. Retrieving. .. Retrieving... Retrieving... Retrieving. .. Retrieving... Retrieving...

Retrie Retrieving. .. Retrieving. .. Retrieving... Retrieving... Retrieving. .. Retrieving... Retrieving...

Retriew Retrieving. .. Retrieving. .. Retrieving... Retrieving. .. Retrieving. .. Retrieving... Retrieving. ..

Retrieving... Retrieving. .. Retrieving. .. Retrieving... Retrieving. .. Retrieving. .. Retrieving... Retrieving. ..

Retrieving... Retrieving... Retrieving... Retrieving... Retrieving... Retrieving... Retrieving... Retrieving...

odlc Wwarmstry, Thomas 1680 Printed by T. Mabb, f... ocm17512953 The resurrection ...

odc Roth, Philip. 2009 Houghton Mifflin Harc... 0cn317917962 The humbling 9780547235699

odc Clark, BarrettH, (B... De luxe ed, [1938] Garden City Publishin... ocm02743783 Great short stori..

oclc Ironside, H. A. (He... 2nd ed. [1920] Loizeaux Brothers ocmi 3047376 Lectures on Dani...

odc Dobson, Andrew. 1991 Mercury House o0cm23355712 The Green reade... 1562790102 (pbk. : a..

native-evergreen-c... Jacobs, A, . ist Simon & Schust... 2007 Siman & Schuster BKOOOT 194253 The year of livin... 0743291475 : HRD

native-evergreen-c.. Jacobs, 4.7, 2004 Siman & Schuster The Know-It-all 1 9730743250627

native-evergreen-c... Elakely, Mary Kay isted. 1354 Algonguin Books of C... A4BASEBC2A404... American mom @ ... 15865120523

native-evergreen-c... Shaff, Fran, c2004 Avalon Books ocm56918156 Ever so humble 0303496850

native-evergreen-c... Gabaldon, Diana, 1202 Delacorte Press The outlandish c... 0385324138 :

This is really useful for viewing MARC records and if you have a lot of search
results. To view the Query and Service and Credentials boxes again, simply
click the Show Top Pane (Alt + T) button, which replaces the Hide Top Pane
button in this view.

You can also resize the boxes on the Z39.50 screen by
clicking and dragging the resize lines between each box.
Vertical lines can be dragged right or left and horizontal
lines can be dragged up and down. Your changes will

||| not be saved for the next time you open the screen,

| il however.

ar Fu:urm] [ Search ]

Last Updated: 10/12/2009
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Importing a Record via Z39.50

The Z39.50 tool allows you to search for and import records into the catalog one
at a time. You can simultaneously search the local catalog to see if there is a
matching record already in the system.

First, open the Z39.50 screen by clicking on the Z39.50 Import icon on the
splash screen, or go to the Cataloging menu (Alt + G) on the top menu bar and
select Import Record from Z39.50 (Alt + Z).

Next in the Services and Credentials box, click on the boxes next to the

services you'd like to search to select them. Enter any user names and
passwords, if necessary.

Service and Credentials

Service Lisername Password
Local Catalog

OCLC 100-216-057 sesnns
[] Library of Congress

[] biblios.net

NOTE: Searching many sources at once may slow down the search process.

Then enter your search terms into the input fields in the Query Box:

Query

Tip: Click a search field label and then the 'Save as Default’ button to have that field focused by default.
Item TyPe | 4l Formats
Keyword

Pub Date

Subject :
Author
I55M
Title
ISBN 9780547239699
Publisher

TCM

LCCN

Clear Form] [ Search

Last Updated: 10/12/2009
Version 1.6.0.0
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For books, you will generally search by ISBN, but other search options should be
used if no results are found with an ISBN search. You can limit your search by
entering information in more than one box, such as title, author, and publication
date. You can also narrow your results to a particular format by selecting an Item
Type from the drop down list.

TIP: See Raw Searches on page 12.20 for information on searching by UPC.

TIP: You can use the TCN box to search OCLC by OCLC number if you enter the
number without the ocn/ocm prefix.

Enter the data you wish to search and click the Search (Alt + S) button.
NOTE: Your last search will be retained in the boxes, so when you switch from
using one search field to another, remember to click Clear Form (Alt + C), next

to the Search button.

After you perform a search, your search results, if any, will appear in the Results
box, as shown below:

“1: hm-cat1®HMMPL-sarahtest.dev.evergreen.lib.in.us

Fle Edt Sesrch Crculation Catalogng  Acquisitions (Preview) Adrmin ()
123950 | 26ib Record: 15922449 | 3 Record Buckets | 4Record Buckets B8

MARC Import via Z39.50
Query Service and Credentials
Tip: Click a search field label and then the 'Save as Default button to have that field focused by default. Service Username password
Tt=m T¥pe | Al Formats v Local Catalog
Keyword : [ occ 100-216057 || eeeees
PubDate | = Library of Congress
Subject = : [ biblios.net
Author .
155N
Title
BN 9780385504225
Publsher [
TeN j
LCN

Clear Form | [ search | [ save as Defauit

Showing 2 0f 2 No record marked for overlay.

MARC Editor for Import l l #tiide Top Pane

i
(Brown, Dan isted. 9780385504225 £2009 Doubleday native-evergreen-catalog 15922448 The lost symbol : 2 novel

To view the MARC record for your search results, highlight the desired record,
and click the Marc View (Alt + V) button, as seen below:

Results
Showing 2 of 2 Mo record marked for overlay,
2t o s (e T
it
Author Edition IsBN Publication Date Publisher Service TCN Title B
Brown, Dan isted. 9780385504225 €2005 Doubleday loc 15922445 The lost symbol : & novel
Brown, Dan isted. 9780385504225 €2009 Doubleday native-evergreen-catalog 15922449 The lost symbal : & novel

Last Updated: 10/12/2009
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NOTE: If a matching record is found in the local catalog it will say “native-
evergreen-catalog” in the service column. Do not import another record, and do
not try to import the “native-evergreen-catalog” record. In most cases this will
simply result in a record collision, but in some cases a duplicate record will be
imported. Instead, add your holdings to the existing record. You can copy the
record TCN to the clipboard and use that to search for the record from the
Advanced Search screen. If the existing record is incomplete, it can be overlaid
with an imported record. See Chapter 13—Overlaying Records.

NOTE: Records in the local catalog which have no holdings will not be displayed
in your search results, but will cause a Record Collision if the TCN is the same as

the record you are trying to import. .

The MARC record will appear in the Results box:

*_1: hm-cat1@HMMPL sarahtest. dev.

1238.50 | 2 Bib Record:

MARC Import via Z39.50

Query
Tip: Click a search field label and then the 'Save as Default’ button to have that field focused by default.

Service and Credentials
Service

i Usemame
Local Catalog

LDR 01290cam a2200325 a 4500
001 15922449
005 20090929102449.0
008 09092552009 nyua 000 1 eng d
ong Sl e s A e R et L T

TtemTye |4 Formats v
Keyword [ ocic 100-216057 || eeswes
Pub Datz Library of Congress
Subject [ biblios.net
Author
1550
Title
A 9750335504225
Publisher - -
TCN
LCeN
dearForm | [ search | [ 52ve as Defauit
Results
Showing 2 of 2 No record marked for overlay.
MARC Editor for Import ] (fmae Top Panej)

A

TIP: To make the Results box larger and view more of the record at once, click

the Hide Top Pane (Alt + T) button.

To return to the Results list, click the Results View (Alt + V) button.

Returning to the Results View will allow you to look at any other records retrieved

in your search.

Last Updated: 10/12/2009
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Results
Showing 1of 1 Mo record marked for overlay.

List Actions ~ (D’ﬂ.-‘-\RC Editor for lmport;Dl 4Hide Top Pane

Service Author Edition Publication Date Publisher TCN Title ISBM =}
Roth, Philip. Houghton Mifflin Harc... ocn317917962 The humbling 9780547239699 ]

Once you have determined that a record is a match for your item, highlight the
item you wish to import, and click the MARC Editor for Import (Alt +I) button on
the right.

TIP: You can also Import records from the MARC view screen.

A new tab will open up displaying your record in the MARC Editor:

*1: hm-cat1@HMMPL-sarahtest.dev.evergreen.lib.in.us

File Edit Search Circulation Cataloging  Acquisitions (Preview) Admin ()
1239.50 | 2 Bib Record: 0cn213354514 | 3MARC Editor | B8
Options
[] stack subfields  [] Fast Item Add [ Validate ](I’Impurt Recurg‘])[ Help
MARC Record
Fixed Fields -- Record type:  BKS s
Type |a ELvl |4 Srce Audn ctrl Lang |eng
BLvl |m Form Conf |0 Biog MRec Ctry |mau
Cont GPub LitF |1 Indx |0
Desc |a Ilis Fest |0 Dtst |5 Datel |200% Date2
LD 01404cam 2220031342 4500
001 ocn3l7317962
003 OColC
005 20091007141252.0
008 03040752005 mau 000 1 eng
010 iz 2003013742
040 +a DLC #c DLC $d4d BTICTR $d ¥DHCP +dUPZ  $d DOV  +d CEP
020 +a 8720547239533
0z0 += 0547239696 L3
035 ta (OCoLC) 317317962
050 0|0 |$= P5S3568.0855 +b HB5 2003
082|0)0|$=2 813/.6 #$2Z 22
1001 += Roth, Philip.
245| 1) 4 |$fa The humbling 7 $c Philip Roth.
280 $a Boston :  3b Houghton Mifflin Harcourt, +c 2003,
200 2140 p. ;7 #c 20 om. 2
< | >

TIP: If no tab opens when you try to import a record, you may have too many
tabs open. If you have imported a lot of records in one session, you will need to
remember to close some of the tabs (Ctrl + W). Since a new tab opens every
time you import a record, eventually you will reach the limit of 9 tabs. If you have
9 tabs open, nothing will happen when you click MARC Editor for Import.
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When the MARC editor opens, you can do any necessary editing to the record
before it is imported. See Chapter 14—Using the MARC Editor.

TIP: At this point you can also do a Fast Item Add. See page 12.18

Once you have edited the record as needed, click on the button labeled Import
Record (Alt + D) to import your edited record. If you close the tab before
importing the record, it will not be added to the catalog, and you will lose any
edits you have made.

After you click Import Record (Alt + D), a dialog box should open up telling you
that the record was successfully imported:

The page at hitp:ffevergreen.lib.in. us says: E|

1 Record successfully imported,
LI

LI

Click on OK or press Enter.

The bibliographic record will be added to the system and will open in the current
tab in your default view. At this point you can do further MARC editing if desired,
and local holdings, if you have not done this with Fast Item Add. See Chapter 5
-- Adding Holdings.

Record Collisions

If a record already exists in the system with the same TCN, instead of the dialog
box telling you that the record has been imported, you will get the following Alert:

* | Import Collision Q@@

Import Collision
A record with TCN 15922449 already exists, \WFIXME: add record summary here

Options

[ Qverlay I [Qancelimpurtl
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NOTE: A record collision will only occur if a record in the system has the same
TCN. If there is a duplicate record in the system with a different TCN, your
record will still import successfully and will need to be merged with the existing
record. See Chapter 19—Merging Records if needed.

If you click the Cancel Import (Alt + C) the record will not be imported and you'll
get the following dialog box:

The page at http://dev.evergreen.lib.in.us s... E|

' Record import cancelled

You can then use the TCN to search for the record in the system to add your
holdings,

If you click the Overlay (Alt +O) button, you will replace the record with the same
TCN that is already in the system with the record you are importing.

The following dialog box will display:

The page at http://dev.evergreen.lib.in.us s... PZ|

' Record successfully overlaid.

NOTE: The record to be overlaid will not be displayed and you will not have the
option to cancel the overlay.

TIP: You may wish to look up the record in the system before overlaying to make
sure you do not lose edits that have been made to the local record.
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Fast Item Adds

When importing records, you can quickly and easily add a single holding to your
library branch using the Fast Item Add. When the MARC Editor opens during the
import process, you will see a checkbox labeled Fast Item Add under Options.

Click the Fast Item Add (Alt + A) box to select it.

* ' 1: hm-cat1@HMMPL-sarahtest.dev.evergreen. lib.in.us

File Edit Search Circulaton Cataloging —Acquisitions (Preview)
1739.50 | 2 MARC Editor |

Options
[ stack subfields Validate ] [ImpurtRecorgl] [ Help
MARC Record
Fixed Fields -- Record type: BKS
Type |2 ELvl |4 Srce Audn Ctrl Lang |eng
BLvl |m Form Conf |0 Biog MRec Ctry  |nyu
Cont GPub LitF |1 Indx |0
Desc | & Ilis Fest |0 Dtst |= Datel |200% Date2
LOR 01181lcam 2220033742 4500
001 CconZIST0TE34
003 OCoLC

Boxes for a Call Number and an Item Barcode will appear:

¥ 2: hm-cat1@HMMPL-sarahtest.dev.evergreen.lib.in.us

File Edit Search Circulation Cataloging —Acquisitions (Preview)
1739.50 | 2MARC Editor |

Options

[ Stack subfields  [#] FastTtem add €8l Number l:l Item Barcode | [ vidate | [mportrecord | [ Heb

MARC Record

Fixed Fields -- Record type: BKS

Type |& ELvl |4 Srce Audn Ctrl Lang |eng

BLvl |m Form Conf |0 Biog MRec Ctry |nyu
Cont GPub LitF |1 Indx |0

Desc |& Tlis Fest |0 DSt |s Datel |2009 Date2
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Enter your Call Number and Barcode into the correct boxes:

*1: hm-cat1 @HMMPL -sarahc.evergreen. lib.in.us

File Edit Search Circulation Cataloging  Acquisitions (Preview) Adrnin {-)

1 739,50 || Z Bib Record: 0317917962 | 3 MARC Editar | 8
Dptions
[] stack subfiskds Fast Ttem add S Mumber | Frc paTh Irem Barcode | 33046002213002 | [(uatdate ] [tnportRecord ] [ bele
MARC Record

Then, if you have made all the edits you desire to the MARC record, click Import
Record (Alt + D).

A dialog box will inform you if the record has been successfully imported. If you
get an Import Collision Alert, see Record Collisions on page 12.16.

The page at http://dev.evergreen.lib.in.us s... E|

' Record successfully imported.

Click OK, or press Enter. The Copy Editor will open:

¥ o pies BE”E .

Copy Editor
- Adulk new books - l Apply Delete Import Export Save J i
Identification Location (1) Circulation (2} Miscellaneous (3) [ Statistics (4) ] e
Status Location/ Collection Circulate? Alert Message Library Filter 1y
In process 1 copy Mew Books . 2nd Floor 1 copy Yes 1 copy <Unset s 1 copy EG-IN: Legacy Item Cat1
<Unset> 1 copy
Barcode Circulation Library Holdable? Deposit?
3394600221 3002 1 copy HMMPL 1 copy Yes 1 copy Mo 1 copy EG-IN: Legacy Item Cat2
<Unset:= 1 copy
- Creation Date Owning Lib : Call Number Age-based Hold Protection Deposit Amount
2009-10-12 1 copy HMMPL : FIC ROTH 1 copy &month 1 copy 0.00 1 copy HMMPL : Legacy Home Location
<Unset> 1 copy
Creator Copy Number Loan Duration Price
hm-cat1 1 copy <Unset:> 1 capy Narmal 1 capy 22,00 1 copy HMMPL : Legacy Ttem Type
<Unset > 1 copy
Last Edit Date Fine Level OPAC ¥isible?
2005-10-12 1 copy Normal 1 capy Yes 1 copy
Last Editor Circulate as Type Reference?
hm-cat1 1 copy Language material 1 copy o 1 copy
Circulation Modifier
v
[Copy Motes ] [Modify Copies I l Close

Apply the Item Attributes desired, and click Create Copies (Alt + M) See
Chapter —Using the Copy Editor, if needed.
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The imported record will display in your default view, and your item holding will
be attached to the record at your branch. You can view the attached item on the
Holdings Maintenance Screen, and make any corrections, if needed.

NOTE: If you need to attach multiple copies or a copy at different branch than

where you work, see Chapter 5—Adding Holdings. This cannot be done with
Fast Item add.

Raw Searches

In addition to using the search fields, you can do a Raw Search (PQN) by clicking
on the Raw Search (Alt + W) button.

¥ 1z hm-cat1@HMMPL-sarahtest. dev.evergreen.lib.in.us

Eile Edit Search Circulation Catsloging Acquisitions (Preview)

1239.50 |g Bib Recard: 15922443 | Eliecon:.l Buckets é.R;nlacon‘:I Buckets |

MARC Import via Z39.50
Query - Service and Credentia
Tip: Click a search field label and then the 'Save as Default’ button to have that field focused by default. Service
Ltem Type [l Formats v [lilocalCatalog ...
Keyword | | O oac
Publication Date | | Library of Congress
Siibject | | [ biblios. et
Author | | '
155N | |
Title | |
ISBM | |
Publisher | | »
Title Control Number | |
LCCN | |
" [ Clear Form ] [ Search ] [Sa\;e as Default
———

A dialog box will open up:

The page at hitp:ffevergreen.lib.in. us says:

;J WARNIMNG: This is not a simple keyword search, Enter raw 239,50 POQMN search skring:

| @attr 1=1007 @attr 4=6 "074644424312"

[ Ok l [ Cancel ]

This allows you to do searches for which there are no search fields, if you are
familiar with PQN searching.
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NOTE: Raw searches are not affected or limited by anything you have input inot
the other search query boxes.

To do a UPC search, enter @attr 1=1007 @attr 4=6 "UPC,"
Inserting the actual UPC you wish to search in place of the letters UPC, as
shown above. Then click OK or Press Enter.

NOTE: If Local Catalog is selected as a search target, Raw Search will not
active.
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