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Equipment and Software Release Form

The following institution is borrowing the hardware, software, and documentation listed below from the Indiana State Library for the specified dates.

Institution Name:______________________________________________________________________

Address:_____________________________________________________________________________

Contact Name:________________________________________________________________________

Email Address:______________________________________Phone Number:_____________________

Specified dates to borrow the following (maximum 8 weeks):_____________________________


Conditions of Loan: The Indiana State Library reserves the right to recall the equipment prior to the end of the loan term. The borrower shall not make any repairs or perform any maintenance to the equipment or software, but will instead return equipment/software to the Indiana State Library for maintenance and/or repair. If ISL determines that maintenance/repair is needed due to Borrower’s misuse/mishandling or equipment, Borrower shall be responsible for any cost Library incurs in restoring equipment/software to proper working order, including the cost of replacement, if necessary.  Any use not consistent with the instructions in the equipment manuals shall be considered “misuse/mishandling,” including but not limited to, dropping the equipment; subjecting the equipment to water or excessively moist environments; and using the equipment for activities not consistent with the project described on the Mobile Scanning Unit Request Form.

	Hardware:
	Accessories:

	Microtek ScanMaker i800

	Scanner: power adapter

	Dell Latitude Laptop Computer
	Scanner: power cord

	Canon PowerShot A720 IS digital camera


	Scanner: Hi-Speed USB cable

	Other:___________________
	Scanner: EZ Lock Film Holders

	
	

	Software:
	Laptop: power adapter

	Adobe Photoshop 
	Laptop: power cord

	OmniPage Professional
	Laptop: mouse

	Silverfast Ai Professional Scan Software

	Laptop: surge protector

	Other:___________________
	

	
	Camera: Interface cable

	Documentation:
	Camera: AV cable

	Microtek Scanning Guide and Supplement (2 items)
	Camera: CD Camera Solution Disk

	Canon PowerShot User Guides in English and Spanish 
	Camera: AA alkaline batteries

	Other:_____________________
	Camera: Memory card


The signatory for this Equipment and Software Release Form represents that he/she has been duly authorized to execute this Form on behalf of the institution and has obtained all necessary or applicable approvals to make this Form fully binding upon the Institution when his/her signature is affixed.  He/she acknowledges the receipt of the above hardware, software and documentation for his/her institution.  
___________________________________________


__________

Borrower Signature






Date

___________________________________________

Please print name

Indiana State Library staff releasing the above hardware, software and documentation:

___________________________________________


__________

ISL Signature






Date
Equipment condition at time of loan                                                   





 ______
______





     






 ISL
Date
Equipment condition upon return








 ______   ______
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Date
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