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COUNTY AUDITOR’S
Conference

KIM DILLER
Director of Local Government
Auditor of State Tera Klutz

October 20, 2021

LOCAL 
GOVERNMENT 
DIVISION 

 Kim Diller, Director

(317) 232-3309

 Janie Cope, Specialist

(317) 233-1712

 Email

LocalGovernment@Auditor.in.gov
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DISCUSSION 
ITEMS

 Settlement Process

 Settlement Jeopardy!
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SETTLEMENT 
PROCESS

 Requirements under IC 6-1.1-27

 Settlement Forms

 Notices & Instructions from 
Auditor of State Office

 Settlement Review & Approval
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SETTLEMENT PROCESS: 
Requirements in Indiana 
Code

IC 6-1.1-27

 Semi-annual meeting of County 
Auditor & County Treasurer

 Certificate of Settlement

 Distribution of Funds 

5

5

SETTLEMENT PROCESS: 
Semi-Annual Meeting

 On or before June 20th & December 20th

 Settlement of taxes & special assessments 
collected during the preceding 6 months 
periods ending May 10 & November 10

 Settlement of any other collections required by 
law to be paid to the county treasurer

 Treasurer’s Certificate of Tax Collections to 
County Auditor
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SETTLEMENT PROCESS: 
Certificate of Settlement

 On or before June 30th & December 31st

 Auditor sends a copy to the Auditor of 
State

 Auditor pays the amount due to the 
state as shown on the certificate of 
settlement
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SETTLEMENT PROCESS: 
Distribution of Funds

 Amount distributed will be equal to the amounts 
shown on the certificate of settlement, less any 
amounts that were advanced

 County Form No. 22 shall be prepared for each 
unit to which a distribution is due

 Distributions must occur on or before June 30th

& December 31st
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SETTLEMENT PROCESS: 
Settlement Forms

State-Approved Forms

 49TC

 17TC

 Form 102

 Form 105
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SETTLEMENT PROCESS: 
Settlement Forms, cont.

Required Forms to Assist in Settlement

 Settlement Checklist

 Excise Tax Allocation

 Excise Tax Reconciliation

 Fines & Fees Report

 Quietus Worksheet

 Settlement to Abstract Reconciliation 
(December Only)
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SETTLEMENT PROCESS: 
State-Approved Forms

49TC – County Treasurer’s Certificate 
of Tax Collections

 Serves as settlement of taxes

 Each taxing district listed

 Both Treasurer & Auditor 
complete their respective 
sections

11
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49TC – County Treasurer’s 
Certificate of Tax Collections

 Section 1 - Treasurer’s Statement of Tax Collections

12
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STATEMENT OF TAX COLLECTIONS
(Completed by the County Treasurer's Office)

1 2 3 4
Total Current & 

Delinquent Tax, Penalties 
& Interest Collected, Less 

Late Payment Penalty 
Collections on Special 

Assessments
Property Tax Relief 

Amount

Total Property Tax for 
Distribution

(Column 1 Plus Column 
2) Excess (Surplus) Tax

0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00
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49TC – County Treasurer’s 
Certificate of Tax Collections

 Section 3 – Settlement of Property Tax Relief Amount

 Pulls data from previous 2 sections

13

13

SETTLEMENT OF PROPERTY TAX  RELIEF AMOUNT
(Review Section)

10 11 12

Property Tax Relief Amount 
Due Taxing District From 

Column 6

Property Tax Relief 
Collections Per Treasurer's 

Records from Column 2

Balance of Property Tax 
Relief 

(Column 10 Less Column 11)
0.00 0.00 0.00
0.00 0.00 0.00

0.00 0.00 0.00

49TC – County Treasurer’s 
Certificate of Tax Collections

 Section 4 – Settlement of Late Payment Penalties

14

14

SETTLEMENT OF LATE 
PAYMENT PENALTIES

(Completed by the County 
Treasurer's Office)

13

Late Payment Penalty 
Collections on Special 

Assessments
0.00
0.00
0.00
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49TC – County Treasurer’s 
Certificate of Tax Collections

 Final Section Completed by Treasurer

 Serves as Settlement of any other collections required by law

15

15

Add:

License Excise Tax Collected 0

Total Tax for Distribution

0(Property Tax Plus Excise Tax)

Other Collections:

Excess (Surplus) Tax from Column 4 0

Demand Fees 0

Tax Sale Costs 0

Conservancy District 0

Credit Civil Penalty 0

Business Personal Property Ordinance Fees 0
Late Payment Penalty on Special Assessments Collected (Reconciles with 
Column 13) 0

Enter Collection Type 0

Enter Collection Type 0

SETTLEMENT PROCESS: 
State-Approved Forms, cont.

17TC – Certificate of County Auditor of Tax 
Refund Claims

 Sheet for each taxing district

 Summary sheet with total of all taxing 
districts

 Detail of Property Tax Refunds 
Deducted from Settlement

16

16

Enter County Name Here
CERTIFICATE OF COUNTY AUDITOR OF TAX REFUND CLAIMS

FOR WHICH CREDIT IS TAKEN ON SETTLEMENT
Enter Tax Year Here

Enter TAXING DISTRICT Above

1 2 3 4 5 6

TO WHOM PAID DATE PAID
WARRANT 
NUMBER

REFUNDED TO 
TAXPAYER

PROPERTY TAX 
RELIEF 

AMOUNT TOTAL REFUND

FREE 0.00 0.00 0.00

FREE 0.00 0.00 0.00

15
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SETTLEMENT PROCESS: 
State-Approved Forms, cont.

Form 102 – Apportionment of Taxes Collected

 Sheet for each taxing district

 Section A – Amount available for 
apportionment

 Section A – June Settlement

 Section A-1 – December Settlement

 Section B – Apportionment

 Section C – Amount Due to State

17

17
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DECEMBER SETTLEMENT SHEET FOR ENTER NAME HERE

For Collection of State, County Revenue and Other Taxes for the Year 2021

SECTION  A JUNE  SETTLEMENT
NET TAX, PENALTY & 

INTEREST
PROPERTY TAX 
RELIEF AMOUNT

TOTAL

1 Collections Certified by County Treasurer:
2 Property Tax 0.00 0.00 0.00
3 Before Apportionment Adjustments
4 Less:  Erroneous Tax, Penalties and Interest Refunded 0.00 0.00 0.00
5 Add:  Late Payment Penalties on Unpaid Special Assessments Collected 0.00 0.00 0.00
6 Add or Less: Other Before Apportionment Adjustments 0.00 0.00 0.00
7 Net Property Tax for Apportionment 0.00 0.00 0.00
8 License Excise Tax for Apportionment 0.00 0 0.00
9 TOTAL FOR APPORTIONMENT - Total of Lines 7 and 8 0.00 0.00 0.00

SECTION  A-1 DECEMBER  SETTLEMENT

1 CHARGES:
2 Charges Shown on March Abstract:
3 Current Property Taxes 0.00 0.00 0.00
4 Late Assessment Penalty 0.00 0 0.00
5 Statement Processing Charge 0.00 0 0.00
6 Delinquent Taxes, Penalties and Interest 0.00 0 0.00
7 0.00 0.00 0.00

18

Form 102 – Apportionment of Taxes Collected

17
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19

SECTION B  APPORTIONMENT
TOTAL NET 

PROPERTY TAX
LICENSE EXCISE 

TAX
TOTAL PROPERTY 

TAX AND           
EXCISE TAX

1 County General Fund 0.00 0.00 0.00

2
County Health 
Fund 0.00 0.00 0.00

3 County Cumulative Bridge Fund 0.00 0.00 0.00
4 County Reassessment Fund 0.00 0.00 0.00
5 FREE 0.00 0.00 0.00
6 FREE 0.00 0.00 0.00
7 FREE 0.00 0.00 0.00
8 FREE 0.00 0.00 0.00
9 FREE 0.00 0.00 0.00
10 FREE 0.00 0.00 0.00

11 FREE 0.00 0.00 0.00
12 FREE 0.00 0.00 0.00
13 FREE 0.00 0.00 0.00
14 FREE 0.00 0.00 0.00
15 FREE 0.00 0.00 0.00
16 Township General Fund 0.00 0.00 0.00
17 Township Civil Bond Fund 0.00 0.00 0.00
18 Township Assistance Fund 0.00 0.00 0.00
19 Township Fire Fighting Fund 0.00 0.00 0.00
20 Township Recreation Fund 0.00 0.00 0.00
21 FREE 0.00 0.00 0.00
22 FREE 0.00 0.00 0.00
23 FREE 0.00 0.00 0.00
24 FREE 0.00 0.00 0.00
25 FREE 0.00 0.00 0.00

Form 102 – Apportionment of Taxes Collected, cont.

20

SECTION C            REMITTANCE

DUE STATE ON ACCOUNT OF AMOUNT

1 Infraction Judgment 0.00

2 Overweight Vehicle Fines 0.00

3 Special Death Benefit 0.00

4 Sales Disclosure Fee 0.00

5 Coroner's Continuing Education Fee 0.00

6 Adult & Juvenile Offender Interstate Compact Fee 0.00

7 Mortgage Recording Fee 0.00

8 Child Restraint Fine 0.00

9 Canine Research and Education Fund 0.00

10 Forest Restoration Fund 0.00

11 Sex/Violent Offender Registration Fee 0.00

12 DLGF Homestead Property Data Base Fund 0.00

13 Violent Crime Victims Compensation Fund 0.00

14 FREE 0.00

15 FREE 0.00

16 FREE 0.00

17 FREE 0.00

18 FREE 0.00

19 FREE 0.00

Form 102 – Apportionment of Taxes Collected, cont.
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SETTLEMENT PROCESS: 
State-Approved Forms, cont.

Form 105 – Settlement Sheet

 Total of all Form 102’s for the County

 Serves as the Certificate of Settlement

21
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FORMS TO ASSIST IN SETTLEMENT:
Settlement Checklist
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23
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FORMS TO ASSIST IN SETTLEMENT:
Excise Tax Allocation

24

24

FORMS TO ASSIST IN SETTLEMENT:
Excise Tax Reconciliation

23
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FORMS TO ASSIST IN SETTLEMENT:
Fines & Fees Report

25

Report to State Auditor of Settlement Fines and Fees Due State
To Auditor of State:

I, Enter County Auditor Name Here ,Auditor of Enter County Name Here County, hereby certify that the following

amounts of fines and fees are payable to the State this day Enter date of Enter Month Enter Year

Itemization BU# SPEED TYPE CODE Amount

INFRACTION JUDGEMENT FINES 00050 INFRACTION $0.00 

OVERWEIGHT VEHICLE FINES 00800 OVERWEIGHT $0.00 

SPECIAL DEATH BENEFIT FEES 00072 SPEC DEATH $0.00 

SALES DISCLOSURE FEES 00057 SALES DISC $0.00 

CORONER'S CONTINUING EDUCATION FEES 00240 COR CON ED $0.00 

ADULT & JUVENILE OFFENDER INTERSTATE COMPACT FEES 00026 ADLT OFFEN $0.00 

MORTGAGE RECORDING FEES 00050/46 MORT REC $0.00 

CHILD RESTRAINT FINES 00032 CHILD REST $0.00 

CANINE RESEARCH AND EDUCATION FUND 00050 CANINE $0.00 

FOREST RESTORATION FUND 00300 FOR REST $0.00 

SEX/VIOLENT OFFENDER REGISTRATION FEE 00615 SEX OFFEN $0.00 

DLGF HOMESTEAD PROPERTY DATA BASE FUND 00057 DLGF HSC $0.00 

VIOLENT CRIME VICTIMS COMPENSATION PAYROLL 00032 VICT C PAY $0.00 

FREE 00000 FREE $0.00 

FREE 00000 FREE $0.00 

FREE 00000 FREE $0.00 

25

FORMS TO ASSIST IN SETTLEMENT:
Quietus Worksheet
 Property Tax

 Excise Tax

 Additional Property Tax

 Treasurer’s Cash

 Quietus Summary

26

Revised 3/2019

QUIETUS WORKSHEET

Enter County Name Here COUNTY SETTLEMENT
Enter Settlement 
Period Here

SETTLEMENT QUIETUS SUMMARY 

Total Property Tax Quietus -

Total Excise Tax Quietus -

Total Additional Quietus -

Total Transfer by Quietus  -

26
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FORMS TO ASSIST IN SETTLEMENT:
Settlement to Abstract Reconciliation

27
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SETTLEMENT 
NOTIFICATIONS & 
INSTRUCTIONS

 Memo with Timelines

 Settlement Instructions

 Settlement Forms 
Available on AOS FTP 
Site

28
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Settlement Review & Approval

29

 Submission on AOS FTP Site

 Crowe Review

 Auditor of State Review

 Notification of Pre-Approval

 Form 105 Certification and Payment Submission

 Final Approval

Settlement Jeopardy!
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QUESTIONS & CONTACT 
INFORMATION

Kim Diller
Director of Local Government
State Auditor Tera Klutz
317-232-3309
LocalGovernment@AUDITOR.in.gov
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Indiana Auditor of State
Tera Klutz, CPA
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