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YEAR END DUTIES

The following is a listing of duties and reports that occur each year end. All of the articles have
been published in this issue.

Bulletin Date Page

Cancellation of Warrants — Old Outstanding Checks This Issue 2
Federal and State Mileage Rates This Issue 2
Social Security Tax Base Changes January 1 This Issue 2
Encumbered Appropriations — Balance Available This Issue 2
Dormant Fund Balances — Transfers Authorized This Issue 3
Annual Operational Report — Local Road and

Street Operations This Issue 3
Fire Protection Contracts With Volunteer Fire Companies This Issue 3
Report of Names, Addresses, Deputies and

Compensation of Public Employees This Issue 4
Certification of Names and Addresses to County Treasurer This Issue 4
Annual Report This Issue 4
Publication of Annual Report In Pamphlet Form —

Second Class Cities This Issue 5
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Charlie Pride:  cpride@sboa.in.gov
Todd Austin: taustin@sboa.in.gov
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CANCELLATION OF WARRANTS — OLD OUTSTANDING CHECKS

Pursuant to IC 5-11-10.5, all checks outstanding and unpaid for a period of two years as of
December 31 of each year shall be declared cancelled.

Not later than March 1 of each year, the controller or clerk-treasurer shall prepare or cause to be
prepared a list in duplicate of all checks outstanding for two or more years as of December 31 last
preceding. The original copy shall be filed with the city or town council and the duplicate copy maintained
by the controller or clerk-treasurer of the city or town. The controller or clerk-treasurer shall enter the
amounts so listed as a receipt to the fund or funds upon which they were originally drawn and remove the
checks from the list of outstanding checks. If the fund from which the check was originally drawn is not in
existence or cannot be ascertained, the amount of the outstanding check shall be receipted into the
general fund of the city or town.

FEDERAL AND STATE MILEAGE RATES

It is our understanding that the Federal mileage rate will remain at 55.5 cents per mile. The
State mileage rate is 44 cents per mile.

SOCIAL SECURITY TAX BASE CHANGES JANUARY 1

Unless there is a change made by Congress, the 2013 contribution rate will change. The current
rate is at a total of 13.3 percent. (6.2% employer, 4.2% employee, 1.45% for the employer’'s share of
Medicare and 1.45% for the employees share of Medicare.)

We further understand that the maximum amount of earnings that will be subject to Social
Security contributions will raise from $110,100 to $113,700 effective January 1, 2013.

Please contact the Internal Revenue Service at 1-800-829-1040 if you should have questions on
this matter.

ENCUMBERED APPROPRIATIONS — BALANCE AVAILABLE

With the opening of a new budget year and a new set of ledgers, it is to the advantage of a
municipality to review the unpaid purchase orders and contracts which remain on the ledgers as
“encumbered.”

Those items under purchase order or contract are to be added for each appropriation account
and the total carried to the new 2013 corresponding account. The actual unpaid amount of the purchase
orders or contracts should be totaled and shown as a separate amount on the appropriation ledger sheet
for 2013, with proper explanation, and added to the 2013 appropriation for the same purpose. By
properly carrying out this procedure, the 2013 budget will not be expected to stand any expense not
anticipated in making the budget.

We suggest the proper officials of the city or town make a listing of these encumbered items and
make it part of their minutes in their last business meeting of the year.
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DORMANT FUND BALANCES - TRANFERS AUTHORIZED

IC 36-1-8-5 gives city and town councils authority to order the transfer of any unused and
unencumbered balance in any fund raised by a general or special tax levy, the purposes of which have
been fulfilled, to the general fund or rainy day fund. This action may be taken by a city or town council at
any public meeting.

IC 36-1-8-5 states in part:

“(a) This section applies to all funds raised by a general or special tax levy on all the
taxable property of a political subdivision.

(b) Whenever the purposes of a tax levy have been fulfilled and an unused and
unencumbered balance remains in the fund, the fiscal body of the political
subdivision shall order the balance of that fund to be transferred as follows,
unless a statute provides that it be transferred otherwise:..... (2) Funds of a
municipality, to the general fund or rainy day fund of the municipality...”

ANNUAL OPERATIONAL REPORT - LOCAL ROAD AND STREET OPERATIONS

Indiana Code 8-17-4.1 requires an operational report to be prepared by all cities and towns
having a population of 20,000 or more with road and street responsibilities. The report shall list all
receipts and disbursements related to the municipality’s road and street system made from any of the
municipal funds.

A copy shall be filed with the State Board of Accounts, the governing body of the municipality,
LTAP, and the Planning Division of the State Department of Transportation by June 1 of the year next
following the operational report year. The report shall also be made available to the public and press.

The annual operational report shall be prepared and filed on City and Town Form No. 225. A
copy of the report can be obtained on our website at www.in.gov/shoa by clicking on “Electronic Forms.”

FIRE PROTECTION CONTRACTS WITH VOLUNTEER FIRE COMPANIES

IC 36-8-12-3 authorizes cities and towns to enter into agreements with one or more volunteer fire
companies that maintain adequate firefighting service for the use and operation of firefighting apparatus
and equipment owned by the volunteer fire company, including the service of operators of the apparatus
and equipment.

IC 36-8-12-4 states the contract must provide an amount determined by negotiation between the
municipality and volunteer fire company. The consideration must include the amounts the unit is required
to pay under IC 36-8-12 for insurance premiums and clothing, automobile, and other allowances.

If the contractual agreement is properly drawn, an added benefit gained is the elimination of the
problem of the governmental unit reporting clothing and auto allowances to the Internal Revenue Service
and the Indiana Department of Revenue. Since the contractual payments are lump sum to the volunteer
fire company, the volunteer fire company assumes the responsibility for making the payments of
allowances to the volunteer firefighters and for reporting of such payments.

Year end is a good time to review existing contracts for fire protection. If renewals or changes in
contracts are necessary, such renewals or changes should be made under the guidance of the city or
town attorney. All agreements for fire protection should be in writing and the agreements must be
preserved as any other public documents. There is no statutory authority to make contractual payments
to volunteer fire companies unless an agreement has been entered into.
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REPORT OF NAMES, ADDRESSES, DEPUTIES AND COMPENSATION OF PUBLIC EMPLOYEES

All cities and towns must file with the State Examiner, State Board of Accounts, 302 West
Washington St., Room E418, Indianapolis, Indiana, 46204, on or before January 31, Form 100-R, a
certified Report of Names, Addresses, Duties and Compensation of Public Employees. This report is
required by IC 5-11-13. Only the business address of each officer or employee listed is to be included on
the form. The form is to be filed on the Gateway in the same manner as the Gateway Annual Financial
Report.

CERTIFICATION OF NAMES AND ADDRESSES TO COUNTY TREASURER

IC 6-1.1-22-14 states that on or before June 1 and December 1 of each year, the disbursing
officer of each political subdivision shall certify the name and address of each person who has money due
the person from the political subdivision to the county treasurer of each county in which the political
subdivision is located. Upon the receipt of this information, the county treasurer shall search the records
to ascertain if any person so certified is delinquent in the payment of property taxes.

IC 6-1.1-22-15 states that if the county treasurer finds that a person whose name is certified to
him under 6-1.1-22-14 is delinquent in the payment of taxes, he shall certify the name of that person and
the amount of delinquency to the official of the political subdivision who is to make payment to the person.
The disbursing officer shall periodically make deductions from money due the person and shall pay the
amount of these deductions to the county treasurer. (Our emphasis)

ANNUAL REPORT

IC 5-3-1-3 provides that each city controller or city and town clerk-treasurer shall have published
an annual report of the receipts and expenditures of such city or town within 60 days after the close of
each calendar year.

The annual report is to be published one time in two newspapers unless there is only one
newspaper in the city or town, in which case publication in the one newspaper is sufficient. If no
newspaper is published in the city or town, then publication is to be made in a newspaper published in the
county in which the city or town is located and that circulates within the city or town.

IC 5-11-1-4 requires such reports to be filed electronically with the State Board of Accounts no
later than sixty (60) days after the close of the year.

Instructions will be sent to all municipal fiscal officers in December.
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PUBLICATION OF ANNUAL REPORT IN PAMPHLET FORM
SECOND CLASS CITIES

IC 36-4-10-5(b)(5) requires the city fiscal officer of a second class city to “submit under oath to
the city legislative body a report of the accounts of the city published in pamphlet form and showing
revenues, receipts, expenditures, and the sources of revenues.” It appears furnishing a copy of the
Annual Report would fulfill the requirements of this statute. Please note that this statute does not apply to
Towns or Third Class Cities.

CERTIFIED TECHNOLOGY PARKS

IC 36-7-32 allows redevelopment commissions to establish certified technology parks in territories
within their jurisdictions if approved by the Indiana Economic Development Corporation. Certified
technology parks are those areas containing property used primarily for high technology activity or a
business incubator.

Each redevelopment commission that establishes a certified technology park shall establish a
certified technology park fund to receive:

1. property tax proceeds allocated under IC 36-7-32-17; and
2. money distributed to the redevelopment commission under IC 36-7-32-22.

Money deposited in the certified technology park fund may be used by the redevelopment
commission only for one (1) or more of the following purposes:

1. Acquisition, improvement, preparation, demolition, disposal, construction, reconstruction,
remediation, rehabilitation, restoration, preservation, maintenance, repair, furnishing, and
equipping of public facilities.

2. Operation of public facilities as described in IC 36-7-32-9(2).

3. Payment of the principal of and interest on any obligations that are payable solely or in part
from money deposited in the fund and that are incurred by the redevelopment commission
for the purpose of financing or refinancing the development of public facilities in the certified
technology park.

4. Establishment, augmentation, or restoration of the debt service reserve for obligations
described in subdivision (3).

5. Payment of the principal of and interest on bonds issued by the unit to pay for public facilities
in or serving the certified technology park.

6. Payment of premiums on the redemption before maturity of bonds described in subdivision

3).
7. Payment of amounts due under leases payable from money deposited in the fund.

8. Reimbursement to the unit for expenditures made by it for public facilities in or serving the
certified technology park.

9. Payment of expenses incurred by the redevelopment commission for public facilities that are
in the certified technology park or serving the certified technology park.
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CERTIFIED TECHNOLOGY PARKS (Continued)

10. For any purpose authorized by an agreement between redevelopment commissions entered
into under IC 36-7-32-26.

The certified technology park fund may not be used for operating expenses of the redevelopment
commission.

COMMON CONSTRUCTION WAGE RATES

Any firm, individual, partnership, limited liability company, or corporation that is awarded a
contract by the state, a political subdivision, or a municipal corporation for the construction of a public
work, and any subcontractor of the construction, shall pay for each class of work on the project a scale of
wages that may not be less than the common construction wage.

For the purpose of ascertaining what the common construction wage is in the county, the awarding
governmental agency, before advertising for the contract, shall set up a committee of five (5) persons as
follows:

(1) One (1) person representing labor, to be named by the president of the state federation of labor.
(2) One (1) person representing industry, to be named by the awarding agency.

(3) A third member to be named by the state president of the Associated Builders and Contractors.
(4) One (1) taxpayer who pays the tax that will be the funding source for the project and resides in
the county where the project is located. The owner of the project shall make this appointment.

(5) One (1) taxpayer who pays the tax that will be the funding source for the project and resides in
the county where the project is located. The legislative body (as defined in IC 36-1-2-9) for the
county where the project is located shall make this appointment.

As soon as appointed, the committee shall meet in the county where the project is located and
determine in writing the following:

(1) A classification of the labor to be employed in the performance of the contract for the project,
divided into the following three (3) classes:
(A) Skilled labor.
(B) Semiskilled labor.
(C) Unskilled labor.
(2) The wage per hour to be paid each of the classes.

The committee is not required to consider information not presented to the committee at the
meeting. IC 5-14-1.5 (open door law) applies to a meeting of the committee.

The rate of wages determined by the committee applies to any contract for which the awarding
government agency lets not later then three (3) months after the date the committee determines the rate
of wages. The committee shall establish wages for all classifications of work that may be employed on
projects subject to contracts let by the awarding agency for three (3) months after the date the committee
determines the rate of wages. If an awarding agency advertises for a contract that includes
classifications that are not listed on the existing wage scale, the awarding agency shall form a new
committee to determine the classifications and wages on the contract.

If the awarding government agency lets for a contract later than three (3) months after the
committee determines the rate of wages, the awarding government agency shall form a new committee to
determine a rate of wages for the contract. The rate of wages determined applies to any contract for
which the awarding government agency lets not later than three (3) months after the rate of wages is
determined.

The rate of wages determined shall not be less than the common construction wage for each of
the three (3) classes of wages that are currently being paid in the county where the project is located.
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COMMON CONSTRUCTION WAGE RAGES (Continued)

A determination shall be made and filed with the awarding agency at least two (2) weeks prior to
the date fixed for the letting, and a copy of the determination shall be furnished upon request to any
person desiring to bid on the contract. The schedule is open to the inspection of the public.

If the committee fails to act and to file a determination at or before the time required, the awarding
agency shall make the determination and its finding shall be final.

It shall be a condition of a contract awarded that the successful bidder and all subcontractors
shall comply strictly with the determination made.

Notwithstanding any other law, this applies to projects that will be:
(1) owned entirely; or
(2) leased with an option to purchase;

by the state or a political subdivision (as defined in IC 36-1-2-13)

Notwithstanding any other law, the common construction wage law does not apply to projects in
which the actual construction costs are less than the following:
(1) For contracts awarded after December 31, 2011, and before January 1, 2013, two hundred
fifty thousand dollars ($250,000).
(2) For contracts awarded after December 31, 2012, three hundred fifty thousand dollars
($350,000). (IC 5-16-7-1)

GUARANTEED ENERGY SAVINGS CONTRACTS

The governing body of a city or town may enter into an agreement with a public utility to
participate in a utility efficiency program or enter into a guaranteed savings contract with a qualified
provider to increase the city or town’s billable revenues or reduce the city or town’s energy or water
consumption, wastewater usage costs, or operating costs if, after review of the report described in IC 36-
1-12.5-6, the governing body finds:

(1) in the case of conservation measures other than those that are part of a project related to the
alteration of a water or wastewater structure or system, that the amount the governing body
would spend on the conservation measures under the contract and that are recommended in
the report is not likely to exceed the amount to be saved in energy consumption costs and
other operating costs over twenty (20) years from the date of installation if the
recommendations in the report were followed;

(2) in the case of conservation measures that are part of a project related to the alteration of a
water or wastewater structure or system, that the amount the governing body would spend on
the conservation measures under the contract and that are recommended in the report is not
likely to exceed the amount of increased billable revenues or the amount to be saved in
energy and water consumption costs, wastewater usage costs, and other operating costs
over twenty (20) years from the date of installation if the recommendations in the report were
followed; and

(3) in the case of a guaranteed savings contract, the qualified provider provides a written
guarantee as described in subsection (d)(3).

Before entering into an agreement to participate in a utility efficiency program or a guaranteed
savings contract, the governing body must publish notice indicating:

(1) that the governing body is requesting public utilities or qualified providers to propose
conservation measures through:
(A) a utility efficiency program; or
(B) a guaranteed savings contract; and
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(@)

GUARANTEED ENERGY SAVINGS CONTRACTS (Continued)

the date, the time, and the place where proposals must be received.

The notice required must:

1)

)

3)

be published in two (2) newspapers of general circulation in the county where the city or town
is located;

be published two (2) times with at least one (1) week between publications and with the
second publication made at least thirty (30) days before the date by which proposals must be
received; and

meet the requirements of IC 5-3-1-1.

An agreement to participate in a utility efficiency program or guaranteed savings contract must
provide that:

1)

(2)

3)

(4)

in the case of conservation measures other than those that are part of a project related to the
alteration of a water or wastewater structure or system, all payments, except obligations upon
the termination of the agreement or contract before the agreement or contract expires, may
be made to the public utility or qualified provider (whichever applies) in installments, not to
exceed the lesser of twenty (20) years or the average life of the conservation measures
installed from the date of final installation;

in the case of conservation measures that are part of a project related to the alteration of a
water or wastewater structure or system, all payments, except obligations upon the
termination of the agreement or contract before the agreement or contract expires, may be
made to the public utility or qualified provider (whichever applies) in installments, not to
exceed the lesser of twenty (20) years or the average life of the conservation measures
installed from the date of final installation;

in the case of guaranteed savings contract:
(A) the:
(i) savings in energy and water consumption costs, wastewater usage costs, and other
operating costs; and
(i) increase in billable revenues;
due to the conservation measures are guaranteed to cover the costs of the payments for the
measures; and
(B) the qualified provider will reimburse the city or town for the difference between the
guaranteed savings and the actual savings; and

payments are subject to annual appropriation by the fiscal body of the city or town and do not
constitute an indebtedness of the city or town within the meaning of a constitutional or
statutory debt limitation.

An agreement or a contract under IC 36-1-12.5 is subject to IC 5-16-7. (IC 36-1-12.5-5)
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HANDLING DEPOSITS FOR CUTTING STREETS AND CURBS

When a city or town requires a cash deposit from utilities, contractors, or individuals for cutting
streets and curbs, the following accounting procedure is recommended:

1. Receipt such deposits into a separate fund entitled “Street Cut Deposit Fund” (or similar
wording).

2. If the utility, contractor or individual is not required to repair the street or curb, or does not
repair same satisfactorily, pay the costs of labor and materials from the street fund in the
regular manner from appropriations available therefore.

3. After the repair work is completed satisfactorily, reimburse the street fund for any labor and
materials required and refund the balance of the deposit (if any) to the depositor from the
“Street Cut Deposit Fund.” Claims should be filed to support both transactions; however, no
appropriation is required for either type of expenditure from the street cut deposit fund.

4. A record or card file should be kept for each deposit, showing the receipt and any

disbursements applicable to such deposit. Utility Form No. 314, Guarantee Deposit Register,
could be used for such record.

INSPECTION OF CITY AND TOWN RECORDS

Most records of public offices are public property and may be examined by any citizen of the
municipality, unless the law specifically provides they be confidential. Any person may inspect and copy
the public records of any public agency.

No request may be denied because the person making the request refuses to state the purpose
of the request, unless such condition is required by Statute.

A public agency may not deny or interfere with a person’s right to inspect or copy public records.
The public agency shall either provide the requested copies to the person requesting such copies or allow
the person to make copies on the agency’s equipment or on his own equipment. (IC 5-14-3-3) The
public agency may charge a fee for such copies. If the public record is a duplicate of a computer tape or
disc, microfilm, or other similar record, the fee to be charged should be set in accordance with IC 5-14-3-
8.

IC 5-14-3-4 contains a listing of those records which are (or could) be held to be confidential. All
municipal officials are urged to review this section of the law to ensure that the city or town’s policy on
such records is in compliance with the Statute.

Questions regarding access to public records should be directed to the State’s Public Access
Counselor at (800) 228-6013 or pac@icpr.in.gov .
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INDEX TO BULLETINS

Enclosed with this issue is an index to the following issues of the Cities and Towns Bulletin:

2003 — March, June, September, December
2004 — March, June, September, December
2005 — March, June, September, December
2006 — March, June, September, December
2007 — March, June, September, December
2008 — March, June, September, December
2009 — March, June, September, December
2010 — March, June, September, December
2011 — March, June, September, December
2012 — March, June, September, December

The articles appearing in the year 2002 and prior issues have been revised and reprinted in later
issues. Also, articles revised in later issues that are obsolete have been omitted from the index. Please
discard all issues prior to March 2002.

HAPPY HOLIDAYS

We would like to take this opportunity to look back on the many warm associations that we have
been blessed with. The outstanding cooperation and help that we are extended by city and town officials
is truly appreciated.

From each of us and our staff to each of you and your staff, we send our best wishes for the
holidays and our sincere wishes for a prosperous and Happy New Year.

Bruce Hartman
State Examiner

foud O [peyee

Michael H. Bozymsk’i; PaulD. Joyce ¢/ ¢
Deputy State Examiner Deputy State Examiner
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The following rates, effective January 1, 2013, were compuled based upon the statutorily authorized 2.75% increase allowed
by IC 5-3-1-1(b)(3). Any percentage increase other than the 2.75% will require a separate computation by the State Board
of Accounts. After December 31, 2009 a newspaper or qualified publication may, effective January 1 of any year

increase the basic charges by not more than 2.75% more than the basic charges that were in effect during the previous year.

5 Pica 8 Point Column

5 Pica 10 Point Column

Number of Insertions

Number of Insertions

Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.2337 0.3491 04662 05828 7 0.2403 0.3590 04793 05993
7.5 0.2181 03259 04351 0.5440 75 0.2242 03351 04474 05593
8 0.2045 03055 04079 05100 8 0.2102 03141 04184 0.5244
9 0.1817 02716 03626 04533 9 0.1869 02792 03728 0.4661
10 0.1636 0.2444 03263 04080 10 0.1682 02513 03355 04195
01363 0.2037 02719 0.3400 12 01402 02094 02796 03496
‘Rate/Square 6.01 8.98 11.99 14.99 Rate/Square 6.01 8.98 11.99 14.99

6 Pica 3 Point Column 6 Pica 4 Point Column
Number of Insertions Number of Insertions

Type Size 1 2 3 4 Type Size 1 2 3 4
7 02576 0.3849 05139 06424 7 0.2609 03898 05204 0.6507
7.5 0.2404 03592 04796 0.59856 7.5 02435 0.3638 04857 06073
8 02254 0.3368 04496 0.5621 8 02283 0.3411 04554 0.5693
g 0.2003 02993 03997 04997 9 02029 0.3032 04048 0.5061
10 0.1803 02694 03597 04497 10 01826 02728 03643 04555
12 0.1503 02245 02998 0.3748 12 01522 0.2274 03036 03795
Rate/Square 6.01 8.98 11.99 14.99 Rate/Square 6.01 8.98 11.99 14.99

6 Pica 6 Point Column 6 Pica 7 Point Column
Number of Insertions Number of Insertions

Type Size 1 2 3 4 Type Size 1 2 3 4
7 02679 04003 05344 0.6681 7 0.2712 04052 05410 06763
7.5 0.2500 03736 04988 0.6236 7.5 0.2531 03782 05049 06313
8 0.2344 03502 04676 0.5846 8 0.2372 03545 04734 05918
9 0.2083 03113 04157 05197 9 0.2108 03151 04208 0.5260
10 0.1875 0.2802 03741 04677 10 0.1898 0.2836 03787 04734
12 0.1563 0.2335 03117 0.3897 12 0.1582 02364 03156 0.3945
Rate/Square 6.01 8.98 11.99 14.99 Rate/Square 6.01 8.98 11.99 14.99
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6 Pica 9 Point Column

7 Pica Column
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Number of Insertions

Number of Insertions

Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.2782 04156 05550 0.6938 7 0.2885 04310 05755 0.7195
75 0.2596 03879 05180 0.6476 7.5 0.2692 04023 05372 06716
8 0.2434 03637 04856 06071 8 02524 03772 05036 06296
9 02164 03233 04316 0.539 9 0.2244 03353 04476 05596
10 0.1947 02910 0.3885 04857 10 02019 03017 04029 05037
12 0.1623 0.2425 0.3237 0.4047 12 0.1683 0.2514 0.3357 04197
Rate/Square 6.01 8.98 11.99 14.99 Rate/Square 6.01 8.98 11.99 14.99
7 Pica 1 Paint Column 7 Pica 3 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.2918 04360 05821 07277 7 0.2988 04464 05961 0.7452
75 02723 04069 05433 06792 7.5 0.2789 04167 05563 06955
8 02553 0.3815 0.5093 0.6368 8 0.2614 0.3906 05216 06521
9 0.2269 0.3391 04527 0.5660 g 0.2324 03472 04636 0.5796
10 0.2042 03052 04075 0.5094 10 0.2091 0.3125 04173 05217
12 01702 0.2543 0.3396 04245 01743 0.2604 03477 04347
Rate/Square 6.01 8.98 11.99 14.99 Rate/Square 6.01 8.98 11.99 14.99
7 Pica 6 Paoint Column 9 Pica Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.3091 04618 06166 07709 7 0.3709 0.5542 07400 09251
75 0.2885 04310 05755 07195 7.5 0.3462 05172 06906 0.8634
8 0.2705 04041 0.5396 0.6746 8 0.3245 04849 06475 0.8095
9 0.2404 03592 04796 0.5996 9 0.2885 04310 05755 0.7195
10 0.2164 0.3233 0.4316 0539 10 0.2596 0.3879 05180 06476
12 0.1803 0.2694 03597 04497 12 0.2164 0.3233 04316 05396
Rate/Square 6.01 8.98 11.99 14.99 Rate/Square 6.01 8.98 11.99 14.99
9 Pica 4 Point Column 9 Pica 5 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.3845 05745 0.7671 0.9590 7 0.3882 05801 0.7745 09683
7.8 0.3589 0.5362 0.7159 0.8951 75 0.3623 05414 07229 09037
8 03364 0.5027 06712 0.8391 8 03397 05075 06777 08472
9 0.2991 04468 05966 0.7459 g 0.3019 04512 06024 07531
10 0.2692 0.4022 05370 06713 10 02717 04060 05421 06778
12 0.2243 03351 04475 0.5594 2 0.2265 0.3384 04518 0.5648
Rate/Square 6.01 8.98 11.99 14.99 Rate/Square 6.01 8.98 11.99 14.99
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9 Pica 6 Point Column 9 Pica 9 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 03915 05850 0.7811 0.9765 7 0.4018 06004 08016 1.0022
7.5 0.3654 05460 07290 09114 7.5 0.3750 05604 07482 09354
8 03426 05119 06834 0.8544 8 0.3516 05253 07014 0.8769
9 0.3045 04550 06075 0.7595 9 03125 04670 06235 0.7795
10 0.2741 04095 05467 0.6835 10 02813 04203 05611 0.7015
12 0.2284 0.3412 0.4556 0.5696 12 02344 03502 04676 0.5846

Rate/Square 6.01 8.98 11.99 14.99 Rate/Square 6.01 898 11.99 14.99

9 Pica 10 Point Column 10 Pica Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.4051 06053 0.8082 1.0104 7 04121 06158 0.8222 1.0279
7.5 03781 05649 0.7543 09431 75 0.3846 0.5747 07674 0.9594
8 03545 05296 07072 0.8841 8 0.3606 05388 07194 08994
9 03151 04708 06286 0.7859 9 0.3205 04789 06395 0.7995
10 0.2836 04237 05657 0.7073 10 02885 04310 0.5755 0.7195
12 0.2363 0.3531 04714 05894 12 0.2404 03592 04796 0.5996

Rate/Square 6.01 8.98 11.99 14.99 Rate/Square 6.01 8.98 11.99 14.99

10 Pica 1 Point Column 10 Pica 6 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 A Type Size 1 2 3 4
7 0.4154 06207 0.8287 1.0361 7 04327 06466 08633 10793
7.5 0.3877 05793 07735 0.9670 7.5 040392 06035 08057 1.0073
8 0.3635 0.5431 0.7252 0.9066 8 0.3786 0.5657 07554 09444
0.3231 0.4828 0.6446 0.8059 9 0.3366 05029 06714 0.8394
10 0.2908 04345 05801 0.7253 10 03029 04526 0.6043 0.7555
12 0.2423 03621 0.4834 06044 12 0.2524 03772 05036 06296
Rate/Square 6.01 8.98 11.99 14.99 Rate/Square 6.01 8.98 11.99 14.99
10 Pica 11 Point Column 11 Pica Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 04500 0.6724 08978 1.1225 7 04533 06773 09044 11307
7.5 04200 06276 0.8380 1.0476 7.5 04231 06322 0.8441 1.0553
8 0.3938 0.5884 0.7856 0.9821 8 0.3967 05927 07913 0.9893
0.3500 0.5230 0.6983 0.8730 9 0.3526 0.5268 07034 0.8794
10 03150 04707 06285 0.7857 10 0.3173 04741 06331 07915
12 0.2625 0.3922 0.5237 0.6548 12 0.2644 03951 05276 0.6596

Rate/Square 6.01 8.98 11.99 14.99 Rate/Square 6.01 898 11.99 14.99
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11 Pica 3 Point Column

11 Pica 8 Point Column

PAGE 14

Number of Insertions

Number of Insertions

Type Size 1 2 3 4 Type Size 1 2 3 4
7 04636 06927 0.9249 11564 7 04809 07186 09595 1.1995
1.5 04327 06466 08633 1.0793 7.5 04489 06707 0.8955 11196
8 04057 06062 08093 10118 8 0.4208 06288 08395 10496
9 03606 05388 07194 08994 9 0.3741 05589 (07463 0.9330
10 0.3245 04849 06475 0.8095 10 0.3367 0.5030 06716 0.8397
12 0.2705 04041 05396 0.6746 12 0.2805 04192 05597 06997
6.01 8.98 11.99 14.99
Rate/Square 6.01 8.98 11.99 14.99 Rate/Square 6.01 8.98 11.99 14.99
12 Pica 5 Point Column 13 Pica 2 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 -4
7 0.5118 0.7648 1.0211 1.2766 7 0.5428 08110 1.0828 1.3537
7.5 04777 07138 0.9531 1.1915 75 0.5066 0.7569 1.0106 1.2635
8 04479 06692 08935 1.1171 8 04749 07096 09474 11845
0.3981 05948 0.7942 0.9929 9 0.4221 06308 0.8422 1.0529
10 0.3583 05354 07148 0.8936 10 0.3799 0.5677 07580 09476
12 02986 04461 05957 0.7447 12 03166 04731 06316 0.7897
Rate/Square 6.01 8.98 11.99 14.99 Rate/Square 6.01 8.98 11.99 14.99
13 Pica 6 Point Column 13 Pica 7 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 - 3 4
7 0.5564 0.8313 1.1099 1.3876 7 0.5597 08362 1.1165 1.3959
7.5 0.5193 0.7759 1.0359  1.2951 75 0.5223 0.7805 1.0421 1.3028
8 04868 0.7274 09712 12142 8 0.4897 0.7317 0.9768 1.2214
9 04327 06466 08633 1.0793 9 0.4353 06504 0.8684 1.0857
0 0.3894 05818 07770 09714 10 03918 05854 07816 0.9771
2 03245 04849 0.6475 0.8095 12 0.3265 04878 06513 0.8143
Rate/Square 6.01 8.98 11.99 14.99 Rate/Square 6.01 8.98 11.99 14.99
14 Pica 1 Point Column 14 Pica 7 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.5803 0.8670 11576 1.4473 7 06009 0.8978 1.1987 1.4987
75 05416 08092 1.0804 1.3508 75 0.5608 0.8379 1.1188 1.3987
8 05077 0.7586 1.0129 1.2664 8 05258 07856 1.0489 1.3113
0.4513 0.6743 09004 11256 9 04673 06983 0.9323 1.1656
10 0.4062 06069 08103 1.0131 10 04206 06285 08391 1.0491
0.3385 0.5058 0.6753 0.8442 2 0.3505 05237 06993 0.8742
Rate/Square 6.01 8.98 11.99 14.99 Rate/Square 6.01 8.98 11.99 14.99
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15 Pica 4 Point Column 17 Pica 8 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.6318 0.9440 1.2604 15757 7 0.7282 1.0881 1.4528 1.8163
7.5 0.5897 0.8810 1.1764 1.4707 7.5 06797 1.0155 13559 1.6952
8 0.5528 0.8260 1.1028 1.3788 8 06372 09521 12712 1.5892
9 04914 07342 0.9803 1.2256 9 0.5664 08463 1.1299 14127
10 04422 06608 0.8823 1.1030 10 05097 07616 1.0169 1.2714
12 0.3685 05507 0.7352 0.9192 12 04248 06347 08475 1.0595

Rate/Square 6.01 8.98 11.99 14.99 Rate/Square 6.01 8.98 11.99 14.99

20 Pica 4 Paint Column 20 Pica 5 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.8378 12519 16715 2.0897 T 0.8415 12574 16789 20989
75 0.7820 1.1684 1.5600 1.9504 7.5 07854 11736 15669 1.9590
8 0.7331 1.0954 1.4625 1.8285 8 0.7363 1.1002 14690 1.8366
9 06516 09737 1.3000 1.6253 9 0.6545 09780 13058 16325
10 0.5865 0.8763 1.1700 1.4628 10 05891 08802 11752 1.4693
12 0.4887 07303 09750 12190 12 04909 07335 09793 1.2244

Rate/Square 6.01 8.98 11.99 14.99 Rate/Square 6.01 8.98 11.99 14.99

21 Pica 6 Point Column 22 Pica 9 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.8860 132389 1.7677 2.2100 7 09376 14009 1.8704 23384
7.5 0.8270 1.2356 1.6498 2.0626 75 0.8751 1.3075 17457 2.1825
8 0.7753 1.1584 15467 1.9337 8 0.8204 1.2258 1.6366 2.0461
9 0.6891 1.0297 1.3749 1.7189 9 0.7292 10896 14548 18188
10 06202 0.9267 1.2374 1.5470 10 06563 09806 1.3093 16369
12 05169 07723 1.0311 1.2891 12 0.5469 08172 1.0911 1.3641

Rate/Square 6.01 8.98 11.99 14.99 Rate/Square 5.01 8.98 11.99 14.99

30 Pica 10 Point Column 31 Pica 1 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 1.2705 18984 25348 31690 i 12809 19138 25553 3.1947
7.5 1.1858 1.7719 2.3658 29577 7.5 1.1955 17862 23850 29817
8 14117 16611 22179 27729 8 11207 16746 22359 27953
9 09882 14766 1.9715 24648 9 09962 14885 19875 24847
10 0.8894 13289 1.7743 22183 10 0.8966 1.3397 1.7887 2.2363
12 0.7412 1.1074 14786 1.8486 12 0.7472 11164 14906 1.8636

Rate/Square 6.01 8.98 11.99 14.99 Rate/Square 6.01 8.98 11.99 14.99
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Interest and Penalty on Delinquent ASSESSMENtS........ccoeeeiiiiiiiiiieeeeeaennnans IC 36-9-37-21
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CAPITAL ASSETS

Estimating the COSt OF ..o March 2012

[aAVZ=T 0 (o] VTP TP U UTUUTPTTTPPI Dec. 2004
CAPITALIZATION POLICY

Capitalization Threshold .............cccco i Dec. 2004
CASH CHANGE FUND

Procedure to EStablisSh ... March 2012

Changing Amount Set by CounCil............cooiiiiiii March 2012
CASH RESERVE FUND

GeNEral STATULE.......eiiiiiiiie it IC 8-1.5-3-11
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CEDIT TAX
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.............................................................................................................. March 2012
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CERTIFIED TECHNOLOGY PARKS
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Oy e IC 35-43-5-2
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RESE BIEAKS ...ttt Sept 2009

PENAITIES ... . Sept 2009
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PrOCEAUIES ....oeeieii ettt June 2005
CHILD SUPPORT WITHHOLDINGS

[ (0 To =T [ =R PSER Dec. 2007
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Cumulative Capital Improvement FuNd.............cocooiiiiiiiiiiii e, March 2005

Distribution - Auditor of State Account NUMDErs.........cccoovveeeiiiieeeniiiieeee Dec. 2006

Distribution - New City or Town Eligible ...........ccccooiiiiiee Sept. 2005
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CITY AND TOWN COURT COST FUND
Procedures for Claiming from COUNLY .........ccoiiiiiiiiiiiieeieee e Sept. 2010
CITY-COUNTY BUILDING AUTHORITY
Provisions of GOVEINING LAW.......c.coouiiieiiiiiee ittt IC 36-9-13
.............................................................................................................. Sept. 2012
CITY MANAGER
EMPIOYMENT OF ..o Sept. 2007
CLAIMS
Allowance of City ClAIMS .........ueiiiiiiiieiiiee e June 2003
Allowance of Water, Gas, and Electric Claims..........cccoeeeveeiiiiivviieeeeeeeeeeeiee, June 2003
Computing Salaries for Partial MONthS...........ccoooiiiiiiiee Dec. 2004
Filing and DOCKETING ....ceeiiuiiiiieiiiieie ittt March 2010
Interest on Delinquent ACCOUNTS........ccouiiiiiiiiiiee it Dec. 2004
Interest on Payment for Road WOrkK ... June 2003
Interest on PUblic CONrACES ........oooiiiiiiiiii e June 2003
Official's Responsibility for DiSDUIrSING.........ccuvviiiiiiiiiiiiee e Dec. 2007
Payment of Invoices or Bills - RequIrements............cccccceeeeeeeeiiciiineeneeee e March 2010
Payment Prior to Board AIOWaANCE............cccuvviieieee e Sept. 2005
Rubber Stamp SIgNAtUrES .........c.cvviiiiiee e Sept. 2012
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Appointment of Office Personnel..........ccccooiiiiiiiiii e Dec. 2007
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OFfICE SPACE ...t Sept. 2005
Powers and Duties of Clerk-Treasurer
City - 2Nd ClaSS CIIES.....cii ittt IC 36-4-10-5
City - 3rd Class CIlIES......cccoiiiiriiiiiee et IC 36-4-10-4.5
10 o P PP PO PP UPPPPPRPP June 2009
.............................................................................................................. IC 36-5-6-6
UBIIIEIES et March 2006
Receipt and Care 0f MONEY ..........uviiiiiie e Sept. 2004
ResIidence REQUIFEMENT..........cociiiiiiiie s ee e e e e e e snrreee e e March 2003
Utility Billing and Collection EMPIOYEES .........cocvieiiiiiiiiiiiiiee e Dec. 2007
Year ENA DULIES. .....eeiiiiieiiiiiiiieee ettt e e e e Dec. 2012
CLOTHING AND EQUIPMENT ALLOWANCE
City Police Officers and Firefighters ..., March 2009
TOWN MAISNAIS ... March 2009
Volunteer FIrefighters .........ooiiiii i Sept. 2006
.............................................................................................................. March 2009
COMBAT ZONE PAY
IRS REQUIALIONS........uiiiiiiiee e e e e e e e e Sept. 2004

COMMISSIONS
Vending MACKINES ......cooiiiiii e Dec. 2006
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Guide to EStabliShing..........c.oviiiiiiiiiii e Dec. 2009
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Condemnation, Rental, Purchase of Property.........cccccocccevniieeiiniiieennieenn, IC 36-9-6-4
Legal ASSISTANTS.......ciiieiiie ettt e e e a e Sept. 2002
Serving as City EMPIOYEES.......oouuuiiiiiiiee e Sept. 2005
COMMUNITY PROGRAMS — AID TO
(O70] a1 1= o il = =T [ U114 =To SRR Sept. 2012
COMPENSATION
Absence From WOork for INJUIY .......c.oooiiiiiii e March 2008
Additional Compensation
CILY ATOINBY ...ttt e e e Sept. 2006
City Officers and Employees-from a Utility or Function ........................ June 2009
Advance Payments Prohibited ... March 2009
Annual Salaries - Proper PAyments ...........ccoiiiiaiiiiiiiiiiieie e March 2003
Appointive City Officers and EMPIOYEES ..........coooiiuiiiiiiiiiiiiiiiiiieeeceeeees June 2009
ASSIGNMENT OFf WAGES......co it rr e e e e Dec. 2004
.............................................................................................................. March 2008
.............................................................................................................. Sept. 2011
Banks - PayMent 10 ........uviiiiieiii et March 2007
L0112\ 1701 1 1) VSRR Sept. 2006
City Officers and EMPIOYEES ..........uvviiiiieeiiiiiiiiie e June 2009
COMDAL ZONE PAY....ciiiiiiiiiiitiii ettt Sept. 2004
Compensatory TiMe Off ........ooiiiiiiiii e March 2007
Computing Salaries for Partial MONthS...........ccooiiiiiiii e, Dec. 2004
Deceased EMPIOYEES........ooiii it Dec. 2009
Elected City OffiCIalS........cuviiiiiiiee e June 2009
Federal Minimum Wage and Overtime Provisions...........cccccccoviniiiiieeneenenn. March 2010
Firefighters and Police OffiCers ........ccooiii e June 2009
GhOSt EMPIOYEES ...ttt IC 35-44-2-4
Hours Worked - Record REqQUIred ...........cccviiiiiiiee e IC 5-11-9-4
Jury Duty and Subpoenaed WItNESS .........ccovvviviiiieeie et Sept. 2008
OVEIPAYMENTS OF ..o e e e e e March 2008
Prevailing Wages — Common Construction Wage ........cccceveeevvvvcvviineeneeennn. Dec. 2009
Town Officers and EMPIOYEES.........cccvvviiiieeei i June 2009
Park and Recreation - Salary INCreases........cccccveeevivvciiiieeeiee s csiineeeeeee March 2008
WRIVET OF ...ttt Sept. 2011
Record of HOUrS WOrKed ...........uuviiiiieiiiiciieee et June 2012
COMPUTER SYSTEMS
Purchases and FOrm APProvalS ..........cooiieiieiiiiee e Dec. 2003
.............................................................................................................. March 2006
.............................................................................................................. Dec. 2010
Hardware and SOfWAIE...........coueiiiiiiiiee e March 2004
CONFISCATED WEAPONS
DISPOSAl OF ...t ————————— Sept. 2003

CONFLICT OF INTEREST
[od0] o] [ To @] 1 {[e1 =1 =TT March 2003
Rtz LT 0 =T 0L O o 1 1 1 March 2003

20

19

6-7
10-11

12-29
21

10
23

2-5

= ©

5-6



CITIES AND TOWNS BULLETIN INDEX — PAGE 8

Issue
CONTRACTS
Doing Business With Public Depository Officials or Public Printers............ Sept. 2012
ESCalator CIAUSE. .........ueeiiiiiieee e IC 5-22-17-10
Interest In by Public OffiCialS .........cc.eviiiiiiiiic e March 2003
Not-For-Profit COrporations ............occueeeeiiiiiee i Dec. 2006
Prevailing Wages — Common Construction Wage ..........ccccceevvviiiiiieeneeeenn. Dec. 2009
RETAINGAGE -..eeeeeeieiee ettt e e e et e e e e e Sept. 2003
Volunteer Fire COMPANIES ........uuuiiiiiaaiiiiiiieie e et e e e e e e e anees Dec. 2008
CONTRIBUTIONS, DONATIONS, GIFTS
[ (0 To =T [ = PREE June 2006
CONTROLLED SUBSTANCE EXCISE TAX
Use for Criminal INVeStigatioNS ............eveiiiiieiiiiiiee e Sept. 2010
CONVEYANCES, MORTGAGES OR INSTRUMENTS OF WRITING
City Clerk or Clerk-Treasurer's POWEIS............uueiiiiiiiiiiiiiieeeee e Sept. 2010
COOPERATIVE FACILITIES
Agreements Between Local Governmental Units.........ccccccooeviivveeeeeeeninnn, IC 36-1-7
COPY FEES ... oottt e Dec. 2005
.............................................................................................................. June 2009
CORPORATIONS
NOt-FOr-Profit AUAITS .......oeiiiiiiiie et Dec. 2006
COST SAVING INCENTIVE PROGRAM.....ccooiiiieieeee June 2003
COUNTY ECONOMIC DEVEOPMENT INCOME TAX (CEDIT)
PrOCEAUIES ...t e e e et e e e e e as June 2007
COURTS, CITY AND TOWN
Additional Excise Tax JUdGMENTS.........cc.uuiiiiiiieiiiiiiiiee e Dec. 2006
Bank/Credit Card PaymeNtS.. .......uuuiiiieeeiiiiiiiieee et e e e Dec. 2006
Child Restraint System PenaltieS ............coccciiiiiiiee e June 2005
Clerk’'s Record Perpetuation FUN ............cocciiiiiiiie e Sept. 2010
DNR FINES ...ttt Dec. 2011
DOCUMENE FEES ... Sept. 2004
LN ZS2S] 11T o £ Sept. 2008
Late PAyMENt FEE ......eeiiiiiiiiiiie e Sept. 2004
Moving Traffic Violations — Enforcement...........ccccoviieiiiiiiee e Sept. 2012
Old Outstanding CheCKS..........coiuiiiiiiiiiie e June 2011
Overweight Vehicles - Judgments...........oooiiiiiiiiciiee e Dec. 2008
Seatbelt VIOIatioNS .........cooiiiiii e Sept. 2012
Pretrial Diversion Program FEES ..........couiiiiiiiiiiiiiiiiieee e Sept. 2004
Probation USEr FEES.. .......iiiiiiiiie e Sept. 2003
Special Judges and Judges Pro TEMPOIE .........coeeeiiiiiiiiiiiiieeeeaeriiiiieeeeeens Mar. 2011
Speed Limits — City and TOWN Streets .......c.uvvieiieiiiiiiiiieeeeeeeeeiiieeee e Sept. 2012
StAtE USEI FEES....iiiiiiiiiieieieeeeeeeeee ettt rn e rnreanannnenne Sept. 2010
TObacCOo — Sale t0 MINOIS.......ie it e e e June 2003
TIUSE IEEIMS .. e e e ee e e e e e e eenenen Dec. 2010
Unauthorized COUM FEES ......coiviiiiiiiiiie et Sept. 2012
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CREDIT CARDS

Payments to City and TOWN COUMS........cccuueeiieeeeeiiiiieeeee e
Procedures for Payment by Taxpayers and Utility Customers............
Procedures for PUrChases .........c.evuiiiiiiiiiieee e

CRIMINAL JUSTICE INSTITUTE GRANTS

g (1o T0 [V (=T

CRIMINAL HISTORY FEES

[ad L0101 (U] (Y

CUMULATIVE FUNDS

APPIOPratioN OF ..o
Cumulative BUIldiNg FUNG...........cceiiiiiiiiiie e
Cumulative Capital Development FUNd..........ccoccveveiiiiiiinniiieie e

Cumulative Capital Improvement Fund (Cigarette Tax Supported)

Auditor of State Distribution Account NUMDbBEr ..........cceevvvvveviinnnnnns

Cumulative Capital Improvement Fund (Tax Levy Supported) ...........
Cumulative Drainage FUNd............cccciiiiiieeiiiciiiieecee e e e

Fire Stations, Fire Equipment and Police Radio

Equipment in Cities and Towns (IC 36-8-14) ........cccccceeeeveiinvnnnnnn.
Parks, Cities (IC 36-10-4-36) ........ccveeeeeiiiiriiireeeeeeisiiirieereeeeesssnrereeeeens
Sewer SYStem (IC 36-9-26) ........coccuiriiieeee et e e e sssirerr e e e e e
Transportation FUN .........cccvviiiiire e

DECEASED PERSONS

Payment of Funds Due From Governmental Unit...............ccooecvvvneeen.

DEFERRED COMPENSATION PLANS

Section 457 REQUIFEMENTS .....ccoiiiiiiiiiiiiee ettt

DEFERRED RETIREMENT OPTION PLAN (DROP)

Plans Which Can Be Offered........c.coooovvvvveieiiiiieiiieee e
g L0101 (U] (<Y

DELINQUENT TAXES OF PUBLIC OFFICERS AND EMPLOYEES

[\Y/=31aToTo [0} J@Xo] | 15T 1 T0] o [

DEMOLITION FUND (See UNSAFE BUILDING FUND)

DEPOSITORIES

APProVEA LISHING ....veeeieieeeiiiiieiiie et e e
Daily Deposits ReqUIred .........ccuvvviiiiieeiiiiieeeee e

Designation of Deposit of Funds in Bank in Which Public Official

Has an Interest ...
Depositing Compensation of Public Employees...........cccccceevniiiiinneen.
Monthly Bank RecoNnCiliation ...
Separate Accounts - Revenue Bond ISSUES..........ccccevvviviviieeeeecniinnns
Park and Recreation Department...........ccccvvvieeeeee i

DEPOSITS FOR CUTTING STREETS AND CURBS

Proper HandliNg.......oveeeeiiiiiie e

Issue

........ Dec. 2006
........ Sept. 2003
........ Sept 2009

........ March 2012

........ March 2005

........ Sept. 2007
........ March 2011
........ March 2011

........ Dec. 2006
........ March 2011
........ IC 36-9-16-3
........ IC 36-9-27-99

........ Sept. 2006
........ Sept. 2003
........ Dec. 2008
........ IC 36-9-4-48

........ Dec. 2009

........ Sept. 2008

........ Sept 2005
........ Sept. 2012

........ Dec. 2010

........ March 2011
........ Sept. 2004

........ Sept. 2004
........ March 2007
........ Dec. 2008
........ Sept. 2005
........ March 2009

........ Dec. 2012
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Issue

DEPOSITS, METER

L o =1 o =T PRSP June 2004
DIPHTHERIA, TETANUS, AND RABIES VACCINES

PaYMENTS TOF ... i Sept. 2008
DISASTER RELIEF FUNDS

Accounting and BUdQeting............ceeiieaiiiiiiiiiieiee et March 2009
DISHONORED CHECKS

Referral to Prosecuting AttOIMEY .........ccoovuiieiiiiiiee e Sept. 2010
DOCUMENT FEES

City OF TOWN COUIT......eiiiiiiiiiiee ettt e e Sept. 2010
DONATIONS

Aid to COMMUNILY PrOQramMS. .......coiiiiiaiiiiiiiiiee et a e eea e e Sept. 2012

PIOCEAUIES ...t e e et eaaaeeas June 2006

TO FOUNAALIONS ...ttt e e e e e Sept. 2010
DORMANT FUND BALANCES

Transfers (IC 36-1-8-5 (D)(2)) ...ccoooiiiiiiiiiee e e Dec. 2012
DUAL OFFICE HOLDING

OAG Official Opinion NO. 13, 1970.....cccceiiiiiiiiiieeee e June 2012
DUNS NUMBER REQUIREMENT ... ettt it e e e e v e Dec. 2003
ECONOMIC DEVELOPMENT COMMISSION

FINANCING .ttt et e s e e IC 36-7-12
EDIT TAX

PIOCEAUIES ...t a e e June 2007

USBS it Sept. 2005
ELECTIONS

Expenses - All Cities and Towns Over 3,500 Population.............ccccceeeeen. June 2012

Expenses - Towns Under 3,500 (Except for Marion County)..........cccc........ June 2012
ELECTRONIC FUNDS TRANSFER

Procedures - State DiStribULIONS..........cooiiiiiiiiiiee e June 2005
EMERGENCY MEDICAL SERVICES

Procedures for Establishment and Operation ............ccccoovveeiiiieeeiiiiieeene March 2008
ENCUMBRANCES

L@ Y o] o] (0] o] 4 F= 11 [0 0 LS S PO P TT T PPTPPP Dec. 2011
ERRORS AND OMISSIONS INSURANCE

Official OpiNIoN NO. 85-27 ... ...t e e e e Dec. 2005
EXAMINATION OF RECORDS

REQUESTS.....coeee Dec. 2011

EXCISE, ADDITIONAL JUDGMENTS
(=g (0 1o1=T0 (U1 LT Dec. 2006

20-21
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Issue

EXCISE SURTAX AND WHEEL TAX

U S S i March 2004
FAIR LABOR STANDARDS ACT

Compensatory TiMe Off ........ooo i March 2007

Minimum Wage ProViSIONS .........c.uuuiiiiiiiiiiiiieeee e March 2010
FEDERAL EXCISE TAXES

(= 1] o1 1o o S Sept. 2006

= {11 o £ PR Sept. 2006
FEDERAL FUNDS

Y Y o] o] o] o] =1 1T ] o H PO PR Dec. 2006

COgNIZANT AQENCIES. ... eeeiieiiiiee ettt Sept. 2012

Single Audit REQUIFEMENTS ......coiuuiiiiiiiiiie et March 2005

Data ColleCtioN FOMN .......cuiiiiiiiiiee ettt March 2005

DUNS Number ReqUIFEMENLS ........cciiiiiiiiiiiiiiieeee e Dec. 2003

Reimbursement Grants ...........ocueeieiiiiiieiiiiee e Dec. 2006
FIELD EXAMINERS

o [T )11 {T0%=\ 1o o TSR PERR Sept. 2010
FIREFIGHTING EQUIPMENT

Cumulative Fund in Cities and TOWNS .........cccvvviiiieeeiiiiiiiieeeee e s criveeeeeees Sept. 2006

Rental - PUrchase CONIACES .........ccovvvveeriiiiiriesee e Dec. 2007

Transfer to Volunteer Fire COMPAaNY ........ccooiuiiieiiiiiieeiiiee e Sept. 2009
FIREFIGHTERS, CITY

Equipment and Clothing AlIOWANCE .........c..eviiiiiiiee e March 2009

Residence ReQUINEIMENLES .......ooviiiiiiiiiie ettt IC 36-8-4-2

.............................................................................................................. Sept. 2006
Serving 0N COUNCIl......oiiiiiiiiiii e March 2003
Worker's Compensation INSUFANCE ...........eeeiiiaiiiiiiiiieeee e IC 22-3-2-2
.............................................................................................................. March 2012

Worker's Occupational Disease Insurance (IC 22-3-7-2)......cccccvvveeeeeeiennns Sept. 2003
FIREFIGHTERS, VOLUNTEER (See VOLUNTEER FIREFIGHTERS)
FIREFIGHTERS PENSION FUND

Benefits - 1937 Firefighter's Pension Fund ..........cccocveiiiiiiieiiiiee e IC 36-8-7-12

Benefits - 1977 Pension and Disability FuNd............cccccooviiiiiiiiiieeiiieeeee IC 36-8-8-11

Fiscal Officer's ReSponSIibDIlities ..........cooviiiiiiiiiiiii e Dec. 2010

Funeral BENefitS..... ..o Dec. 2008

Official Bond Requirements - SECIetary .........ccouvueeieiiiiiieniiieee s June 2011

ot o] o £ P T UPRPI June 2012
FIRE PROTECTION

Contracts With Volunteer Fire COMPAaNIes .........cccoeeeiiiiiiiiieeieeeiiiiieeeeennn Dec. 2011

FLOOD CONTROL DISTRICT
Salary of EXECULIVE SECIELANY .......ccoiuiiiiiiiiiiie it IC 36-9-29-9

NN

13-14

10-12
11

13-14

o 0 -



CITIES AND TOWNS BULLETIN INDEX — PAGE 12

Issue
FORMS
APPIOVAL OF et Dec. 2003
.............................................................................................................. March 2006
.............................................................................................................. Dec. 2010
EXACE REPIHCAS ....eeiiitiiii ettt June 2012
Sample Letter and ReSOIULION ............oeiiiiiiiiiiiiiiee e Sept. 2010
ULHEY FOIMIS ..ttt a e March 2006
FOUNDATIONS
[0 0= 1110 1S3 (TSP Sept. 2010
FUNDS
Creating NeW FUNAS ......c.ooiiiiiiie et Sept. 2010
Dormant Fund Balances - Transfers (IC 36-1-8-5(0)(2)).....ccccocvveeeiiiineeenne Dec. 2010
Transfers
TEMPOTANY ...ttt e e e s e e e e e e March 2005
WIthin BUAQET ......eeeiiieeiieee ettt a e Dec. 2003
Overdrawn - NO AULNOFLY .......ooiiiiiiii e March 2008
GARNISHMENT OF SALARIES AND WAGES
Maximum (IC 24-4.5-5-105) .......ceiiiiiirieriie et June 2003
GARBAGE COLLECTION AND DISPOSAL
(O T 10 o TS o USSP June 2009
CONLFACES O ...ttt Dec. 2008
User Fees, EStabliShment Of ........ooiiiiiiieeii e June 2008
GASB 34 REQUIREMENTS ... Sept. 2003
GASOLINE TAX FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
GENERAL IMPROVEMENT FUND
Provisions Of 1€ 36-9-17 ......ccoiiiiiieiiiiiee sttt Dec. 2005
GROUP HEALTH INSURANCE .....cooiiiiiiieiiee et Dec. 2010
.............................................................................................................. March 2009
GUARANTEED ENGERY SAVINGS CONTRACTS
=T o [T =10 0 =T g1 £ PP Dec. 2012
HANDGUN LICENSES
LifEtiME LICENSES ...ttt e e e e e e et eeeaeeeas June 2006
Procedures for Applications and Transfers ..., Sept. 2003
HAZARDOUS MATERIALS RESPONSE FUND.......cccccoiiiiiiiiinie e Sept. 2003
HEALTH INSURANCE, GROUP ..ottt Dec. 2010
.............................................................................................................. March 2009
HOME RULE
COMPIANCE ...t e Sept. 2011
HOUSING AUTHORITY
PENSION PIAN......ciiiiiiii e IC 36-7-18-10(d)

HYDRANT RENTAL
Recovery of Costs from CUSIOMErS........coiiiiiiiiiiiieee e Sept. 2012
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Issue
INDEBTEDNESS
Creating Interest-Bearing Indebtedness............ccocceiniiiiiiiiecc i, March 2005
General Obligation INdebtednNess ........cooooiiiiiiiiiiie e March 2005
Grant ANtICIPAtioN NOTES.........oiiiiiiiieiiiie et March 2005
Loans Between ULIITIES ........ooi i March 2008
Tax Anticipation Time Warrant .........ccuuveeiieiiiiiiieiee e March 2005
Temporary LOan ProCEAUNE..........coi it March 2005
SNOM-TEIMN LOBNS.......eiiiieiiiiiie ettt March 2005
INDUSTRIAL DEVELOPMENT (IC 36-7-13)
L0111 T Lo I 011 o 1SS March 2003
Industrial Development Program ... IC 4-4-8
INSURANCE
Errors and OMISSIONS ......coeieiiiiiiiiiiieee ettt e e e e e eeneeeeeee s Dec. 2005
Group Insurance for Public EMPIOYEES..........ccovviiiiiiiiiiieiiiee e IC 5-10-8
.............................................................................................................. Dec. 2010
.............................................................................................................. March 2009
SeIF-INSUIANCE.....eeiiiie e e e IC 36-1-8-6(c)
Volunteer FIrefighters .......cooo i Sept. 2008
................................................................................... June 2005
Worker's Compensation - Inclusion of Officers ........ccccccceeiviiiiiiinneieeeieinns March 2006
Appropriations of Insurance Claim Proceeds..........ccccccvveeeviiicciiiieeeee e, Dec. 2003
INTERNET ADDRESSES
Federal and State AQENCIES .......oiiiiiiiii ittt Dec. 2011
INVESTMENTS
Accounting fOr INTEIEST.......ccoiiiiiie e Dec. 2010
.............................................................................................................. Dec. 2011
Accounting for Interest - City and TOWN COUIS..........ccevvieeiiiiiiiiiiieeeeeeis Sept. 2008
Accounting for Interest - Certificates of Deposit - Renewal......................... Dec. 2010
Accounting for Purchase of INnVeStments...........cooiiiiiiiiiie e Dec. 2010
Authority for Purchasing INnvestments..........cccccceoviviiiiieiee e Sept. 2007
Certificates Of DEPOSIL .....vuuiiiieeiiiiiiiee e IC 5-13-9-4
Certificates of Deposit - Renewal Procedure ..........c.cocccvvveeeeeeeiiiiiivneneeenn, Dec. 2010
City and ToOWNn Court FUNAS...........uviiiiiiee e Sept. 2008
Deposit Accounts - Definition ..........cceveeiiiiiiiiiiiieee e IC 5-13-9-3
GENEIAI LAW ...eviiiiiee ettt IC 5-13-9
Interest Earned - Crediting ..o Dec. 2010
.............................................................................................................. Dec. 2011
INVESTMENT FUNGS ... e e e e e e e e e Dec. 2010
Investment Cash Management SYSeM .........coooiiiiiiiiieieeeiiiiiiieeee e IC 5-13-11
Manner of Investing Funds - By FUN ... Dec. 2010
Manner of Investing Funds - By Total Monies on Deposit ...........cccccceeeeenne Dec. 2010

Meter DEPOSIt FUNGAS ......coiiiiiiiiiiiitee e e e Dec. 2005

= o
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Issue

INVESTMENTS ..ottt sttt sttt e st e sne e e s nte e snbe e e naeeeaneeas

Money Market Mutual FUNAS ...........oooiiiiiiiiii e June 2009

Public Deposit Insurance FUNd...........ccccccoiiiiiiiiiiiieeee e IC 5-13-9-8.5

Repurchase and Resale Agreements .........cooiiveeeiiiieeeiniieee e IC 5-13-9-3

Safekeeping RECEIPLS ... .ciiiiiiie i IC 5-13-9-2

SEIVICE CRAIGES ..ceiiiiiiiitie ettt e e e e e e e saebeaeeeas IC 5-13-9-8

Soliciting Quotations From Outside DepoSsItories.........cccveeveeeeeiiiiiiiieeeeeenn. IC 5-13-9-5

Terms of Investments — Two Year Limitation ...........cccceveeenneenienenneennn. IC 5-13-9-5.6

United States GOVErnment SECUNMIES ..........ccvvviieeeriieriee e IC 5-13-9-2

ULIIEY FUNAS .ot Dec. 2005
INVOICES

Payment of - REQUIFEMENTS.........cooiiiiiiiiiiee e March 2010
JURY DUTY

Compensation of Employees While Serving on Jury or as a Witness ........ Sept. 2008
LAW ENFORCEMENT FUNDS

PrOCEAUIES ...ttt ettt sre e snneea March 2010
LEASE WITH OPTION TO PURCHASE

PrOCEAUIES ...ttt e Dec. 2007
LEVY EXCESS FUND

[ (0 To Yo [ = Dec. 2009
LIENS ON NUISANCE PROPERTIES ......coutiiiiiiiiiiiiis e Sept. 2003
LOANS, TEMPORARY

AUTNOTIEY TOF e a e IC 36-4-6-20

.............................................................................................................. IC 36-5-2-12

From Municipal Utility t0 City OF TOWN ........uviiiiieiiiiiiiiieeee e March 2008

PrOCEAUIE ...ttt March 2005

Tax Anticipation Time Warrants .......cccccueeeeeeeiiiiiiiieeree et e e e March 2005

TO Depleted FUNAS .......cooiiieeie e e March 2005

To Municipal Utility From City OF TOWN.....cceeoiiiiiiiiiieree e e e Dec. 2011
LOCAL LAW ENFORCEMENT CONTINUING EDUCATION FUND

PIOCEAUIES ...ttt ettt et e e e e sbaeee e Sept. 2003

............................................................................................................ June 2005

U S ittt ettt e e e e e e e e e e Sept 2003

Verified STAEMENTS ......ooiiiiii e March 2010
LOCAL MAJOR MOVES CONSTRUCTION FUND

Special DiStriDULIONS ......ccoiiiiiiiiiiiie e Sept. 2006
LOCAL OPTION INCOME TAX (LOIT)

PUDBIiC Safety COSES ...uuiiiiiiiiei i Sept 2008
LOCAL ROAD AND STREET FUND

Auditor of State Distribution Account NUMbers..........ccoocviiiiiie e Dec. 2006

Transfer Of - TOWNS ....ovveiii e e Sept. 2006

USES (IC 8-14-2-5) ....eiiiieiie ettt st Sept. 2011

LUCRATIVE AND DUAL OFFICES
[ (0] [0 11 T PP UT TP June 2012
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Issue
MAJOR MOVES CONSTRUCTION FUND ......coocouiiiiiiiiieeiiiee e Sept. 2006
MARRIAGES
Persons Who May SOIEMNIZE ........cueieiiiiiiiiiiiceee e Sept. 2009
MARSHAL, TOWN
Clothing and Equipment AIOWANCE............ocuviiiiiiieiiiiieeeee e March 2009

Special Death Benefit FUNd...........c..ovvviiie e Sept. 2008

Deputies, NUMDET Of.....ovviiiiiec e June 2009
MATCHING GRANTS

State REQUIFEMENTS ... ..eiiiiiiiiiie ettt Dec. 2006
MEMORIAL DAY EXPENSES

Appropriations to Veterans Organizations..............cocccovieiiiiiviniieenceee June 2008
METROPOLITAN POLICE FORCE

EStabliSNMENt ... March 2011
MILEAGE REIMBURSEMENT

City and Town Officers and EMPpPIOYEES ..........oeeiiiieiiiiiiiiiiiieeee e March 2009

SEALE RATE ...ttt e bbb Dec. 2010

FEAEIAl RALE ... veiii ettt Dec. 2010
MILITARY LEAVE

ACHVE DULY ..eeeiiiee et s e e e e e s e e e e e e s s s snneaneeeeeeeaeannns June 2004

National GUAId DULY .......cueiiieeiiiiiiieiice e e e e e r e e e e June 2004
MINIMUM WAGE LAWS

Fair Labor Standards ACL..........occuiiiiiiiee e March 2010
MONEY MARKET MUTUAL FUNDS

INVESTMENT IN e e e e e e e e e e e e e e ennes June 2009
MOTOR VEHICLES

101 o1 1 o] o [P PTPU T TRPTTUPPRRPPR Sept. 2003

Penalties Collected for Failure to Timely Register ........ccocccceeeeeiiiiiiiieenennnn. Dec. 2006
MOTOR VEHICLE HIGHWAY FUNDS

Annual Operational REPOI ..........uuiiieeiiiiiiiiee e Dec. 2010

Approved USES (IC 8-14-1-5) ....ccvveeiiiiciiieeieee et ee e s a e Sept. 2011

Approved Uses (OAG NO. 27, 1965) ......cccuiiiiieeeiiiiieieeee e e s srinnieee e e e e Sept. 2005

Auditor of State Distribution Account NUmber............ccoocviiiiii i Dec. 2006

Excise Surtax and Wheel TaX .........ueeeiieeiiiiiiiiiiiieeee e March 2004

Penalties for MisappliCation............ocueiiiiiiiiii i Sept. 2011

Transfers Of - TOWNS.......uiii e Sept. 2006

Use for Law Enforcement PUIPOSES........uuviiiiiiiieeiiieee et Dec. 2007

USE TOF SIAEWAIKS ......eeeeeeieieii e Sept. 2009

Use for Stre@tlighting .......coove oo Dec. 2006
MOVING TRAFFIC VIOLATIONS

10 o =T 1 4 1= o | SRR Sept. 2012

MUNICIPAL ORDINANCE
VIOIAtIONS BUIBAU ....ocoiiiiiieiiiiie ettt e Sept. 2006
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Issue
MUNICIPAL UTILITIES (See UTILITIES, MUNICIPAL)
NATIONAL GUARD AND RESERVES
Leaves of Absence for Governmental Employees ..........ccccccvviieiiiniicennns June 2004

NEWSPAPERS - PUBLIC NOTICE ADVERTISING GENERAL STATUTE (IC 5-3-1)

Number of Newspapers ReqUIred ...........cccuueeiiiiiiiiiiiiiiieeeee e Sept. 2004
Rz LE I O g =T o =SSP March 2003
.............................................................................................................. Dec. 2004
.............................................................................................................. Dec. 2005
.............................................................................................................. Dec. 2006
.............................................................................................................. Dec. 2009
.............................................................................................................. Dec. 2011
NEW HIRE REPORTING
REQUIFEIMENLES ..ot e e e e e e e e e e as Dec. 2007
NOTARY PUBLIC
Clerks and ClErk-TIEASUIEIS ........ccuuureeeeeeeiiiiiireeeee e e s e ssrrare e e e e e e s snraeeeeeeeas Sept. 2008
NOT-FOR-PROFIT CORPORATIONS
Audits of FInancial ASSISTANCE..........coeeiiiiiieiiiie e Dec. 2006
Assistance to Public Health Nursing Programs..........cccccceeeviiiiiviiieeeeeeeennns Dec. 2005
OATHS
Clerk-Treasurer's NOtary POWETS ..........euiiiiiiiieiiiiiee e Sept. 2008
OATHS OF OFFICE
WHETE 10 DEPOSIL.....eeieeiiiiee ettt March 2012
OFFICE INQUIRIES
[ 1] = SRR Dec. 2008
OFFICIAL BONDS - GENERAL STATUTE (IC 5-4-1)
F N 141 10 o | PP PP PP PUOPPPPPPPPPN June 2009
2 T =] L I TSP PTPPRPOTPRR March 2008
1T SR June 2009
Fire PENSION SECIELAIY ...ccieeiiiicieieeee ettt e e e e e e June 2011
Police Pension FUN SECIEtary ..........coouiiiiieiiiiieeeiiieee e Dec 2010
LIS 1 TSP TP P PP PPRPPPPI Sept. 2004
OFFICIALS
Disbursing PUDBIIC FUNAS.......cooiiie e Dec. 2007
INtEreSt IN CONFACES ....eiiiieiiiitie et e e e e e March 2003
LEAVE POIICY .ttt sttt e e June 2007
Signatures on Claims and WarrantS.........ccuuveieiieeiiiiiiiieeeeee e Sept. 2012
TOWN OFfiCIAl'S DULIES .....evveiiiieeeee et June 2009
Year End Duties - Outgoing OfficialS.........cccoovviiiiiiiiieeei e Dec. 2011
OLD OUTSTANDING CHECKS
(O g T = 11T o ISR Dec. 2012
L0 U] ¢ £ PRSPPI Dec. 2011

OPENING NEW LEDGERS
Procedures (See Cities and Towns Accounting Manual)
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OPINIONS OF ATTORNEY GENERAL
Cigarette Tax DIStHDULIONS ........ocuviiiiiiiiiie e Sept. 2005 3
Investment of Town Utility FUNAS ... Dec. 2005 6
Motor Vehicle Highway Fund - BUildingS..........ccceeiiiiiiiiiiiieieee e Sept. 2005 2
Motor Vehicle Highway Fund - Street Lighting ..o Dec. 2006 1
OPINIONS OF ATTORNEY GENERAL
TrAVE] EXPENSE ...ttt e e e et e e e e e e aanaes Sept. 2012 5
OPTICAL IMAGES OF CHECKS
Original RECOIM. .....coiiiiiiii e March 2009 9
ORDINANCES
ENOrCEMENT ... Sept. 2004 6
Publication of Penal OrdinanCes ...........coocueiiiiiiiiieiiiieee e Sept. 2012 5
Ordinance ViolationNs BUIAU.............ocuueieiiiiiieiiiiiee et Sept. 2006 5
.............................................................................................................. March 2012 1
Ordinance Violations on Private Property — Removal Costs...........ccccc....... Sept. 2012 9-10
OUTSTANDING CHECKS
Procedure for Handling Old Outstanding Checks ..........ccccccveeiiiiiciiiinnenn. Dec. 2011 2
OVERWEIGHT VEHICLES
JUOAGMENTS ...t et e e e e e e e Dec. 2008 9
PARKING — ACCESSIBLE SPACES
REQUITEIMENIS ...ttt e e b ee e Sept. 2006 3-5
PARKING METER FUNDS
SEALULES ..ttt et b e bbb nane s IC 36-9-11; IC 36-9-12
Parking Tickets - Failure t0 Pay........cccceeeiiiiiiiiiiiie e IC 9-30-11
PARKING TICKETS
L T 0= VLo SO Sept. 2012 14
PARKS AND RECREATION
Acquisition and Operation of GOIf COUISES .........occvvieiriiiiiiiiiiee e, IC 36-10-5-3(b)
Board Member Salaries and Per Diem..........cccocooeeiiiiiiiiiiiiiee e Sept. 2007 6
Bonds of Officers and EMPIOYEES .......ccooiiiiiiiiiiieiiieee e IC 36-10-3-16
.............................................................................................................. Sept. 2006 1
Cumulative Sinking and Building FuNnd..............ccccceiiiiiiiiiiieeeeen Sept. 2003 1
Nonreverting Capital Fund — Procedures to Establish .............ccccccoviieee IC 36-10-3-20
.............................................................................................................. March 2002 6-7
Salaries and Appropriation Transfers..........ccveeiiiieiiiiiiiieeeee e March 2008 5
Nonreverting Operating FUNd ... March 2012 5-6
.............................................................................................................. IC 36-10-3-22
Nonreverting Operating Fund — Use of Program Balances........................ Sept. 2012 6
Daily Deposits REQUITEM .......cccov i reee e March 2009 7
PAYROLL
Deductions - REQUIFEMENTS .........eiiiiiiiie ittt Sept. 2011 10-11
Overpayments - Recovery from Employee ..........ccccoviiiiiiiiiiiiiiieee e, March 2008 6-7
Payroll Fund and Payroll Warrant - USe Of ...........ccoooiiiiiiiiiiiiiiece e Sept. 2007 1-2
Record of HOUIS WOTKEM .........uvviiiiiiiiee et June 2012 23
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PENALTIES
ULIIEY BillINGS .ttt March 2009
PENSION PLANS
AvAIlabIE PIANS ... March 2012
P E R e Sept 2005
PETTY CASH FUND
Procedures to EStabliSh............coiiiiiii e March 2012
Changing the Amount Set by CounCil..........ccccceveeeiiiiiiiee e, March 2003
POLICE DEPARTMENTS
ACCIAENE REPOIT FEES ...ttt Sept. 2003
.............................................................................................................. Sept. 2010
BUY MONBY ...ttt Sept. 2004
ConfisCated WEAPONS ......oiuveiiiiiiiiiie ittt Sept. 2003
Criminal HIiStOrY FEES ... March 2005
HaNdguN LICENSE FEES.....coui i Sept. 2003
Local Law Enforcement Continuing Education Fees.........ccccccoviiiiiieennnnn. Sept. 2003
.............................................................................................................. June 2005
Metropolitan - Establishment in TOWNS .......ccccccveeeiiiiiiiiieeecec e, March 2011
Motor Vehicles - INSPECHION ..........uvviiiiieeiiiceeee e Sept. 2003
POLICE OFFICERS, CITY
Age Limitation — Examinations Required ............ccccvvviviveeeiiiiiiiiiieiee e Sept. 2010
Equipment and Clothing Allowance (IC 36-8-4-4) .......cccccvoceeiiiieeeiiiiieeenne March 2009
L@ YT o (] .= S IC 36-8-4-8
.............................................................................................................. March 2007
Residence ReqUINEIMENLS ......cooviiiiiiiiiie ettt IC 36-8-4-2
.............................................................................................................. Sept. 2006
Serving 0N COUNCIl.......oiiiiiiiie e March 2003
Worker's Compensation INSUFANCE ...........eeeiieiiiiiiiiiieee et IC 22-3-2-2
.............................................................................................................. March 2012
Worker's Occupational Disease INSUFaNCE...........ccccuvveeeeeeeeieeiiiiineeeeeeeeeenns IC 22-3-7-2
POLICE PENSION FUND
AHOINEBY FEES ..ottt e e s e e e e e e e e s b e eeaeeeeaaans IC 36-8-6-5(b)
BENETIIS ... IC 36-8-6-7
.............................................................................................................. IC 36-8-6-8
.............................................................................................................. IC 36-8-6-9
.............................................................................................................. IC 36-8-6-10
.............................................................................................................. IC 36-8-6-11
.............................................................................................................. IC 36-8-6-12
BON REQUINEIMENES .....eeiiiiiiie ittt ee e Dec. 2010
Civilian EMPIOYEES ......oeeiiiiiiieee s IC 36-8-3-8(a)
Deferred Retirement Option Plan (DROP) ..., Sept. 2012
Dependents BENEFILS .......couiii e IC 36-8-6-10
Disability BENETILS .......uuiiiiiiiieiiie e IC 36-8-6-8
DULIES Of SECIELAIY ....uviiieiiiee e IC 36-8-6-3(d)
.............................................................................................................. June 2006
Funeral BENEfitS........ccuiiiiiiiie e Dec. 2008
Membership of BOAId ..........oooiiiiiiiiiiii e IC 36-8-6-2
=T o 0] o £ PP June 2012

POLICE RESERVES ... IC 36-8-3-20
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POPULATION DECREASES-2ND CLASS CITIES
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PRETRIAL DIVERSION PROGRAM FEES
(=g (01010 [V (=T

PREVAILING WAGES
Department Of LADOr........ocuuiiiiiiiiiie et

PROCUREMENT CARDS
Crteria fOr USBQE. ...coi ittt

PROMOTION OF BUSINESS
Reimbursements to City and Town OffiCials ..o

PROPERTY
Sale and Exchange Between Public Bodies ...........ccooviiviieeieeciiiccciiieeeen,
Sale of - Legal ReqQUIrEMENLS ..........uviiiiieeeicciiiiie e
Sale of - Personal Property ...

PROPERTY TAX ADVANCES
[od (0 o7<To (U] (T

PUBLIC BUILDINGS

PUBLIC DEPOSITORIES (See DEPOSITORIES)

PUBLIC HEALTH NURSING ASSOCIATIONS
Y NI ) =1 g (o<1 (o T

PUBLIC IMPROVEMENTS REVOLVING FUND
ProviSIONS Of LAW......ccuuuiiiiiiiiiiiie ettt ee s e e e s e eeaaaaan s

PUBLIC LAWS - DIGESTS

PUBLIC NOTICE ADVERTISING (SEE ADVERTISING, PUBLIC NOTICE)
PUBLIC RECORDS (See RECORDS)

PUBLIC SAFETY (LOIT)
(A (0 To1=T0 (0] (<Y

Issue
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IC 36-4-1-1
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Sept. 2004
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Sept. 2004
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PUBLIC WORKS AND IMPROVEMENTS (PUBLIC CONSTRUCTION)
Bid and BONA FOMIS ....ccciiiiiiiiiiiiee ittt IC 36-1-12-4(a)(6)
Common CoNSrUCHON WA .........uuiiiiiieeiieiieie e Dec. 2009 12-29
General Provisions of Statute (IC 36-1-12) ........cccceeviiieeenniiieeeiiiieee i Dec. 2006 7-8
Interest on Payments for Road WOrK ...........cccceeiiiiiiiiiiiiie e June 2003 12
Notice to Bidders - Detailed Specifications Not Required ...............ccccoeee... June 2004 11
OPENING OF BIAS ..ceiiiiiiiitee e IC 36-1-12-4(a)(7)
.............................................................................................................. June 2004 11
Projects $2 Million and under — FINANCING .......ceeveiiiiiiieiiiiie e March 2005 10
Retainage 0N CONLFACES ........coiiiiiiiiiieiee e e e e e IC 36-1-12-14
.............................................................................................................. June 2008 12-13
PURCHASES
Articles Made in State INSHIULIONS ..........ouuiiiiiiiiii e IC 5-22-11
.............................................................................................................. IC 5-22-12
Computer Hardware and SOftWAre ..........coocvviiiiiiiiieiiieee e March 2004 1
General Provisions of Statute (IC 5-22) ......ccuvviiiiieiiiiiiieeee e June 2008 14-15
Land and BUildiNgS .........uueiiiiiiiiiiiie e IC 36-1-4-5
.............................................................................................................. IC 36-1-10
Cancellation or Rejection Of BidS........ccccceiiiiiiiiiiiiie e March 2009 6
EXteNSion Of CONIACES ......ueeiiiiiiiee e June 2009 18
Rental - Purchase AQreEmENtS ........ccoeeeiiiiiiiiiiiiie e e e Dec 2007 8
.............................................................................................................. IC 36-1-10
State QPA Contract - Purchase From State Supplier .........cccccovvveeeninnenn. IC 5-22-10-15
Utilities - Exemption From Public Purchase Law.........ccccoccceeiiiiieeiniiieeene IC 5-22-1-2
QUESTIONS AND ANSWERS FROM JUNE TRAINING SCHOOLS
2004 ...ttt et e e ah bt e bt e e bee e anbe e e anaeeeneeas Sept. 2004 11-13
2005 ..t b et bt e eh b e e sab e e be e e aabe e e nraeenaneas Sept. 2005 5-8
2006 ...ttt b e bt e e bt e e ebr e aab e e e be e e aabe e e nrneenaaeas Sept. 2006 8-10
2007 ettt R et a e b e e r e e e naneas Sept. 2007 6-10
2008 ettt b e e R s e e b e e a e e nnr e e nnneas Sept. 2008 6-7
2009t e e e e e nnn e e naneas Sept. 2009 7-11
20700 ittt Sept. 2010 11-14
200 e Sept. 2011 13-14
2002t Sept. 2012 17-21
RAINY DAY FUND
Procedures t0 EStabliSh...........cccuuiiiiiiiec e June 2004 4
Excess CAGIT, COIT, CEDIT DistributionS..........ccueeeieeeieeiviiieeeeeeeeeviiinnn, Dec. 2003 4
TEANSTEIS 0. et e e e June 2006 9
RECORDS
Destruction of Canceled Bonds and COUPONS .........ccuuvvieeeeieeenniiiiiiieeeaaenns June 2011 18
Disposing of Old Public Records (IC 5-15-6) .......ccooviiiiiiiiiieeniiiiiiieeeeenn Dec. 2007 6
Capital Assets Ledger - City and Town Form No. 211 (Rev. 2003)........... Dec. 2004 7
Opening New Ledgers (See Cities and Towns Accounting
Manual, Pages 11-34 and 11-35)
Public Records Go With OffiCe ........ccueiiiiiiiiii e Dec. 2011 8
Requests for EXamination ...........ccoocuuiiiiiiiiiiiiieee e Dec. 2011 9
Retention SChedUIES ........cooiiiiiii e Dec. 2007 6
Right of Taxpayers to INSpect (IC 5-14-3) ......cccouveeiiiiiiiiiiiiiee e Dec. 2012 9
Year ENA DULIES. .....coiiiiiiiiiiee et Dec. 2012 1
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REDEVELOPMENT
Commission Member Salaries and Per DIemS.........cocccvveiniiiiieniiieee e, Sept. 2007
Real Estate Not Subject to Taxation (IC 36-7-14-37) ......ccceeeeiiiiiiiiiieenaaann. March 2003
Sale and Lease of Real Estate to Other
Public Agencies (IC 36-7-14-22(8)) ......uveeerurreeeiirieeeiiiireeesieeee e March 2003
TAX LBVY ittt be e IC 36-7-14-26
.............................................................................................................. IC 36-7-14-28
.............................................................................................................. Dec. 2008
RENTAL-PURCHASE AGREEMENTS
Necessary Provisions and ReqUIremMents .........cccccoviiiiiiiieeeeeeniiniiiieeeeennn Dec. 2007
REPORTS
Annual Operational Report - MVH FUNd ........cccccooviiiieiiiiieeee e Dec. 2011
Annual Report
Financial Report to Board of ACCOUNLES ..........ccccvviieeieeeiiiiciiieecce e Dec. 2011
Publication REQUIFEMENES .......cceeeiiiiiiiiiiiee e e e Dec. 2011
Report of Names, Addresses, Duties, and Compensation - Form 100R ....Dec. 2011
Revenue Bonds - Reports to Bondholders...........cccoocvveiiiiieeiiniiiee i Sept. 2005
RESIDENCE REQUIREMENTS
City Police and Fire Personnel ... Sept. 2006
ClErK-TrEASUIET ... ..ttt e ettt March 2003
RETENTION SCHEDULES
PUDIIC RECOITS. ....ceiiiiiiiii ittt Dec. 2007
RIGHT OF WAY EASEMENTS — RECORDING
LOCAI STIEELS....cctei ettt Dec. 2011
RIVERBOAT GAMBLING
AdMISSIONS TAX REVENUE ........uiiiiiiiiieee et Sept. 2006
Wagering TaX REVENUE .........uuiiiiiiiee et Sept. 2006
RIVEIDOAE FUNG ..ot Sept. 2007
Donations t0 FOUNAALION ........ocuviiiiiiiiiiei e Sept. 2010
Revenue Sharing to Cities and Towns Without Boats..............cccceeeviiieeene Sept. 2012
.............................................................................................................. June 2003
RUBBER STAMP FOR SIGNATURES
U S O et e e a e Sept. 2012
SALARIES (See COMPENSATION)
SALES TAX
EXemption CertifiCates.........ouuiiiiiiiiiiie e Sept. 2006
SEATBELT VIOLATIONS
PIOCEAUIES ...ttt e e abaeee e Sept. 2012

Official OpinioN NO. 2003-2... ...t e March 2003
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SEWAGE DISPOSAL PLANTS AND SEWERS
Cumulative Building and Sinking FUNd.............cooiiiiiiiiieeece e Dec. 2008
Delinquent Accounts
1070 ][[Tox 1 o] o 1 o] AP SERT R IC 36-9-23-33
DeliNQUENTE FEES .....oeiiiiii e IC 36-9-23-31
.............................................................................................................. IC 36-9-23-33(a)(3)
Discontinuing Water SEIVICE ........ooiiuuuiiiiiiie et March 2011
Lien - Filing Procedure, Recording, EtC. ........ccccuviiiiiiiiiiiiiiiieeee e Sept. 2012
PENAILIES ...t s March 2009
SEIVICE ChAIQE .ot e e e ee s Sept. 2003
Unenforceable SEWeEr LIENS........cuuiiiiiiiieiiiieeniieee e Sept. 2010
=T L0 1] 1 PR IC 36-9-23-25;
.............................................................................................................. IC 36-9-23-28
.............................................................................................................. June 2004
Operation by Utility Service Board (IC 36-9-23-3(2)) ....cevvvvivrereiniiieenniieenn, March 2011
Uniform System Of ACCOUNTS .......cccoiiiiiiiiiiiie e March 2007
SICK LEAVE
Elected OffiCIAIS ........vveeeitiiee et June 2007
Written POliCY NEEAEA ... Dec. 2011
SIDEWALKS
CONSITUCTION. ...ttt Dec. 2006
.............................................................................................................. Sept. 2009
SIGNATURE OF OFFICIALS
On Claims and WAITANTS .......ccoiiiiiiiiiiiie it Sept. 2012
SINGLE AUDITS
Single Audit ACt AMENAMENTS .......coiiiiiiiiiiiiiie e March 2005
SOCIAL SECURITY
TaAX RAES ... Dec. 2003
.............................................................................................................. Dec. 2004
.............................................................................................................. Dec. 2005
.............................................................................................................. Dec. 2006
.............................................................................................................. Dec. 2007
.............................................................................................................. Dec. 2008
.............................................................................................................. Dec. 2009
.............................................................................................................. Dec. 2010
.............................................................................................................. March 2011
.............................................................................................................. Dec. 2011
.............................................................................................................. Dec. 2012
SOLEMNIZATION OF MARRIAGES
Clerk-Treasurers, Mayors, and CIerks .........cccoeevieiiiiiiiiieee e Sept. 2009
SOLID WASTE DISPOSAL FACILITIES AND COLLECTION
CoNtracts REQUITEA. .........uuieiiiieee et IC 36-9-30-5(d)
PrOVISIONS OF LAW......eiiiiiiiiiiie ittt nirree e IC 36-9-30
.............................................................................................................. Dec. 2007
SPEED LIMITS — CITY AND TOWN STREETS
Maximum Lawful Speeds, Alteration of, FIN€S ..........ccccovveeveeeei i, Sept. 2012

SPECIAL FUEL TAX
REMIEANCE OF ... March 2007
RePOrtiNg ChaNQES.......cooiuiiiieiiiie e March 2004
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STATE DISTRIBUTIONS

Numbers, Name, Frequency, Fund Benefiting ...........cccocecveeeiiiiiiiinnnenn, Dec. 2006

Electronic FUNdS Transfer ... June 2005
STATE GRANTS

Separate Fund Required-Matching Grants .........ccccccooviuiiiiieeieeniiiciiieeeeeennn Dec. 2006

P o] o] (o] o] F=11 o] o NPT PU T PTOPPPPUPRTTR Dec. 2006
STATE USER FEES

Procedures For DistribUtion.............ueeeieeiiiiiiciieeee e Sept. 2010
STORMWATER MANAGEMENT SYSTEMS

FINANCING OF .o Sept. 2012
STREET CUT DEPOSITS

Proper HandliNg .......ocuueeiiiiiie et Dec. 2012
STREET FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
SURPLUS PROPERTY — TRANSFER OF

To Volunteer Fire COMPANY ....ccoeeeeiiiiiiiiiieee e e s e e e e s ee e e e e e e enaaneees Sept 2009
SYSTEMS

Computer Purchases and Form Approvals ........cccccceccvviveeieeeeciccciiiieeeeeeen March 2006

.............................................................................................................. Sept. 2010

TAX ABATEMENT

[ (0 To Yo [ - PSSR IC 6-1.1-12-1
TAX ADVANCES

AULNOTIEY TOF et e e e e e Sept. 2007

TAXES (See FEDERAL EXCISE TAX, GASOLINE TAX, GROSS INCOME, SALES TAX)
TAXWRITE OFFS ... .ottt IC 6-1.1-36-7

TOBACCO — SALE OF TO MINORS
Procedure For Handling FINES... ... June 2003

TOWN EMPLOYEES
(2= 1 010 )V2= T June 2009

TOWN COUNCIL MEMBERS

Y =T o= = To I I =T 0 TR IC 3-2-7-1(b)
TOWN MANAGER

EMPIOYMENT OF ... IC 36-5-5
TOWN OFFICIALS

L070] 131 01=T 0TS 11 To] o 1A Sept. 2003

T 11 PR June 2009

Vacancies in Elected OffiCeS ... ..o Dec. 2009

TRAFFIC VIOLATIONS BUREAU ....ccooiiiiiiiiiiieee et March 2012
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TRANSFER OF FUNDS
Dormant Fund Balances (IC 36-1-8-5(b)(2)) ......uveeeiiieeieiiiiiee e Dec. 2010
Depleted FUNAS (IC 36-1-8-4).....uuuiiiiiiieeaee it March 2005
TemPOrary TrANSTEIS .......eiiiiiiii et March 2005
TOWN FUNGS ... Sept. 2006
TRAVELING EXPENSES
Meal EXPENSE AQVANCES ......ccoiiiiiiiiiiie ettt March 2009
Parking and TOIl FEES......uuuiiii i March 2009
Reimbursement for SPOUSE...........uuiiiiiee i March 2007
Reimbursement to City and Town Officers and Employees.............c......... March 2009
State Called MEELINGS ....oiiiiiiiieiieii et March 2009
.............................................................................................................. Dec. 2011
State MIleage RAE ........ooiiiiiiie e Dec. 2010
.............................................................................................................. Dec. 2004
.............................................................................................................. Dec. 2005
.............................................................................................................. Dec. 2007
.............................................................................................................. Dec. 2008
TUITION REIMBURSEMENT
PrOCEAUIES ...ttt ettt et e e s st e e et e e e e abaeeeeans March 2011
UNEMPLOYMENT COMPENSATION
EMPloyer's Liability ..........oovrieiiiiiiiiee e IC 22-4-11-2(d)
UNCLAIMED PROPERTY — CHECKS
PIOCEAUIES ...ttt e et e e e sbreee e Sept. 2010
UNSAFE BUILDING FUND......uuuiiiiiiiiissse s as s an e e e naenn e IC 36-7-9-14
UTILITIES, MUNICIPAL
Cash RESEIVe FUN............ooiiiiiiii e Sept. 2004
Claims - AlIOWEANCE ... e e June 2003
ClaSSIfICALIONS .....eeeeeee ettt e e e e e March 2007
Clerk-Treasurer's DULIES .........ciiiiriiieiiiiee et e e seraee e March 2006
=T 00 11 PP IC 32-34-1-1
.............................................................................................................. June 2004
Depository Accounts - Separate Accounts - Revenue Bonds..................... Sept. 2005
T q 0= T 11 (0= PR June 2011
(0] 10 1 TP TPPRPPPRRPN March 2007
Funds - Official ReSponsible fOr ... Dec. 2007
General QUESTIONS........ueiiiiiiiii ettt Sept. 2011
Hydrant Rental — Recovery of Costs from Customers .........ccccooeccvvvveeneennnn. Sept. 2012
Investments of Meter Deposit FUNAS..........coiiiiiiiiiie e Dec. 2005
Investment of Utility FUNAS .........coooiiiiiiii e Dec. 2005
LOANS 1O CItY OF TOWN ..cceitiiiie ittt ettt e e e e b e e March 2008
Loans to Other ULIIIES .......oooiiiiiiiiiieeiee et March 2008
Payments in LieU Of TAXES .....ooouuiiiiiiieeeieieieee e March 2011
Prescribed FOrMS ... March 2006
Penalties on Utility BilliNgS.........cccvuiiiiieee i March 2009
Public Purchases EXEmPtioN..........cccccveeiiiiiiiiiieiee et seireee e IC 5-22-1-2
Public Works and Improvements - General Statute .........ccccccooovecvvvieneeeenn. IC 36-1-12
Reports to BoNdhoIders..........ocuviiiiiiiiiiie e Sept. 2005
=11 o ) S IC 8-1.5-2-3/6

Utility Service Board Members - Salaries.........ccccco e Sept. 2011
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Sewage Utilities (See SEWAGE DISPOSAL PLANTS AND SEWERS)
Temporary Loans from City OF TOWN .......eeviiiiiiieiiiiiie e Dec. 2011
Unclaimed Meter DEPOSIES .......oouuuiiiiiieeees e June 2004
Underground FaCiliI®S..........cuiiiiiiieiiiiee ittt Sept. 2010
Uniform System Of ACCOUNTS .......cccoiiiiiiiiiiiie e March 2007
Utility Regulatory COMMISSION... ......ceiiiiiiiiiiiiiiiieae e IC 8-1
VACANCIES IN ELECTED OFFICES
TOWNS <.ttt Dec. 2009
VACATIONS
Advance Payment AUtNONZEd ..........ccooviiiiiiiiii e Dec. 2011
Written POliCY Ne@ded .........cooviiiiiiiiie e Dec. 2011
Elected OffiCialS .......oo i June 2007
VEHICLE ACCIDENT REPORTS (IC 9-26 / IC 9-29)
PIOCEAUIE ...ttt e e e e Sept. 2003
VEHICLE INSPECTION FEES
[ (0 To1=To [ 1 (=R Sept. 2003
VENDING MACHINES
COMMISSIONS ...ttt Dec. 2006
VETERANS
Appropriations to Veterans Organizations
for Memorial Day Expenses (IC 10-7-13-1) .....cccceevviieeeiiiieee i June 2008
Memorials — Appropriations to Establish and Maintain ..............ccccccceeene June 2008
VOID WARRANTS (CHECKS)
Old Outstanding CheCKS.........cooiiiiiiii e Dec. 2011
VOLUNTEER FIREFIGHTERS
AUtomOobile AlIOWANCES .........veeieieeeiiicieee e IC 36-8-12-5(a)(2)
Clothing and Automobile AlIOWANCE ...........cccvvviiiiee e March 2009
(070] 191 01=T 4 1S 11 T0] o SRR IC 36-8-12-2
1O 0] 11 7= Tex £ SO S PP Dec. 2011
L LSBT g o Sept. 2008
.............................................................................................................. June 2005
.............................................................................................................. IC 36-8-12-6
.............................................................................................................. IC 36-8-12-7
.............................................................................................................. IC 36-8-12-8
Unemployment COMPENSALION ........eeiiieiiiiiiiiiiiiee e e e Dec. 2008
WARRANTS (CHECKS)
Old Outstanding ChECKS.........cooiiiiiiiiiie e IC 5-11-10.5
.............................................................................................................. Dec. 2011
OPLCAI IMAGES ..ottt e e March 2009
Rubber Stamp SIgNAtUIES ........c..uviiiiiiee e e Sept. 2012
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W-4 REPORTING REQUIREMENTS

NEW HITES ...

WEED CUTTING ASSESSMENTS

CitieS anNd TOWNS .....viiiiieeeeee e

WEIGHTS AND MEASURES

INSPECLON OF ...oeiiiiiiiiieie e

WHEEL TAX

WORKER’S COMPENSATION INSURANCE

Absence From Work for Injury..........cccccoecveeeennnn.

City Firefighters and Police Officers (IC 22-3-2-2)

INclusion of OffiCerS ......oovvviiiiieieeiee e,

YEAR END DUTIES

Year ENd DULIES......ccooiiiiiiiiiiiiieceeiiiieeeee e
Year End Duties - Outgoing Officials.....................
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