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Y Disclaimer

 This presentation and other Department of Local Government Finance
materials are not a substitute for the law. The following is not legal advice,
just an informative presentation. The Indiana Code always governs.




DLGF Support.

Brief History of Gateway and Gateway Basics.
How to gain and delegate access in Gateway.
Deadlines and the DLGF website.

The different Gateway applications.
Affirmations.

Public side of Gateway.


Presenter Notes
Presentation Notes
“Why” is not listed, I hope this obvious, but the reason for all of this is public transparency and access to public data. 


X\ DLGF Support Best Practices

Support@DLGF.in.gov

Please include screenshots anytime you have an error message.

Please include the URL of the page in your support requests.

Please copy your Budget Field Rep on support requests related to a delay in
the submission, adoption, or certification of information required by the

Department.

The Department makes every effort to respond within 2 business days of all
support requests.



mailto:Support@DLGF.in.gov

N\ DLGF Support Best Practices

* DLGF Support works in a first come, first serve basis.

 Support requests increase dramatically close to deadlines. The closer you
are to a deadline, the less likely it is that the Department will be able to

respond to your request before the deadline.




\ Other ways to contact DLGF

* Assessment Field Rep Map
 https://www.in.gov/dIgf/files/maps/Field-Rep-Map-Assessment.pdf

* Budget Field Rep Map
* https://www.in.gov/dIgf/files/maps/Field-Rep-Map-Budget.pdf

e Data Team Inbox
« Data@digf.in.gov



https://www.in.gov/dlgf/files/maps/Field-Rep-Map-Assessment.pdf
https://www.in.gov/dlgf/files/maps/Field-Rep-Map-Budget.pdf
mailto:Data@dlgf.in.gov

- Brief History of Gateway

Launched in 2010, Indiana Gateway for Government Units (“Gateway”) is the
online portal in which local government units in the State of Indiana submit
required data. It also serves as a public access tool for citizens.

As of February 2024, 26 different applications are used by hundreds of local
units of government, schools, state agencies, casino operators, and others to
submit financial and operational data to the State of Indiana.




X Brief History of Gateway

 State agencies utilizing the Gateway portal:
 Department of Local Government Finance (DLGF)
 State Board of Accounts (SBOA)
 |ndiana Education Employment Relations Board (IEERB)
« Department of Workforce Development (DWD)
* Indiana Gaming Commission (IGC)
 Bureau of Motor Vehicles (BMV)

 Data submitted includes budgets, debt issuances, TIF district summaries,
annual financial reports, employee compensation reports, local development
agreements, and school district collective bargaining reports, among others.




\ Gateway Basics - What is it?

Gateway’s 3 main functions:

1.

A place for local officials to quickly and efficiently submit information to
various State Agencies.

A place for State Agencies to automate tasks and provide quick, meaningful
feedback to local officials on that data.

A centralized data source of local government data/reports available to the
public.




\ Gateway Basics

How to access the Gateway’s Local Official portal:
https://gateway.ifionline.org/.

Or https://www.in.gov/dlgf/ and click on the “Learn More” button on the
Indiana Gateway banner.
* Click the “Local Officials: Login Here” button.

If you need to create a user account:
 Click the “Request Authorization to Access Gateway” link on login page.



https://gateway.ifionline.org/
https://www.in.gov/dlgf/
https://gateway.ifionline.org/requestaccess.aspx
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An Open Door into Local Government Finance 1,

Gateway collects and provides access to information about how taxes and other
public dollars are budgeted and spent by Indiana’s local units of government.
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The Indiana Gateway for Government Units provides a central commons for local units to
submit their financial forms to the State of Indiana. This site works best in Firefox and Chrome. Internet Explorer is not a supported
browser.

Authorized Personnel Login

| Announcements

User Name: |
Gateway Reporting Access Authorized User Policy

Password: | |

The local official login portion of Gateway is accessible only by officials directly
responsible for entering and submitting reports to the State. Usernames are specific fo
the person who receives authorization. Read full policy »

Forgot your password?

Flease note: Passwords are CASE sensitive.

After 5 failed attempts to log in, your account will be locked—
notify ibrctech@iu.edu.

Request Authorization to Access Gateway

Indiana Gateway for Government Units is the collection platform for local units of government to submit reguired data to the State of Indiana, as well as a public access tool for citizens. It POWERED BY
represents a unique partnership between the State of Indiana and the Indiana Business Research Center at IU's Kelley School of Business, with initial suppert from the Lilly Endowment Ind
and sustainable support from the State of Indiana. —ﬁ'

FParticipating state agencies currently include the Indiana Depariment of Local Government Finance, the State Board of Accounts, the Indiana Education Employment Relafions Board, the Indiana Gaming
Commission and the State Auditor.

13



~ Gateway Username

 Perthe Authorized User Policy, an authorized users’ Gateway email address, password, and
PIN number is exclusively for individual use and should not be shared.

* Perthe Authorized User Policy, in order for an email address to be used as a Gateway

username, the email address:

* Must be a working/valid email address.

« May not include the name, nickname, or initials of anyone other than the associated
Gateway user.

 Must be an email address in which the associated Gateway user is the only individual
with the ability to view any and all emails sent to it.

 Must be an email address in which the associated Gateway user is the only individual
with the ability to send emails using that email address.



https://gateway.ifionline.org/UserPolicy.aspx

Fiscal Officer for Department Gateway
j Applications

The Department considers the “Fiscal Officer” of a unit to be the employee who all other
employees of the unit ultimately report. The Fiscal Officer is the default submitter/delegating
official for the reports located within the applicable Department Gateway applications.

Please Note: An independent contractor (i.e., an outside CPA/consulting firm/consultant that
the unit has hired) would not be considered the Fiscal Officer of the unit.

For special district units who do not have any actual employees, the Department considers
the President of the Governing Board to be the default submitter/delegating official for the
reports located within the applicable Department Gateway applications.



\  Fiscal Officer for Department Gateway
N Applications

Please Note: The Fiscal Officer is the employee of the unit who all other
employees of the unit ultimately report.

This is not necessarily referring to the employee of the unit who will be the
primary person to enter data into the Department Gateway applications. It is
possible that the Fiscal Officer may not be the employee who enters in the
majority of the data into Gateway for the unit.

If the unit only has one employee, then by default, they are the Fiscal Officer.

It is possible that the “DLGF Fiscal Officer” may be different than the SBOA
Fiscal Officer.




\ Fiscal Officer for Department Gateway
) Applications

It is the responsibility of the Fiscal Officer to personally log into Gateway
under their specific Gateway username to “submit” any forms or reports
located within the Department Gateway applications (with the exception of

the Budgets/Additional Appropriation applications).

If the unit is subject to binding review, then the Head of the Governing Body
Is the default submitter/delegating official for the Budgets/Additional
Appropriation applications.




Y Previous LDA Process

 Limited Delegation of Authority (LDA)
 Provides submitters the ability to allow staff members to edit data on

their behalf.
 Unit or Application Specific.

* Forms were available on the Department Website.
 These would be filled out manually and submitted to the Department.

* The Department has discontinued this process.




\ LDA Application

« The Department has launched a new online application for the LDA process.

 Now that the application is live, the Department is no longer accepting the
papers forms. All new LDA applications must be submitted through the online
site https://gatewaylda.ifionline.org.

e |DA User Guide

 All existing Editor and Read Only access permissions will be removed in early
June. A new online LDA submission will be required each year as the
Department will reset permissions annually in June.



https://gatewaylda.ifionline.org/
https://gatewaylda.ifionline.org/resource/LdaUserGuide.pdf
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Deadlines and the DLGF Website

Welcome to the Indiana Gateway for Government Units

As an authorized user, you will have at least one application to use. Each of these applications enables a local unit to submit its required forms, reports or files to the appropriate state
agency. Agencies currently include Department of Local Government Finance, State Board of Accounts, Indiana Education Employment Relations Board and Indiana

Gaming Commission

Select Application

Department of Local Government Finance (DLGF)

Additional Appropriations Details
Abstract Details

Assessor Reports Jan 15

Budgets Details
Data Entry for CNAV and Form 22 Details
Debt Management Details

Economic Development Reporting Sep 30

File Transmission Details

Other Post-Employment Benefits Mar 1

Mar 1

SB 131 Reporting for SWMD:

TIF Management Apr 15

State Board of Accounts (SBOA)

100R Jan 31
Annual Financial Report Details
Monthly and Annual Engagement Uploads Details

Conflict of Interest Disclosure 15 days after
final action
on the
contract or
purchase

E-1 Entity Annual Report 60 days after

entity's fiscal

year ends
ECA Risk Report Aug 29
Department of Workforce Development (DWD)
CTE Appeals June 17
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Understanding Your Tax Bill
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Indiana Gateway

Budget Data for Local Governments

Learn More

Business Personal Property Information

PPOP Personal Property Forms Due May 16, 2022

Persanal Progerty Onling Portal Learn More

2022 DLGF Webinars
Local Official Continuing Education Opportunities

Learn More

| Deadlines and the DLGF website

Subscribe to DLGF Updates
Be the first to know

Learn More

Want To Lower Your Property Tax Bill?

Learn more about property tax deductions

Learn More

21



of the Indiana Si

Department of Local Government Finance

#A DLGF

About Us

Contact Us

Contact Your Local Officials

County Specific Information

Legislation & Policy Information

Memos & Presentations

Memos

Presentations

News & Calendar

Reports and Data

Information for Taxpayers

006 000

Understanding Your Tax Bill

Assessments

Appeals Property Tax

00

DLGF

MEMOS 8 PRESENTATIONS MEMOS

Memos

If you would like to receive the latest news and notices, please click here.
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\ Deadlines and the DLGF website

To search for a particular topic keyword, press CTRL+F on your keyboard, or use the search box below:

Additional Appropriation Submission, Department Review Procedures, and Other Related Topics [Budget] - February 6, 2023

s Template

Ratio Study Guidance [Assessment] - February 3, 2023

e 2023 Narrative Template
e 2023 Ratio Study Sample

2023 Budget Calendar [Budget] - Fe

2023 Assessment Calendar [Assessment] - February 2, 2023
2023 Gateway Submission Calendar [Information Systems] - February 2, 2023

bruary 2, 2023

2023 Data Submission Calendar [Data Analysis] - February 2, 2023

ebruary 2, 2023

Delinquency Reports and Calculation of Levy Excess Amounts [Budget] - January 23, 2023

o Template

2023 Department Webinars [Communications] - January 23, 2023
2023 Level | & Level Il Assessor Appraiser Certification Examinations [Assessment] - January 17, 2023

Procedures for the Submission of Declaratory Resolutions [Budget] - January 17, 2023

[N}
[N}




DLGF Gateway Applications

* (Gateway applications that all unit Select Application

types are required to submit:

Additional Appropriations Details
Abstract Details

* Debt Management
. Assessor Reporis Jan 13
e Economic Development -
Re po rtl ng ( E D R) Data Entry for CNAV and Form 22 Details

e File Transmission

Debt Management

Economic Development Reparting

File Transmission

Other Post-Employment Benefits Iar 1
SB 131 Reporting for SWMDs Mar 1
TIF Management Apr 15
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\ DLGF Gateway Applications

* (Gateway applications that only Select Application

city/town/county units are

Additional Appropriations

required to submit:
Abstract Details
Assessor Reports Jan 15
+ TIF Managem
anage € nt Budgets Details
Data Entry for CNAV and Form 22 Details
Debt Management Details
Economic Development Reporting Sep 30
File Transmission Detailz
Other Post-Employment Benefits Mar 1
5B 131 Reporting for SWMDs Mar 1

TIF Management Apr 15
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Gateway applications that only
county units are required to
submit:

 Data Entry for CNAV and Form
22 (DECAF) (Auditor Only)

 Abstract (Auditor Only)

 PTABOA (Assessor Only)

DLGF Gateway Applications

Select Application

Department of Local Government Finance (DLGF)

Additional Appropriations

Assessor Reporis Jan 15

Budgets

Data Entry for CNAV and Form 22

Debt Management

Economic Development Reparting

File Transmission

Other Post-Employment Benefits
SB 131 Reporting for SWMDs

TIF Management

Details

Details

Details

Details

Sep 30

Details

Mar 1
Mar 1

Apr 15
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DLGF Gateway Applications

* (Gateway applications that only Select Application

Solid Waste Management

. . . Additional Appropriations Details
Districts(SWMDs) are required to
. Abstract Details
submit:
Assessor Reports Jan 13
Budgets Details
 SB 131 Reporting for SWMDs SN ,
)ata Entry for CNAV and Form 22 Details
Debt Management Details
Economic Development Reporting Sep 30
File Transmission Details
Other Post-Employment Benefits Mar 1

5B 131 Reporting for SWMDs

TIF Management Apr 15
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\ Affirmations

Throughout Gateway there will be
multiple instances of affirming
the information that has been
entered. When that is required,
the 4-digit PIN that the submitter
received when setting up the
Gateway account will be needed.

Debt Affirmation Due February 28, 2023 A\

By checking this box, | affirm that the selected unit has fully complied with the debt
reporting requirement descriped in IC 5-1-18. | affirm that the debt reporis listed below are
accurate and correct. If no debt report is listed or all reporis listed are marked as retired, |
affirm that the selected unit has no outstanding debt.

Mame

|Joshua Jacoboski |

Title
|Fis-::a| Officer |

Signature/FIN

Diate
2182023

| Sign and Submit |




\ Affirmations

Once that has been entered
correctly, the box should turn
green.

This unit has successiully completed the annual verification due February 28, 2023.

Mame
Joshua Jacoboski

Title
Fiscal Officer

Signature/PIN

*ikE

his form has been submitted. Unlock Affirmation

Date
2872023



| Gateway Public Reporting Site

& gateway.ifionline.org/default.aspx

INDIANA
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An Open Door into Local Government Finance 4 Local Ofiials Login Here

Conflict of Interest Upload Tool »

Gateway collects and provides access to information about how taxes and other
public dollars are budgeted and spent by Indiana’s local units of government.

: Report
Tax Inerement search by
Finance Districts address or,
e tax umit

Aa

g P

TIF District Viewer Search for reports xpayer Portal

Public employee compensation Access local expenditures When is your budget hearing?

About Gateway - Contact Us

Indiana Gateway for Government Units is the collection platform for local units of government to submit required data to the State of Indiana, as well as a public access tool for citizens It POWERED BY
represents a unique partnership between the State of Indiana and the Indiana Business Research Center at 1U's Kelley Schoel of Buginess, with inifial suppert from the Lilly Endowment and [nformation

" forIndiana
sustainable support from the State of Indiana.

Participating state agencies currently include the D of Local Government Finance, the State Board of Accounts, the Indiana Education Employment Relations Board, the |ndiana Gaming_Commission and
the State Auditor.
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Gateway Public Reporting Site

 The Gateway Public Reporting Site offers a variety of reports to the general public; you do
not need a Gateway account to access this read-only information.

 Information contained in these reports comes from the data that has been submitted by the
local units of government via the different applications.

il Dashiband i= Report Search L Download / Tools

Report Sear:h

Lesal gevammants afe sequined By 52t |awi 12 Subm regarts 1o the Swe of Indiasa. A signifzant number of thaea reg [+ b d szar A Piamafe o i e
o avaiable for pu :~'l= ¥ !m-\-;= G siewey Expiors by unis or by repert bype
J Browse Reports Search by Unit Search by Address

Select by Report Type v s

Annual Financial Beport - E_p_lg, Compensation by Lin

Pbokipia racee s Sl Ihlm;ni'di\&;}iﬁ:i‘!.lii ol aash sl govamerant wail Trw Catibes Repan of Narmes, Add-eeas, Duta Comparaation of Fubks
' meflects g incorme and expesdiures dor a mrdar pear. The prmary purpose B L' J Emplcpems F m ;\GH | pPTARDES CENDEYRCE W r:.\.r'!:\e =acon rormaion for

1 anEint i ke wedit l:l i pouarnment u e emplapess of wate and local gova et

Assessed Valu Entity Annual Bepon

Tt o
@ This Cartfied Mt Assassad Waleos [CHEV) dna providus mfeesaias on the L Finmssial repans lne eoganizations B recsive Baansal asssuncs fom
W base =l S i = "

povemmental soumes (feienal sisbe o0 local

o Budgsis Local Development Agreements
'. Every incal govemmant unt weh suhor '5.' vy 8 propecty B mus subme 8 t*l Garin :-nb '\mr mzy have kol :ner{r"\er Bresrent vt v oL
A h_,_gn:rxv.mr\.ul Eiar yaar i DN w*t" hak B mepans il 12 ey o in tha 3 Teass ot rapemed = Ba hdara Ganing Commistion aazh
ard cerify budgets and set bax lewes :"1'_11:1'...- e along w Ith'.l'\e:-"!:r.-r'detur-e:l
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\\ Gateway Public Reporting Site

« Members of the public can also do a search for a particular local unit of government and see
what applicable Gateway reports are associated with that unit.

Report Search

Locsl gowernments are required by ststs law to submit reports to the Stats of Indisna. A signficant number of thoss reponts related to taxing, budpeting and spending are now collscted
and available for publz viewing through Gateway. Explore by unit or by repon type

Browse Reports ‘ Search by Unit Search by Address

Search By Unit

Start typing the name of 3 govemnmantal unit Whan the desired unit appears in the sutccompletes kst balow the tectbon, sefect the unit

Type in the name of a reporting unit:
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\\ Gateway Public Reporting Site

« Members of the public can also enter a particular address to see what local units of
government are associated with that address. They can then access those reports that are
associated with those particular units.

Report Search

QOVETMERTS Ne FEQUne submit repore o the S1ate of Indiara. A significant number of those repons related o taning. budgeting and spending are now collecied
and avalabla for publc viewing trough Galaway Exglora by uniz or by raport typa

Browse Reports Search by Unit Search by Address

Saarch By Address
Che &

ane 8 Bcaton, sither by sntering an address or by dlicking directly on the map, iz find goverament unita ar ather eperiing entSies sssociated sssocated with that addreas
Address: 100 Monh Sanae Avenue, Indianagalis, B Emarch
Eas TS
o =R
Map Satellite ) o ==
o
o -
Indianapaolis T :
e
it ) Bessh Glave Falimurs
=y i
7 oF =+
= W i .
Zoogle “biaz cams 2315 Googe T Ragort urma

The address selected i located wikin the boundaries for the following Taxng Distrat: 101 - INDPLS CITY - CENTER TWP
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Gateway Glossary & Help Pages

https://gateway.ifionline.org/public/glossary.aspx

https://gateway.ifionline.org/public/help.aspx
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Presenter Notes
Presentation Notes
A lot of really good information, a lot of terms I’m going to use today defined on these pages. ��If I use any acronyms that you don’t understand, please put them in the chat and we’ll get those defined/answered. 


https://gateway.ifionline.org/public/glossary.aspx
https://gateway.ifionline.org/public/help.aspx

Contact Information

 Josh Jacoboski
e Telephone: 317-234-8274
 Email: jjacoboski@dlgf.in.gov

 Website: www.in.gov/d|gf
e “Contact Us” https://www.in.gov/dlgf/contact-us/



http://www.in.gov/dlgf
https://www.in.gov/dlgf/contact-us/
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