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e This
* How to submit your property tax data.
 What sort of items or checks the Department currently looks at
as part of its compliance review process of the property tax

C
.k

webinar will help you with better understanding the following:

ata.
ow the real property and personal property data submitted

P

the in the fall of 2023 tie into the spring compliance review

roCess.

« How members of the public can access the property tax data
from Gateway.



Submitting Property Tax Data




9 R Gateway Abstract

Since the Pay 2019 cycle, the Gateway Abstract application has
served as the mechanism for the official submission of a county’s
abstract.

County auditors generate from their local tax and billing systems a
series of text files that they, then, upload to Gateway Abstract.

The TAXDATA and ADJMENTS file are part of the text files that are
uploaded to Gateway Abstract.

County auditors do not need to email the TAXDATA and ADJMENTS
files to the Department or to LSA.



9 R Gateway Abstract

After the text files have been successfully uploaded, county

d

uditors click a button to run the Abstract calculations and then,

can review the results in Gateway.
County auditors will need to review all the various screens under
the Abstract Sections and will need to complete their official

S
T
u
T

ubmission under the Review section of Gateway Abstract.

ne DLGF’s Budget Division will review the submission and will
timately grant final approval of the Abstract.

ne deadline for the submission of data in Gateway Abstract is

March 15th.
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G INDIANA
at ewayfor government units

Department of Local Government Finance - ABSTRACT @Home  @About  LPAccount Settings  @Help  ZLogout

Adams County: 2024 Tax Year
Menu

County Select

Welcome to Gateway Abstract!

« The statutory deadline to complete the Abstract submission, including all prerequisite steps and providing the Department with additional
information requested documentation is Friday, March 15, 2024. Additionally, the Abstract must be submitted, reviewed, and accepted by
the State before the county will be authorized to generate and release their 2023 pay 2024 tax bills.
Pre-Abstract Survey This will be the first year that the Department is responsible the review of the Abstract, but the submission procedures are largely
unchanged from last year. Each county will again upload data from their tax and billing system into the Abstract Application in Gateway for

Property Tax Relief the Department to review.
« For counties that are currently levying a local income tax ("LIT") for property tax relief, the Department is debuting new procaduras for the

LI Property Tax Relief ("PTR’) rate calculation. Instead of providing a spreadsheet to calculate the PTR rate, all data necessary for the
calculation will be collected within the Abstract application, and the application will calculate the PTR rate.
Data
Contact

Tax District Configuration

& Info « Any questions about the Abstract submission, review, or approval process or the status of a specific review should be routed directly to
your Budget Field Representative.

File Upload

Abstract

CAntimme



Menu

County Select

Abstract Home

Pre-Abstract Survey

Data

Tax District

Configuration & Info

File Upload

Abstract
Sections

AV Summary

mare -

Rate and Levy
Summary

mare -

Total Taxes
Summary

mare

TIF Summary

More =

TIF Total Taxes

File Upload

File: | Choose File Mo file chosen

Upload

Current Upload:

PR RICEALELLM Run Calculations for Upload

TIFTAX Waiting for File
TIFSURMM Waiting for File
ADIMENTS Waiting for File
TIFTAXSURP Waiting for File

Waiting for File

Waiting for File

Waiting for File

All Uploads:

File Mame File Status Current File Loaded

Murnber of Records

\ Gateway Abstract - File Upload

Timestamp

*o records to display.

Calculations:

Date Time of Calculations

Currently Loaded

Submitted

Mo records to display.



A Gateway Abstract - File Upload

Menu |
County Select FI |e Upload

Abstract Home File: |Choose File |Mo file chosen

Upload
Pre-Abstract Survey

Data

Tax District
Configuration & Info

File Upload
_ Current Upload:
Abstract 747w [ETEREERETEY

Sections

AV Summary TIFSLMM B complee: S
ore TIFTAXSLPP - Completed Details
TIFTAX Ml cormplet=d Details
Rate and Levy TAXDATA Il cormpletsd Dietails
Summary
ADIMENTS Il cormpletsd Details
mare -
ABTAXSURP Il completed Details
Total Taxas ABCERTRATE - Completed Details
Summary
o All Upload
TIF Summary File N File Status Curr=n File Hlumber of Humber of Timesz
ile Mame il= Stz Loaded Records Errors mEsme
maore -
pre— . Completed @ o 3/9/2023 11:08:54 Dietails
AM
TIF Total Taxes ADIMENTS B completed @ 51855 © /R0 TETAT | perails
Summary .
TAXDATA B cCompletd @ 23289 0 3/9/2023 102707 | Detals

mone =

AM



\ Gateway Abstract — County Review Section

Menu

R County Review Section

9 items to be reviewed, 0 awailing county responses
Abstract Home

Sort by:

Pre-Abstract Survey

Data No data-checks were beyond the comparison thresholds, no action required.
10f9
Tax District Configuration Taxing Disfrict 024 - Whitestown TIF Memo
& lInfo Total Real Met AW
File Upload Current (2023) Absfract Value: S0
Curmrent (2023) CHAV Value: 5180,521,399
Difference (31380,521,399)
Abstract -100.00%
. View Abstract Source Data in Context
Sections

Counfy Response

AV Summary o
Corp Memo's de not have parcel numbers or NAV, they are edited in Gateway
mare- during CHAY, Abstract doesnt allow for editing

Rate and Levy p
Summary B
Enter Response

morew
Total Taxes Summary Response Completed

more™>

20f9
TIF Summary
Ty Taxing Disfrict 025 - Whitestown-Eagle TIF Memo

maorew Total Real Met AV
TIF Total Taxes Current (2023) Absfract Value: S0
S TED Curmrent (2023) CHAV Value: 5153,940 251

: Difference (5153,940,251)
mare= -100.00%

View Abstract Source Data in Context 10




Menu

County Select
Abstract Home

Pre-Absiract Survey

Data

Tax District Configuration
& Info

File Upload
Abstract
Sections

AV Summary

more =

Rate and Levy
Summary

more =

Total Taxes Summary

more

TIF Summary

more -

TIF Total Taxes
Summary

more -

District Summary

Circuit Breaker Report

Confirmation of Reviews and Signature

Met Assessed Values

= Met Azsessed Valus Summary

= Gross Assessed Values

» Adjusiments

« TIF Assessed Value

= District Net Assessed Values

Navigate to these sections

| Wiew Met AV Summary

View Gross AV Summary

Teve Adjustments Summary
w TIF AV Summary

District Detail Met AV

0000

Confirmed

Tax Rates and Levies
= Rate & Levy Summary
» Detail by Taxing Disfrict
» Detail by Taxing Unit/Fund

Navigate to these sections
v ] Wiew Rate & Levy Summary

v ] Wiew
v ] View Detail by Unit'Fund

Detail by District

Confirmed

Total Taxes
« Total Taxes Summary
= Credits Detail

) Gateway Abstract - Overview & Signature

Section 1 of 6

Section 2 of 6

Section 3 of 6
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) Gateway Abstract - Overview & Signature

County Review Section

0 items identified for review, 0 awailing county rezsponses
Go to County Review

Submit

“Wiou will be able to submit once all sub-sections have been viewed and confirmed {by checking the box for each section) and responses have been
provided for all county data review items

| acknowledge that all the Abstracts sections have been reviewed and confirmed and the Absiract iz ready to be submitted.
—Form Signature

MAME
Tony Mellencamp

TITLE

Auditor

SIGMATURE/FPIN

DATE
32023 11:45:06 AM

About Gateway - ContactUs - Contact Officials

ndiana Gateway for Government Units is the collection platform for kocal units of government to submit required data to the State of Indiana, as well as POWERED BY
2 public access tool for citizens. It represents 3 unique partnership betwesan the State of Indiana and the Indiana Business Ressanch Center at [LU's I-'“TE Tt

. . . R . . R f forIndiana
Helley School of Business, with initial support from the Lilly Endosnnent and sustainable support from the State of Indiana b |

Farticipating state agencies currently include the Departrent of Local Govermment Finance, the State Board of Accounis, and the Indiana Education Employment Relations
Board.
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Property Tax (Abstract) Data Compliance




; R Property Tax Data Compliance

Since the Pay 2019 cycle, the Department has served as the

primary agency overseeing the compliance review of property tax
data.

* Prior to 2019, both LSA and the Department would conduct
the compliance reviews.

Unlike the real and personal property data compliance reviews,

the property tax data compliance review process takes place in

one phase during the spring, after the county auditors have

uploaded their property tax data to Gateway Abstract.



Property Tax Data Compliance

 The compliance review process of property tax data includes the
following checks that are performed within the Gateway Abstract
application itself:
 Parcel/Property Record Number Format.

Duplicate Parcel Numbers.

e State Assigned District Check.

* |nvalid Property Type Codes.

* |nvalid Adjustment Codes in the ADJMENTS file.

* |nvalid TIF District ID Format.




Property Tax Data Compliance

 The compliance review process of property tax data also includes
the following checks (performed separate from Gateway Abstract):
* Negative and Non-Numeric Assessed Values.
 Blank Taxpayer’'s Name.
 Government-Owned Parcels. (PCC 600-669)
* Non-Government Owned Exempt Parcels. (PCC 670-699)
 TAXDATA File and ADJMENTS File Property Tax Cap Additions.



S Property Tax Data Compliance

 PARCEL File versus TAXDATA File.
* Missing records in either dataset.
* Discrepancies in gross AVSs.
 PERSPROP File versus TAXDATA File.
* Missing records in either dataset.

* Discrepancies in gross AVSs.
 The Department will ask the county auditors to provide a copy of

the lock modification tracking document to help verify the
discrepancies in gross AVs.



- Property Tax Data Compliance

 The lock modification tracking document is a standard report set
up in the county’s tax and billing system.

 The document provides an inventory of property records that have
had their gross AV modified between the time of the roll and
balance process the previous summer to the point the auditor’s
office calculates taxes for the current pay cycle.

* Please email this document to the Department’s Data Inbox at
data@dlgf.in.gov.



mailto:data@dlgf.in.gov

; R Property Tax Data Compliance

When the Department completes its review of a county’s property
tax data, it emails the county two documents with its findings:
The Property Tax Issues Workbook (Excel file) provides an
itemized breakdown of the records that contained
probable/possible errors based on our compliance checks.

The Property Tax Compliance Report (PDF) provides a summary
statistical analysis of the submitted data and an official
compliance status.




; R Property Tax Data Compliance

The Property Tax Issues Workbook contains multiple tabs, which
provide a list of property records that generated errors - either
certain or possible - when the data was run though the various
compliance checks.

The Property Tax Issues Workbook will contain the same PARCEL
to TAXDATA and PERSPROP to TAXDATA tabs listed on the issues
workbooks for real property and personal property distributed
upon the conclusion of the spring compliance review process.



R Property Tax Data Compliance

In terms of an official status issued at the end of the property tax
data compliance review process, there are two different possible
outcomes: Non Compliant and Compliant.

If a county’s property tax data is deemed “non compliant,” the
county must review the errors, make any necessary corrections,
and resubmit its data for another round of reviews.



; R Property Tax Data Compliance

If a county’s property tax data is deemed “compliant,” no further
action is required by the county auditor in terms of correcting and
resubmitting the data files.

However, the county auditor’s staff should still review the items
Included in the Issues Workbook and determine what corrections
may be needed to the applicable records so that the same issues
will not be repeated in the data submission cycle the following

year.



R Property Tax Data Compliance

For the Pay 2024 review cycle, the Department will be using a 3%
tolerance when reviewing the property tax data. In other words, if
the total AV from the list of records for a particular check exceeds
3% of the county’s total gross AV, the data set will be deemed non
compliant.

No new checks have been added to the Pay 2024 review cycle.
The DLGF will be following the same format as last year’s
compliance review.



% Real & Personal Property Data Compliance




Real & Personal Property Data Compliance

 The spring compliance review process of real and personal
property is the second part of a two-phase review:
A primary review of the dataset itself conducted in the fall
shortly after the county has submitted its data.
A secondary review of the of the dataset comparing records to
the auditor’s property tax data conducted in the spring after
the property tax data has been submitted.



Real & Personal Property Data Compliance

* The secondary compliance review of the real and personal

property data in the spring is more limited in scope and namely
focuses on the following checks:

 PARCEL File versus TAXDATA File.
* Missing records in either dataset.
* Discrepancies in gross AVs.
 PERSPROP File versus TAXDATA File.
* Missing records in either dataset.
* Discrepancies in gross AVs.



Real & Personal Property Data Compliance

« When the Department complete its review of a county’s real &
personal property data in the spring, it emails the county two
documents with its findings:

 The Property Assessment Issues Workbook (Excel file) provides an
itemized breakdown of the records that contained
probable/possible errors based on our compliance checks.

 The Compliance Report (PDF) provides a summary statistical
analysis of the submitted data, a real/personal property data to
abstract comparison, and an official compliance status.




Real & Personal Property Data Compliance

* The Property Assessment Issues Workbook contains multiple
tabs, which provide a list of real/personal property records that
generated errors - either certain or possible - when the data was
run though the various compliance checks.

 The Property Assessment Issues Workbook sent after the review
In the spring will likely contain more tabs than the workbook sent
In the fall since the spring review includes the comparison
between the real/personal property and abstract data.



“ R Real & Personal Property Data Compliance

In terms of an official status issued at the end of the real &
personal property compliance review process in the spring, there
are two different possible outcomes: Non Compliant or Compliant.
If a county’s real and/or personal property data is deemed “non
compliant,” the county must review the errors, make any
necessary corrections, and resubmit its data for another round of
reviews.



Real & Personal Property Data Compliance

 |[facounty’s real and/or personal property data is deemed
“compliant,” no further action is required by the county assessor’s
office in terms of correcting and resubmitting the data files.

 However, the county assessor’s staff should still review the items
Included in the Property Assessment Issues Workbook and
determine what corrections may be needed to the applicable
records so that the same issues will not be repeated in the data
submission cycle the following year.



Gateway Public Reporting Site

31



[ <& Gateway Public Reporting Site

The Gateway Public Reporting Site offers a variety of reports to
the general public; you do not need a Gateway account to access
this read-only information.

Information contained in these reports comes from the data that
has been submitted by the local units of government via the
different applications.

Certain data files that county auditors and county assessors
submit to the Department and LSA are available for download.



INDIANA

Way .l Dashbe i= Report Search & Download

An Open Door into Local Government Finance ol Officls Login Here:
Conflict of Interest Upload Tool »
Gateway collects and provides access to information about how taxes and other
public dollars are budgeted and spent by Indiana's local units of government.
Report
T'ax Inerement search by
Finance Districts address oryg ;
- tax unit ﬁﬁﬂ .
TIF District Viewer Search for reports Taxpayer Portal
'
Public employee compensation Access local expenditures When is your budget hearing?
About Gateway . ContactUs
Indiznz Gatzway for Govermment Units iz the collzction platforn for local unis of governmant to submit required data o the State of Indiana, 33 well 35 2 public access wol for citzens. it POWERED BY
represents 3 unigue partnership betwesn the State of Indiana and the Indizna Susiness Ressarch Center at U's Kelley School of Business, with inital supgent from the Lilly Endovment and i
sustainable support from the State of Indiana. ﬁ'lmﬂ'"“

Participating state agencies currently include the Depatment of Local Government Finance, the State Board of Accounts, the [ndisna Education Emplayment Relstions Board, the Indisna Gaming Commission and
the Stste Auditor.
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\ Gateway Public Reporting Site

Gatewa

INDIANA

/ Tools 9 Learn More

Report Search

Local governments are required by state law 1o submit reports to the State of Indiana. A significant number of those repens related 1o taxing, budgsting and spending ars now collected

and available for public viewing through Gateway.

lore by unitor by regort type.

J Browse Reparts |

Select by Report Type

Search by Unit

Search by Address

Annual Financial Report

Nutiple reports detsil the receipts and sxpenditures of each local govemrent wnit,
reflecting income and sxpenditures for a full calendar year The primary purpess is
to 3zsigt in the suditng of government units.

Assessed Value

The Certifizd MNet Aszezzad Vahs (CHAY) d=ta provides information on the tax
bss=.

Budgsts

Every lncal gousmment unit with authonisy to levy a propesty tsx must submita
budget for the coming cslendar year to DLGF, which has the responsiblity to review
and certify budgsts and s=t tax levies and taxratss,

Collective Bargaining

Each pubfic scheal eonporation is required to report on their collective bargaining
with the Indians Education Employment Relatizns Bosrd. Gat=way is nowi being
used toeollzct and publish thoss data.

Conflict of Interest Disclosure

Putlic servants are required to disclose conflicts of interest to the Siste Board of
Azcounts.

County Abstract Public Reports

County suditers must submit an annual summary of propsrty ass=ssmeants, taxes,
deductions and tax exemptiens, as well a3 unpaid xes, tothe State Audton

Debt Management
These reports help the putlic know how much lecal govemment d=bt has been

10H
-

©)
)
&)
&

Employee Compensation by Unit

The Certfizd Report of Mames, Addresses, Duties and Compansation of Fubliz
Employ=ss (Form 100R) provides taxpayers with compansation information for
putlic employsss of stat= and lozal government,

Entity Annual Report

Financiz] r2perts from organizations that receive fnancial assistance from
povemments! sources (i=deral, stat= or local).

Local Development Agreements

Gaming establishments may have locsl develooment agreements with various
proups in their ares. These ar= reported to the Indiana Gaming Commission esch
year along with the amount dishursed.

Property Tax
Progerty tases arz a primary sowrcs of funding for local governments
EUMMMErY r2parts provide an overview of the propeny taxes paid and distributed.

Redevelopment Commissions

Redzvelopment Commissions are required to submit & repon (not stndardized &t
this time) for raview to DLGF. These repons ar= submitted in POF and availablz via
the: Gatewsy in the form in which they wers submitizd.

School Extra-Curricular Accounts

School corporations must fle 3 report of their fund balances, recsipts and
expenditures for ther extra-curmizulsr socounts esch fiscal year This is wsed by
SBOA 1o dzvelop criteria to sxam the sxtra-currizulsr accounts.

Solid Waste Management Districts
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Return to

@

Browse Reports Search by Unit Search by Address

Main Report Selection

Abstract Reports

The follewing reports provide a summary of county certified abstracts. Access to more detailed reports may be requested by contacting the Auditor of State at
LocalGovernmenti@auditor.in.gov.

AV Reports

AV Summary

Gross AV Summary
Adjustment Summary
Net AV Totals

TIF AV Summary
District Detail Net AV

Rate and Levy Reports

Rate and Levy Summary
Detail By District
Detail by Unit/Fund

Total Taxes Reports

Total Taxes Summary
Credits Detail

Penalties and Interest Detail
District Total Tax Detail

TIF Reports

TIF Summary
TIF Summary by Tax Districts
Tax Districts Summary by TIF

TIF Total Taxes Reports

TIF Total Taxes Summary

TIF Credits Detail

TIF Penalties and Interest Detail
District TIF Total Tax Detail

District Summary Reports

District Summary

Circuit Breaker Reports

Circuit Breaker Report
Circuit Breaker Adjusted Rates
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portSearh  &Dowmoad  ATocs @ LeamMore

Download Data

We make downloads available for specific data sats in formats you can import into database, spreadsheet or statistical software

Finance and Budget Files

Data Set |Annual Financial Reports ¥ File |Capital Assets v
Unit Type [Al Y| Year 2019 M
Download

About the Finance and Budget Files

These datz files contai finanaial figures submited by local governments through Gatzway's Annual Financial Report and Budge: applications. The files are pipe-telimitzd. A pipe s the
stroke ganerally found zbove the Enter kay on the keyboard. |tlooks Fhe thiz: |, When importing catz into your local software, you wil Feely need to indicate that the pipz iz the
delimiter, For example, with Excel, the Text-te-Columns feature may be used to separsts data into columns after indicating that the pips is the defmisr

Documentation
Download this dozumentation in arder to interpret the column headers.

«  Annual Financial Reports File Layout
» Budget Data File Layout

Property Files

Data Set TaxBill Y| Year 2M&pay2019 ¥| Geography |Adams A Downlozd

About the Property Files

County assessars and auditors annuslly submit various property s to the Depariment of Locs| Government Finance (OLGF) and Legisiative Senvices Agency (LBA). DLGF and L34
then perform a series of compliange checks over the data. Data available through this download represents the most recent compliant data set. For a list of counties and their
compliance status, please see hitps:/gateway.ifionline.orglpublic/datacompliance.aspx. For questions related to this data, plesse contact DLGF's Gateway support tzam at
Gateway@dlgtin.gov.

Documentation
y File Documentation
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Questions?
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Resources

[ U Se r G u i d e S ﬁ Home | i/ About # Account Settings | (7, User Guides @. Logout

» Information Icons &
« Yol Training Videos
 www.youtube.com/user/dIgfgateway
 Department Memos: https://www.in.gov/dlgf/contact-us/
Department Support Email: Support@dIigf.in.gov
e Call: 317-232-3777
 *Note: The Department requests that unlock/un-submit
requests and password resets are provided via email.
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http://www.youtube.com/user/dlgfgateway
https://www.in.gov/dlgf/contact-us/
mailto:Support@dlgf.in.gov

Thank you!

Josh Jacoboski, Director - Data & IS Division
Telephone: 317-234-8274
Jacoboski@dIgf.in.gov

Delbia Jones, Tax & Data Analyst
Data@dIgf.in.gov
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