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Modification Request Process in eGMS 
When navigating the modification request process in eGMS, you must first identify the category of 
modification that applies to the request and gather all necessary documentation for the modification request. 
To aid in this process, the chart below indicated the modification category and the required documentation. 
The documentation must be readily available prior to initiation the process in eGMS. 

 

The following are the steps to be followed in the Indiana Grants Management System 

Step 1: Find Widget on the Grant Administration Page  

 Located the widget on the Grant Administration Page 
 Click on "New" to start a new process. 
 Select "CDBG Modification" from the options available. 
 Click "Next" to proceed to the next step. 

Step 2: Completing the Pop-up "New Grant Modification: CDBG Modification" 

 Under "Modification Type," select Category 1, 2, or 3. 
  Select the "Modification Sub-type"  
 Fill in the Prior Start Date, Prior End Date, Modified Start Date, and Modified End Date (If 

applicable) 
 Fill in the "Finance" section with Total Amount, Total Funds Released, Grant Award Balance, 

Mod Change Amount, and Prior Total Grant Award (If applicable) 

Click "Save". It's important to note that simply saving the modification will automatically submit the 
request, but the process is not complete until the necessary documents are uploaded to the file section 
within the modification in Step 3. 

Step 3: Documentation Upload  

 After saving, locate the modification on the widget. 
  Click into the modification to access it. 
 Upload all necessary documents to the file section. 




