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Summary: Utilizing the features of eCivis Grants Network, Indiana State agencies can create
tasks* to manage Federal grants, specifically with Subrecipient Monitoring.

*Task creation is addressed in Appendixes C-E in SOl User Guide - Grantee Award Management.

These additional tasks are recommended to assist Indiana State Agencies in complying with Federal
grant quidelines, ensuring funds are drawn on a timely basis, and reconciling grants in PeopleSoft.

SBA recommends the following tasks be added at the stated intervals:

Agencies must read their Grant Agreement notice and become familiar with the federal
regulations that govern their award. Each grant award notice may have regulations specific to the
award and may not be included in this guide.

Prior to executing a grant award document:

v' Risk Assessments for each Subrecipient.
0 Review, determine, and document risk assessments for each Subrecipient.
o0 Example Risk Assessment Excel Template.
o Provide technical assistance and oversight based on level of risk.

Checking on Subrecipients:

v' Active UEI
0 Unique Entity Identifier (UEI) info and how to renew or update an entity at SAM.gov.gov

v' Clearance Checks (DOR, DWD, SOS) - Supplier Clearance Check Process Training
o All clearance checks have been obtained from the following.

= Department of Revenue (DOR) — Indiana Tax System Portal
= Department of Workforce Development (DWD) — Uplink Clearance
= Secretary of State (SOS) — INBiz Public Business Search
= Indiana Department of Administration (IDOA) - Suspended Supplier List
= SAM.gov Federal Government suspension and debarment (see below)
= SAM.gov active Unique Identity Identifier (UEI)

v' Agency maintains documentation.
0 Separate files should be maintained for each subrecipient or contractor.
This includes the clearance checks above, which are uploaded as Supplemental
Documents within SCM (the State of Indiana’s supplier contract management system).

0 Suspension and debarment: 2 CFR 200.214 and 45 CFR 75.213
Non-Federal entities are subject to the non-procurement debarment and suspension
regulations implementing Executive Orders 12549 and 12689, 2 CFR parts 180 and 376



https://ingov.sharepoint.com/:b:/r/sites/IOTSBAEnterpriseGrantsManagementRFP/Shared%20Documents/OCM/WebSite/User%20Guides/SOI%20User%20Guide%20-%20Grantee%20Award%20Management.pdf?csf=1&web=1&e=6tDP3a
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
https://ingov.sharepoint.com/:x:/s/IOTSBAEnterpriseGrantsManagementRFP/EagV1M6yCcRJmbxmNikJIVABw0WtPrg38WELgJsJotZl0A?e=ED0zGe
https://www.fsd.gov/gsafsd_sp?id=gsafsd_kb_articles&sys_id=6f3988a81b175d50cc45ea04bc4bcb84
https://sam.gov/
https://www.in.gov/sba/files/SupplierClearanceCheckProcess.pdf
https://infoportal.dor.in.gov/Portal/Mb4tDWxf/#1
https://uplinkinternal.in.gov/Tax/login.htm
https://bsd.sos.in.gov/publicbusinesssearch
https://www.in.gov/idoa/procurement/supplier-resource-center/supplier-responsibilities/#:%7E:text=Suspended%20Suppliers%20List-,Indiana,no%20suppliers%20suspended%20by%20Indiana
https://sam.gov/search/?index=ei&sort=-relevance&page=1&pageSize=25&sfm%5BsimpleSearch%5D%5BkeywordRadio%5D=ALL&sfm%5BsimpleSearch%5D%5BkeywordEditorTextarea%5D=&sfm%5Bstatus%5D%5Bis_active%5D=true&sfm%5Bstatus%5D%5Bis_inactive%5D=false
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0039526&sys_kb_id=1ba71cf71bed3d90c5c4dd39bc4bcb3c&spa=1
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-C/section-200.214
https://www.ecfr.gov/current/title-45/subtitle-A/subchapter-A/part-75/subpart-C/section-75.213
https://www.ecfr.gov/current/title-2/part-180
https://www.ecfr.gov/current/title-2/part-376
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= These regulations restrict awards, subawards, and contracts with certain parties
that are debarred, suspended, or otherwise excluded from or ineligible for
participation in Federal assistance programs or activities.

Execute Grant Agreement (Subaward):

v' Pass-Through Entity Requirements. Grant agreements must comply with the requirements
of a Pass-Through Entity per 2 CFR 200, or the pass-through requirements specific to the
grant. If 2 CFR 200 does not apply, provide the requirements of the specific grant.

v Filed Entity Annual Report (E-1) required by IC 5-11-14 (included as an Exhibit in each
Subrecipient Grant Agreement). Document that each entity has filed the report, and if they
have met the single-audit threshold.

Reviews of reimbursement requests by Subrecipient:

v' Review and approve subrecipient requests for reimbursement:

Have supporting documentation of allowability, as outlined in the federal grant
Must align with the approved budget

Must be necessary, reasonable and allocable

Conform with federal law and grant terms

Consistent with state and local policies

Consistently treated

In accordance with GAAP

Not included as state match

Staff salaries and wages must be supported by proper time and effort distribution records
Must be within the period of performance
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Final Reports by Subrecipient:

v’ After the period of performance end date, subrecipients must submit to the pass-through entity
all final performance reports, as required by the terms and conditions of the Federal award.

FFATA Reporting (Federal Funding Accountability and Transparency Act — ESRS.gov):

v" Prime Awardees ($30K or more) at the state awarded a federal grant are required to submit a
sub-award report to Federal Government by the end of the month following the month of award
to a subrecipient.

v Indiana State Board of Accounts (SBOA) FFATA Training



https://gateway.ifionline.org/userguides/E1guide
https://www.fsrs.gov/
https://www.grants.gov/learn-grants/grant-policies/ffata-act-2006
https://secure.in.gov/sboa/files/FFATAfinal.pdf
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Other Reporting:

v' Financial reporting to the federal government (Grants.gov Reporting + Grants 101)
0 SF-270 - Request for Advance or Reimbursement (+ Instructions)
o0 SF-271 - Outlay Report and Request for Reimbursement for Construction Programs
0 SF-425 — Federal Financial Report (+ Instructions)
0 These standard forms may be embedded in a grant’s reporting system.

v' Performance Progress and special reporting to the federal government
o0 NIH Example - Research Performance Progress Report (RPPR)

Federal Single Audit Monitoring:

v Verify if Subrecipient received $750,000 or more in federal funding during the fiscal year
o For local units of government, check Gateway. Screenshot or download PDF report
showing date.
o |If so, verify subrecipient received a Single Audit and review Report for any Findings.
= If findings relate to the Grant, follow up with the subrecipient for a corrective
action plan.

Monthly Tasks:

v' Draw funds from the federal agency payment system.
o Create Federal Draw Billing Invoice to draw funds — FDB Chapter 3
v Create Report of Collection for Federal funds drawn — FDB Chapter 5

Quarterly Tasks:

v" Reconcile Account Receivable. FDB Chapter 6 + AR Recon for Comptroller of State
v" Review compliance with Special Test Provisions, if applicable.
v" Review compliance with Period of Performance.

Miscellaneous:

v' Update funding source with SBA no later than 7 days after receiving grant award notice.
v' Develop process for program and financial approval of invoices from Subrecipients.

0 Review reimbursement claims in eCivis.

0 Whether it's attached to an existing encumbrance, or not.


https://www.grants.gov/learn-grants/grant-reporting
https://www.grants.gov/learn-grants/grants-101/
https://apply07.grants.gov/apply/forms/sample/SF270-V1.0.pdf
https://apply07.grants.gov/apply/forms/instructions/SF270-V1.0-Instructions.pdf
https://apply07.grants.gov/apply/forms/sample/SF271-V1.0.pdf
https://apply07.grants.gov/apply/forms/sample/SF425_2_0-V2.0.pdf
https://apply07.grants.gov/apply/forms/instructions/SF425_2_0-V2.0-Instructions.pdf
https://grants.gov/forms/forms-repository/post-award-reporting-forms
https://grants.nih.gov/grants/rppr/index.htm
https://gateway.ifionline.org/report_builder/
https://gateway.ifionline.org/userguides/E1guide#nav_ViewReportOutputs
https://secure.in.gov/apps/sboa/audit-reports/
https://ingov.sharepoint.com/sites/PSEnterprisePortal/Shared%20Documents/Training%20Documents/Federal%20Draw%20Billing%20Training/FDB%20Course%20Manual/03%20Federal%20Draw%20Cycle%20Create%20Invoice%20090718%20Final.doc?d=wada8c2fccb704b1894ae5b088c8785f7
https://ingov.sharepoint.com/sites/PSEnterprisePortal/Shared%20Documents/Training%20Documents/Federal%20Draw%20Billing%20Training/FDB%20Course%20Manual/05%20Record%20Payment%20Deposit%20090718%20Final.doc?d=w93637185e9d7438ba6c906518b4ffbaf
https://ingov.sharepoint.com/:w:/r/sites/PSEnterprisePortal/Shared%20Documents/Training%20Documents/Federal%20Draw%20Billing%20Training/FDB%20Course%20Manual/06%20Reconciliation%20060820_Final.doc?d=w15da9b72b0bc4fccaec211bd84da848e&csf=1&web=1
https://ingov.sharepoint.com/sites/PSEnterprisePortal/Shared%20Documents/Forms/AllItems.aspx?RootFolder=%2Fsites%2FPSEnterprisePortal%2FShared%20Documents%2FAuditor%20of%20State%20Accounting%20and%20Reporting%20Guidance%2FReceivables%20Reconciliations&FolderCTID=0x012000A38734551A32D445AAF9B454133C81E9&View=%7B8DC0590E%2D3CDA%2D4AC0%2D8A61%2D42BD3C5CA300%7D

