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SBOA Gateway Applications

Conflict of Interest Disclosure Upload

Interlocal Agreement Upload

Food and Beverage Tax Form

Public Access to Gateway
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HOW TO ACCESS GATEWAY?
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How to Access Gateway? 
4

Gateway: 
https://gateway.ifionli
ne.org/default.aspx
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How to Access Gateway? (continued)

 Need a Username and Password for the following applications: 

 100R

 AFR

 Monthly and Annual Engagement Uploads

 Don’t need a Username and Password for the following applications: 

 Conflict of Interest Disclosure Upload

 Interlocal Agreement Upload

 Food and Beverage Tax Form Upload
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How to Access Gateway? (continued)
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 Issues logging in? Need a 
Username and Password? 

 Gateway Helpdesk: 
gateway@sboa.in.gov

 Forgot your password? 

 Reset your password 
using the “Forgot your 
password” link. 
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SBOA GATEWAY APPLICATIONS
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SBOA Gateway Applications 

 After logging into Gateway on the right-hand side 
of the screen you will see a red bar with “State 
Board of Accounts (SBOA)”. All applications are 
listed here. 

 The application is on the left in blue font with the 
deadline for submission of each application to the 
right, in the “Deadline” column. 
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CONFLICT OF INTEREST 
DISCOLSURE UPLOAD
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Conflict of 
Interest – IC 35-
44.1-1-4(d)

“(d) A disclosure must:

(1) be in writing;

(2) describe the contract or purchase to be made by the 
governmental entity;

(3) describe the pecuniary interest that the public servant has in the 
contract or purchase;

(4) be affirmed under penalty of perjury;

(5) be submitted to the governmental entity and be accepted by 
the governmental entity in a public meeting of the governmental 
entity before final action on the contract or purchase;

(6) be filed within fifteen (15) days after final action on the contract 
or purchase with:

(A) the state board of accounts; and

(B) if the governmental entity is a governmental entity other 
than the state or a state supported college or university, the 
clerk of the circuit court in the county where the governmental 
entity takes final action on the contract or purchase; and

(7) contain, if the public servant is appointed, the written approval 
of the elected public servant (if any) or the board of trustees of a 
state supported college or university (if any) that appointed the 
public servant.”
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Conflict of Interest Disclosure Upload

 Application can be access from the home page or after logging in to 
Gateway

 Statutory Requirement IC 35-44.1-1-4

 Conflict of Interest Disclosure Form

 https://forms.in.gov/Download.aspx?id=826

 Compete the form

 Handwritten or Fillable PDF

 Scan, Save, and Upload Disclosure

 Upload within 15 days after final action on the contract or purchase
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Conflict of 
Interest 

Disclosure 
Upload
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INTERLOCAL AGREEMENT 
UPLOAD
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Interlocal 
Agreements –
IC 36-1-7-6

IC 36-1-7-6 states: “Before it takes effect, 
an agreement under section 3 of this 
chapter must be recorded with the county 
recorder. Not later than sixty (60) days after 
it takes effect, such an agreement must be 
filed with the state board of accounts for 
audit purposes.”
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Interlocal Agreement Upload

 Application can be access from the home page or after logging in 
to Gateway

 Statutory Requirement IC 36-1-7-6

 Scan, Save, and Upload Agreement

 Upload no later than 60 days after the agreement takes effect
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Interlocal 
Agreement 

Upload

16

15

16



5/15/2024

9

FOOD AND BEVERAGE TAX 
FORM UPLOAD
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Food and 
Beverage Tax 
Form –
IC 6-1.1-30-18

IC 6-1.1-30-18: “(a) Before March 1, 2024, and before March 1 of every year thereafter, each 
local unit that imposes a food and beverage tax under IC 6-9 shall provide a report to the state 
board of accounts that includes:

(1) every expenditure of funds by the local unit;

(2) each local governmental entity, or instrumentality of a local governmental entity, that received a 
distribution; and

(3) every expenditure of funds by each local governmental entity described in subdivision (2);

from amounts received from the food and beverage tax imposed by the local unit during the 
previous calendar year.

(b) The report required under subsection (a) must include for each check, expenditure, 
distribution, or payment:

(1) the date and amount of the check, expenditure, distribution, or payment;

(2) the payee or recipient;

(3) the specific purpose, including whether the check, expenditure, distribution, or payment was for 
an employee salary or a capital project; and

(4) if applicable, a description of the project for which the check, expenditure, distribution, or 
payment was made.

(c) The report required under subsection (a) must be in a format and on a form prescribed by the 
state board of accounts.

(d) The state board of accounts shall post a report received under subsection (a) on the 
department of local government finance's computer gateway.

(e) The requirements under subsection (a) do not apply to taxes collected under:

(1) IC 6-9-12 that are distributed to the capital improvement board of managers created by IC 36-
10-9-3;

(2) IC 6-9-35 that are distributed to the capital improvement board of managers created by IC 36-
10-9-3; and

(3) IC 6-9-33 that are distributed to the capital improvement board of managers created by IC 36-
10-8.”
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Food and Beverage Tax Form Upload

 Application can be access from the home page or after logging in to Gateway

 Statutory Requirement IC 6-1.1-30-18 (effective 7-1-20-23)

 The local unit that imposes the Food and Beverage Tax must report: 
 Every expenditure of funds by the local unit;

 The name of each local governmental entity, or instrumentality of a local governmental entity that 
received a distribution; and

 Every expenditure of funds by each local governmental entity that received a distribution from the 
local unit.

 Report Format
 Form: https://gateway.ifionline.org/sboa_FB/Food & Beverage Tax Annual Reporting.xlsx

or

 Report from the unit’s software (contains the same information)

 Scan, Save, and Upload Report
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Food and 
Beverage 
Tax Form 
Upload
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PUBLIC ACCESS TO 
GATEWAY
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Public 
Access to 
Gateway
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QUESTIONS? 
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State Board of Accounts

Government Technical Assistance & 
Compliance Directors for Counties

Ricci Hofherr, CPA  Staci Byrns, CFE

Email:  Counties@sboa.in.gov
Phone: (317)232-2512
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